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Foreword – Read: 
 

This handbook is designed to provide the student with or direction to the rules, policies, procedures, 
and guidelines for performance that will result in successful program completion.  This handbook was 
prepared by Nursing Program faculty and is a supplement to the Imperial Valley College Catalog.   

 

The purpose of this handbook is to provide information specifically related to the Nursing Program 
that is not contained in the regular College catalog or other publications of the College.  Nursing 
students are responsible for reviewing the policies contained within this handbook throughout their 
educational program, and will be asked to verify having reviewed the contents
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STAFF, FACULTY, & LICENSURE CONTACTS  

  
Associate Dean:        
Roberta Webster , RN, MSN      
Associate Dean of Nursing  & Allied Health      
(760) 355-6347 / roberta.webster@imperial.edu  
 
Faculty: 

Carmen Bravo, RN,MSN- Assistant Professor  Summer Winford, RN, BSN-Assistant Professor 
Office 2125 - Phone (760) 355-6191   Office 2134 – Phone (760) 355-6421 
Email:  carmen.bravo@imperial.edu   Email:  summer.winford@imperial.edu  
 
  
 
Department Staff – Office 2155 
 
Analisa Veliz, Administrative Secretary  Beatriz Trillas-Martinez, Staff Secretary 
Phone (760) 355-6348     Phone (760) 355-6468 
Email:  laura.hartsock@imperial.edu   Email:  beatriz.trillas@imperial.edu  

 
Nursing Learning Center Staff – Office 2158 - 760-355-6530 
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PROGRAM OVERVIEW            top 

Nursing Philosophy 

The philosophy of the Imperial Valley College Nursing Program is congruent with the mission and goals of 
Imperial Valley College. The nursing faculty accepts, as major tenets, the identification, and awareness of the 
needs of the community, consideration for the cultural diversity of the population, acceptance of responsibility 
for providing the highest quality of instruction, and open access for all students. The design of the curriculum 
for the nursing program recognizes responsibility to student, community, college, and the profession of 
nursing. 

The sensitivity of the faculty to the uniqueness of all students provides a framework for student learning 
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Terminal Objectives             top  

After completion of program:  

1. Successfully pass National Certification and Licensing Examination (NCLEX-PN) 

2. Obtain employment as a Licensed Vocational Nurse within 180 days of graduation  

 
Once in practice and under the direction of a licensed physician or registered nurse: 

1. Organize care for a group of patients following accepted standards of nursing care. 

2. Assist in formulating a nursing diagnosis through observation of the client's physical condition and 
behavior, and through interpretation of information obtained from the client or others on the health team. 

3. Assist in formulating, updating, and evaluating the effectiveness of the plan of care, nursing interventions, 
and patient education through observation of outcomes in physical changes or behavior in collaboration 
with the client and health team members and with respect for cultural and spiritual beliefs of the patient.  

4. In a variety of clinical settings, implement appropriate nursing interventions based on identified and 
prioritized patient needs for patients with common, well-defined health needs and for those approaching 
death. 

5. Accurately record all pertinent information related to the patient’s health status and the nursing 
interventions provided.  

6. Apply principles of environmental safety, patient safety, comfort, hygiene, disease prevention and 
restorative measures in all aspects of nursing care. 

7. In collaboration with the nursing team, provide the health teaching necessary to meet the patient’s health 
needs and to maintain a state of well-being. 

8. Act as the patient's advocate, as the patient progresses through the health-illness continuum and by giving 
the patient the opportunity to make informed decisions about health care before it is provided. 

9. Foster communication and collaborative relationships with clients and with other professionals, 
disciplines, and community organizations in promoting healthcare access and maintenance. 

10. Functions as a conscientious professional who practices within the legal and ethical 
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6 
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II)  Nursing Courses 

A) The Program Director 
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1) Received a failing grade (less than a “C”) in any course in the Vocational Nursing Major, 
including Pharmacology and Skills Labs or other class designated in the schedule as part of 
the VN Program, OR 

2) Received a failing grade in any clinical performance, OR 

3) Elected to receive a “W” (withdrawal) from any course in the Vocational Nursing Major for 
any reason.  If the student left due to a documented serious illness/injury, or childbirth, 
please refer to the ‘Pregnancy Policy and/or the ‘Post-Surgery/Extended Illness Policy’  

B) Limitations to Re-entry  

1) Re-entry is neither automatic nor guaranteed and is subject to an individualized evaluation of 
the reason for exiting and current space available 

2) A student’s Petition for Re-entry will be considered only one time throughout the Nursing 
Program’s curriculum. Students who fail any nursing course in first semester are invited to 
re-apply to the Nursing Program, but this will be considered one re-entry.  Special 
consideration may be given only in extremely extraordinary circumstances.  

3) If a student is discharged from the Nursing Program for unprofessional conduct or a 
violation of legal or ethical standards set forth by the Nursing Program, then re-entry may 
not be possible 

4) As patient safety is paramount, a student dismissed as a result of unsatisfactory clinical 
performance will require further consideration and re-entry may not be possible 

5) Re-entry places the student into the specific course exited.  

6) The student must re-enter within three semesters (eighteen months) from the semester exited 
or re-apply for admission to the program as a new student in first semester. This is an issue 
of recency, not a guarantee of placement at time of petition.  

C) Re-entry Process 

1) Regardless of the reason for withdrawal/dismissal, the student must meet with the course 
instructor(s) to discuss strategies for future student success and possibility of re-entry.  

o If the student fails to meet with the course instructor(s) within two (2) 
weeks from date of failure or withdrawal, the student loses eligibility for re-
entering the  program. 

 
2) The instructor will submit documentation to the Division Office:  

(a) Student Withdrawal Form and Teacher – Student Conference Form with exit 
discussion for the student file 

(b) Recommendations for student success strategies (remediation plan and criteria) and re-
entry for the Student Progression Committee and Program  Director 

3) The student must complete and submit a Petition for Re-entry form with: 

(a) Documentation of remediation (if necessary) based on the recommendations from the 
instructor / student exit discussion and other sources of counseling 

(b) Deadlines and additional documentation as defined on the Petition for Re-entry  
 

D. If the Program Director accepts the recommendation, the student is notified of re-entry 
status and: 

a) Makes an appointment with the NLC instructor/tutors to schedule practice time on 
mandatory skills on-site per student remediation plan. All mandatory skills must 
be practiced on-site. 
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b) Makes an appointment with course instructor or designated instructor to take a 
math dosage calculation exam. This exam must be completed prior to check-off 
on mandatory skills. 

c) All re-
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2) Written and typed statement from student regarding the situation and what will change, 
addressed to the Student Progression Committee. 

D) The student schedules to meet with the Nursing Learning Center staff to complete remediation. 

E) If a Petition to Re-enter Form is NOT received, a delay or denial in re-entry to the program may 
result.  

F) The student is not required to meet with the Program Director at this time. 

II)  When Remediation is Completed:  

A) The student alerts the Division Office staff and a meeting is scheduled for the Student Progression 
Committee (SPC) to review the information.   

B) The SPC will recommend progression based on adequate completion of the remediation plan, the 
instructor’s recommendation, additional documentation if required, space availability, and priority 
for admission list. A letter will then be sent to the student confirming space availability or the need 
to wait for space availability. 

C) Re-admission is based on space availability and is NOT guaranteed. 

III)  Advanced Placement/Transfer Students 

A) The same procedures apply for advanced placement and transfer student who withdraw or are 
dismissed from the program.   

B) 
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account when computing grades 

3) Limit absences for each class to no more than the number of class hours which the class 
meets per week. Non-attendance on the first day may result in being dropped from the class.  

B) 
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F = Below 78% 
 

C) Each semester of the nursing program includes at minimum a) theory course work, b) clinical 
experience course work, and c) nursing skills laboratory work as well as any required co-requisite 
courses.  

1) Each of these areas must be passed with a 78% or better or ‘satisfactory’ as applicable 

2) Failure of any one part necessitates re-taking all three; i.e. theory, clinical, and skills to meet 
the requirement for concurrent clinical and classroom study. (See policies related to re-entry)
           

D) Minimum course requirements for progression in the Nursing Program  

1) Final Course Grades must be 78% (‘C’) or better, based on ALL the following:  

(a) All finals will be passed with a score of 78% or better 

(b) The theory portion must be passed with a score of 78% or better 

(i) Theory is weighted as 78% of the course  

(ii)  Theory grades include written assignments, presentations, quizzes, exams, and/or 
other written/oral assignments as directed by the instructor  

(c) The clinical portion must be passed with a score or10.9 ( Tc 0 Tw 16.533 48 858)Tj
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3) Providing self-evaluation of personal performance in a timely, thoughtful, and complete 
manner 

4) Collaborating with the instructor when having difficulty meeting the clinical objectives  

C) Regarding Unsatisfactory Clinical Performance 

1) The 1st "unsatisfactory" necessitates completing a Nursing Learning Center (NLC) 
Remediation Referral established by the instructor prior to the next clinical assignment 

(a) 
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pass with a 100%. If the student is unsuccessful on the 3rd attempt, the student 
cannot progress to the next nursing course (course failure).  

2) Calculators  

(a) ARE not be allowed as stipulated by the instructor(s)  

(b) If allowed, only simple function calculators may be used. No cell phones, no palm 
pilots, and no advanced calculators can be used.  

VI)  Grading Standards: ‘Incompletes’ 

A) An “Incomplete” grade may be recorded due to an unforeseen emergency or extremely unusual 
circumstance.  

1) The student must contact the lead instructor and/or teaching team AND complete the 
College’s form for an ‘Incomplete Grade’ 

2) Student must submit a plan for completion of course requirements with an acceptable 
deadline for review by the lead instructor and/or teaching team 

3) The instructor must complete/submit the proper form for an ‘Incomplete Grade’  

4) If the 
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ATI Levels / Scoring Grid  

Level of 1st 
ATI Exam  

Individual 
Score Retake Level of 2nd ATI Exam 

Level 3 93% Optional  Receive highest score  

Level 2 85% Optional  
a) Remain at Level 2 = 83%  
b) Level 3 = increase score to 88% 

Level 1 78% 

Optional 
but  
Strongly 
Recommen
ded 

a) Remain at Level 1 = 75%  
b) Level 2 = increase score to 80%  
c) Level 3 = increase score to 85% 

Below Level 
1 0% Required  

a) Remain < Level 1 = keep the highest 
adjusted individual score  

b) Level 1, 2, 3 = increase score to 75% 

 

 
VI)  ATI Remediation and Retakes 

A) ATI Exams may be re-taken one time and at least one week must pass before the retake. 

B) 
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2) 10% deduction if late over a two day weekend 

3) For assignments graded S/U, a “U”  will be given for late work 

B) If events occur which prevent timely submittal, special permission may be requested of the 
instructor before the due date stating the reason for the extension request 
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DISMISSAL, DISCIPLINE, STUDENT CONDUCT, AND GRIEVANCE  
Multiple Guides to Student Conduct and Discipline  

I) The Profession of Nursing and nursing students are held to high standards of conduct, ethics, and safety  

A) Nursing students are expected to comply with all College Standards of Conduct.  See College 
Catalog and/or website for IVC Standards  

B) Nursing students are expected to comply with all standards and guidelines of the Nursing Program 
(listed or referred to in this Handbook)   

Dismissal and Student Discipline 

I) Reasons for Dismissal from the Nursing Program  

A) Academic Failure: The student fails to achieve the minimum passing scores required for 1 nursing 
course in any semester.  See Promotion, Retention, and Grading Standards 

B) Breach of College Student Code of Conduct. See College Catalog or website 

C) Attendance Withdrawal: The student fails to attend the first meeting of a class or absences have 
exceeded the number of class hours, which the class meets per week or exceeded the number of 
hours that would ensure patient safety. See section on Attendance and College Catalog or website  

D) Unethical or Unprofessional Behavior as defined in  

1) BVNPT website: Types of Violations 

2) Business and Professions Code: Performance Standards  

3) VN Practice Act: Discipline 

4) ANA Code of Ethics: ANA Code          

II)  Disciplinary Action  

A) Violations of the Codes of Conduct or the standards / guidelines of the nursing program are 
subject to the disciplinary actions outlined in the College Catalog, on the College website, and/or 
in the Student Affairs Office and  the disciplinary actions of the Nursing Program up to and 
including dismissal from the Nursing Program  

B) A Teacher-Student Conference Form should be completed by the instructor for all conferences 
including dismissal. See also Course Repeat and/or Re-entry Policy  

A) The Board of Vocational Nursing and Psychiatric Technicians (BVNPT) does not discipline 
Nursing Students. However, the BVNPT’s professional conduct, ethical, or other guidelines may 
influence the decisions made by the Nursing Program.   

1) See the BVNPT’s Disciplinary Guidelines http://www.bvnpt.ca.gov/pdf/discguide.pdf   

2) See the Nursing Legal and Ethical section for excerpts regarding misconduct, revoking 
licensure, Title 16 Scope of Practice, VN – RN Scope of Practice comparisons, and the VN 
Practice Act. 

3) The nine comportments of the ANA Code of Ethics also may influence the decisions made 
by the Nursing Program.            

IIIa  Tf
0.826 0Tw 11.04 -
( )T61nncomns 

A)

rs Office  

B) Applicable Policies include: AP 5500 Standards of Conduct, 

http://www.imperial.edu/index.php?pid=4273
http://www.imperial.edu/index.php?pid=4273
http://www.imperial.edu/index.php?pid=4273
http://www.imperial.edu/index.php?pid=4273
http://www.bvnpt.ca.gov/pdf/discguide.pdf
http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205500%20Standards%20of%20Conduct.pdf
http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205520%20Student%20Discipline%20Procedures.pdf
http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205520%20Student%20Discipline%20Procedures.pdf
http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205530%20Student%20RIghts%20and%20Grievances.pdf
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IV)  Student’s Complaint Policy 

A) Procedures for addressing an unfairness in areas such as assignment of grades, deviation from 
course content, access to classes, or refusal of instructor to confer with a student can be found in 
the College Catalog, on the College website, and/or in the Student Affairs Office  

B) Samples of applicable forms are found in Forms, Samples, and Guides section of this Handbook.  

 

Safe and Effective Nursing Practice in Clinical and Campus Settings       

I) Safe and Effective Nursing Practice in a Clinical Setting is defined as: 

A) Ability to demonstrate knowledge about patient's/client's health status 

B) Ability to observe, report and record signs and symptoms 

C) Ability to accurately interpret, report and record changes in patient's condition and quality of 
nursing care 

D) Demonstrating through overt and covert acts, assurance of the delivery of quality nursing care 

E) Ability to set priorities and carry through with appropriate nursing interventions 

F) Ability to collect data and evaluate the quality of nursing care 

G) Ability to calculate and administer drugs safely, including documentation of administration 

H) Demonstrating responsibilities for safeguarding the patient/client's right to privacy by judiciously 
protecting information of a confidential nature 

I) Demonstrating knowledge of and compliance with the National Patient Safety Goals 

II)  Unsafe and Ineffective Behaviors (considered unacceptable) include, but are not limited to: 

A) Academic Fraud / Dishonesty 

1) Cheating – giving, receiving, using or attempting to use unauthorized materials, information, 
study aids, computer/technology-related information, or other people for course work or 
exams 

2) Plagiarism - representing the words, data, works, ideas, computer program/output, 
internet/website content, or anything not generated in an authorized fashion, as one's own. 
Students unsure of how or when to properly acknowledge sources are encouraged to consult 
their instructor, NLC tutor, English department, or Library staff 

3) Fabrication (false data) - presenting as genuine any invented or falsified citation or material; 
i.e. falsifying vital signs or altering the medical record 

4) Misrepresentation (intentional deception) - falsifying, altering, or miss-stating the contents 
of documents or other materials related to academic matters (schedules, prerequisites, 
transcripts, etc)  

B) Other Unacceptable Behavior 

1) Being unprepared for class 

2) Disrespect, disruptive, o 





http://www.bvnpt.ca.gov/enforcement/understanding_disciplinary_process.shtml
http://www.imperial.edu/index.php?pid=10
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a current email address. All communications from the Division Office will be done via email. A 



https://health.ucsd.edu/compliance/HIPAA_Educ_UCSD_Prov_Module_FinalV2.pdf
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IX)  Confidentiality of Student Information and Grades  

A) In accordance with college policy, no information can be released via the phone or in person 
except with the permission of the student.  

B) This includes disclosure of information to student’s parents, spouses, family members, employers, 
etc.  

C) 

http://www.uniforms911.com/
mailto:info@aceuniforms.com
http://www.acescrubs.com/
http://www.aceuniforms.com/


http://www.regionaltestingcenter.org/


Imperial Valley College – 





Imperial Valley College – Department of Nursing and Allied Health 
VN Program Handbook 

Page 38 

A) There will be a minimum of one post-conference held per clinical week 

1) 

http://www.bvnpt.ca.gov/about_us/laws.shtml
http://www.bvnpt.ca.gov/
http://www.bvnpt.ca.gov/pdf/vnregs.pdf
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2518.5. Scope of Vocational Nursing Practice.  

The licensed vocational nurse performs services requiring technical and manual skills which include the 
following:  

(a) Uses and practices basic assessment (data collection), participates in planning, executes interventions in 
accordance with the care plan or treatment plan, and contributes to evaluation of individualized 
interventions related to the care plan or treatment plan.  

(b) Provides direct patient/client care by which the licensee:  

(1) Performs basic nursing services as defined in subdivision (a);  

(2) Administers medications;  

(3) Applies communication skills for the purpose of patient care and education; and  

(4) Contributes to the development and implementation of a teaching plan related to self-care for the 
patient/client.            

2518.6. Performance Standards.  

(a) A licensed vocational nurse shall safeguard patients'/clients' health and safety by actions that include but 
are not limited to the following:  

(1) Reporting to the Board acts specified in Sections 2878 and 2878.5 of the Business and Professions 
Code;  

(2) Documenting patient/client care in accordance with standards of the profession; and  

(3) Performing services in accordance with Section 125.6 of the Business and Professions Code.  

(b) A licensed vocational nurse shall adhere to standards of the profession and shall incorporate ethical and 
behavioral standards of professional practice which include but are not limited to the following:  

(1) Maintaining current knowledge and skills for safe and competent practice;  

(2) Maintaining patient/client confidentiality;  

(3) Maintaining professional boundaries with the patient/client;  

(4) Abstaining from chemical/substance abuse; and  

(5) Cooperating with the Board during investigations as required by Section 2878.1 of the Business 
and Professions Code.  

(c) A violation of this section constitutes unprofessional conduct for purposes of initiating disciplinary action. 
        

Excerpts from Association of California Directors of Vocational Nursing Programs  
 

Scope of Practice and Legal Mandates of Nursing Practice  

Responsibilities 
LVN Scope 
of Practice 

RN Scope 
of Practice 

Comments 

Bedside Nursing   
 

  

Acute Care Facilities Yes Yes   

Provide direct patient care in units such 
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Provide direct resident/ patient care in 
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Obtain an admission history 
(interview) 

Work within 
physician and 
RN orders; 
communicate 
with 
healthcare 
team; act as 
supervisor to 
unlicensed 
personnel 

Within MD 
orders; 
communicate 
with 
healthcare 
team 
members; act 
as supervisor 
to LVNs, and 
unlicensed 
personnel 

The RN is responsible for the initiation of 
a Care Plan. Either the RN or the LVN 
may do the initial admission interview and 
obtain the admission history. The RN is 
responsible for the analysis and synthesis 
of data. In clinical situations, especially 
long-term care, the LVN does the primary 
interviews, obtains data, and assesses 
needs of the patient. All licensed nurses 
care for patients, communicate with 
others, contribute to the nursing process, 
and provide teaching to patients and 

http://www.bvnpt.ca.gov/pdf/vnregs.pdf
http://www.bvnpt.ca.gov/general_information/vocational_nursing_practice_act.shtml
http://www.rn.ca.gov/regulations/npa.shtml
http://www.leginfo.ca.gov/cgi-bin/displaycode?section=bpc&group=02001-03000&file=2859-2873.6
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(b) Withdraw blood from a patient, if prior thereto such nurse has been instructed by a physician and surgeon 
and has demonstrated competence to such physician and surgeon in the proper procedure to be employed when 
withdrawing blood, or has satisfactorily completed a prescribed course of instruction approved by the board, or 
has demonstrated competence to the satisfaction of the board. 
(c) Start and superimpose intravenous fluids if all of the following additional conditions exist: 

(1) The nurse has satisfactorily completed a prescribed course of instruction approved by the board or 
has demonstrated competence to the satisfaction of the board. 
(2) The procedure is performed in an organized health care system in accordance with the written 
standardized procedures adopted by the organized health care system as formulated by a committee 
which includes representatives of the medical, nursing, and administrative staffs…  

 
 
 
Discipline 
2876.  The board shall discipline the holder of any license, whose default has been entered or who has been 
heard by the board and found guilty, by any of the following methods: 
(a) Suspending judgment.   
(b) Placing him upon probation. 
(c) Suspending his right to practice vocational nursing for a period not exceeding one year. 
(d) Revoking his license. 
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American Nurses' Association Code of Ethics for Nurses (2005, ANA, Inc.) 

The Code of Ethics for Nurses serves the following purposes:  

• It is a succinct statement of the ethical obligations and duties of every individual who enters the 
nursing profession  

• It is the profession’s non-negotiable ethical standard 
• It is an expression of nursing’s own understanding of its commitment to society  

Nine Provisions: 

1.  The nurse, in all professional relationships, practices with compassion and respect for human dignity, 
worth, and uniqueness of every individual, unrestricted by considerations of social or economic status, 
personal attributes, or the nature of health problems 

2.  The nurse’s primary commitment is to the patient, whether an individual, family, group, or community 

3.  The nurse promotes, advocates for, and strives to protect the health, safety, and rights of the patient 

4.  The nurse is responsible and accountable for individual nursing practice and determines the 
appropriate delegation of tasks consistent with the nurse’s obligation to provide optimum patient care 

5.  The nurse owes the same duties to self as to others, including the responsibility to preserve integrity 

http://ncsbn.org/index.htm
http://www.learningext.com/products/review/reviewfaq.asp


http://www.bvnpt.ca.gov/
http://www.bvnpt.ca.gov/licensing/forms.shtml
http://www.bvnpt.ca.gov/about_us/laws.shtml
http://www.bvnpt.ca.gov/pdf/mandatory.pdf
http://www.bvnpt.ca.gov/enforcement/file_a_complaint.shtml
http://www.bvnpt.ca.gov/enforcement/understanding_disciplinary_process.shtml
http://www.bvnpt.ca.gov/pdf/discguide.pdf
http://www.bvnpt.ca.gov/pdf/45-day_notice.11-7-2007.pdf
http://www.bvnpt.ca.gov/pdf/isr_discguidelines_rehab_2007_nov07.pdf
http://www.bvnpt.ca.gov/enforcement/disciplinary_process_faq.shtml
http://www.bvnpt.ca.gov/enforcement/enforcement_faq.shtml
http://www.bvnpt.ca.gov/enforcement/convictions_faq.shtml


Imperial Valley College – Department of Nursing and Allied Health 
VN Program Handbook 

Page 45 

7. Students must be prepared to learn and behave in an ethical and professional manner 

8. Audio-visual methods and Computer Adaptive Instruction (C.A.I.), tutorial help may uniquely prepare the 
student for the clinical setting 

9. The NLC provides a structured framework in which students may study and/or review classroom materials 

10. The Instructor/Tutor will provide a variety of opportunities for individual students or small groups of 
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Another professional who possesses a master’s or doctorate degree in the category of disability, special 
education, education, psychology, educational psychology, or rehabilitation counseling and who has 
training and experience in all of the areas described below: 

• Assessing intellectual ability level and interpreting tests of such ability. 

• Screening for cultural, emotional and motivational factors. 

• 



Imperial Valley College 
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APPENDIX / FORMS 
 

• Compliance Tracking Information – COMPLIO 
• Petition to Re-enter 

• Signature – Nursing Education Code of Student Conduct 

• Signature - Simulation and Skills Lab & Signature Page 

• Signature - Release of Information  

• Signature - Social Network Policy 

• Sample – Teacher-Student Conference Form 

• Sample – Student Complaint Form and Hearing 

• Leave of Absence Form 

• Nurse Pinning Graduation - Guidelines 
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NURSING EDUCATION CODE OF STUDENT CONDUCT 
Signature Required 

 
As a student matriculated in a professional nursing program, it is the responsibility of each student to report the 
unethical behavior of a fellow student or colleague to the faculty member in order to protect the safety of the 
public and ensure the integrity of the program and profession.  
 
Students enrolled in the Imperial Valley College Nursing Programs are expected to adhere to the American 
Nurses’ Association Code of Ethics for Nurses and the appropriate Standards of Clinical Nursing Practice. 
Cheating, plagiarism, forgery or other forms of academic misconduct, will not be tolerated. Anyone who cheats 
on an examination or submits a written assignment, including online assignments, done entirely or in 
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iv. Immunization information – make sure your name is on all documents submitted.  In 
addition to uploading the documents, you must enter the correct dates in order (ie, 1st 
shot in a series entered first, then second shot, etc.) 

1. Influenza (during Flu season) 
2. 2-step MMR 
3. Hep B 
4. Tdap 
5. Varicella 

j. Your background check and drug screen report will be entered automatically when complete.  
k. Helpful videos can be accessed throughout the process on the ADB/Complio site.  Here are the 

links to a few of the more popular videos.   
i. Overview - The following link is to a 3 minute video that is an overview of the process.  

http://www.americandatabank.com/VideoDirectory/complio_overview.html  
ii. Subscribe - The following link is to a 2 minute video that is about subscribing to their 

compliance.  
http://www.americandatabank.com/VideoDirectory/subscribe.html 

iii. Uploading Documents Most Popular - This video is viewed more times by students 
than any other video. 
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Nursing Student Petition to Re-enter 
 

Name:           G#      
 
Nursing Student:  This petition is required if you failed or withdrew from a nursing course and you are 
requesting to re-enter.  Complete the form, attach the required documentation, and submit to the Nursing Office 
– submit soon after date of incident.  The petition will be reviewed and a decision made at the end of the 
semester.  The student will be notified by email. 

 
 
Reason for Submission:  ___Failed ___Withdrew  Other___________________________ 
 
Nursing Course:       Date:        

 
� I am requesting to re-enter the Nursing Program in: Fall  (Year)           or  Spring  (Year)                                                                                                                                                                                                                       
� Attachment required:  I have contacted my course instructor(s) regarding their recommendations or 

strategies for my success and have attached a copy of their plan specific to my needs to help with my re-
entry.   

� Attachment required:  I have developed my own personal plan and attached a copy  
� Attachment required:  I have typed and attached my personal statement addressing what happened and 

how I have changed or plan to change the issues that impacted my prior success in the program.   
� I have reviewed the Withdrawal Policy in the handbook and understand my options for re-entry.  
� I understand that this petition will be reviewed by the Nursing Progressions Committee and I will be 

contacted after the end of the current semester regarding a 
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Social Network Policy  
Signature Required – Submit to Nursing Office  

 
Course information of any kind (materials, pictures, events, etc.) including information from clinical 
and work sites, cannot be shared or discussed on any social network or electronic account outside of 
those required by the instructor for class participation.  Violation of this policy could result in dismissal 
from the program. 
 
Log on to ‘A Nurse’s Guide to the Use of Social Medial’ from the National Council of State Boards of 
Nursing (NCSBN) https://www.ncsbn.org/NCSBN_SocialMedia.pdf and review it thoroughly. 
 
By signing below, you confirm you have understood the impact of social media as it relates to patient 
safety and care and policy of the IVC Nursing Program.  
 
 
Name (print):      Signature:        
 
G #:       Date:          
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IVC Nursing Program 
TEACHER – STUDENT CONFERENCE (Warning) 

 
Student:       Course(s):    Date:    
 
Issue/Problem related to:  

 Grades   Class Objectives    Program Outcomes    Practice Standards    Patient Safety 
 Program Policies
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TEACHER – STUDENT CONFERENCE (page 2) 
 
Student Response:  
                

                

                

 
Signatures: 
 
 
                 
Student     Date 
________________________________________________________________________ 
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