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Foreword 

This handbook is designed to provide the student with or direction to the rules, policies, 
procedures, and guidelines for performance in the IVC Nursing Program that will result in successful 
program completion. This handbook was prepared by Nursing Program faculty and staff and is a 
supplement to the Imperial Valley College Catalog. 

 

The purpose of this handbook is to provide information specifically related to the Nursing Program 
that is not contained in the regular College catalog or other publications of the College. Nursing 
students are responsible for reviewing the policies contained within this handbook throughout their 
educational program, and will be asked to verify they have read and understood the contents. New 
policies will be added to the handbook as they are formulated. 

 

Failure to read the contents of this handbook and linked policies does not excuse the student from 
the rules and procedures described herein. Personal factors and/or contradictory advice from any 
source are not acceptable grounds for seeking exemption from these policies, procedures and 
requirements. While provisions of this handbook will ordinarily be applied as stated, the program 
reserves the right to change any provision listed in this handbook including, but not limited to the 
academic requirements for graduation, without actual notice to each individual student. 
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 Nursing Program Faculty & Contact Information 
 

The Nursing Office is located in the 2100 Health Sciences Building, Office 2155 –  

Phone # 760-355-6348, Fax # 760-355-6346. 
 

Program Dean/Director: 
Roberta Webster, RN, MSN, Associate Dean of Nursing and Allied Health 
Email:  roberta.webster@imperial.edu / Phone 760-355-6347 / Office 2155 

 

Nursing Faculty: 
1st Semester 
Rosalba Jepson, RN, MSN, Associate Professor 
Email:  rosalba.jepson@imperial.edu / Phone 760-355-6294 / Office 2130 
Julie Kunath, RN, MSN, Assistant Professor/Phone 760-355-6348/ Office 2129 
Email:   julie.kunath@imperial.edu 

 

2nd Semester 
Terrie Sullivan, RN, MSN, Assistant Professor 
Email:  terrie.sullivan@imperial.edu / Phone 760-355-6425 / Office 2126 

 

3rd Semester 
Celeste Armenta, RN, MS, FNP, Professor 
Email:  celeste.armenta@imperial.edu / Phone 760-355-6574 / Office 2130 

 

4th Semester 
Cristal Mora, RN, MSN, Assistant Professor 
Email:  cristal.mora@imperial.edu / Phone 760-355-6345 / Office 2129 

 

Nursing Simulations Coordinator / Instructor 
Dr. Daniel G. Ortiz, Jr. 
DNP, MBA/MSN, RN, PHN, CDP, CHSE | Associate  Professor, Simulations Coordinator 
Email:  daniel.ortiz@imperial.edu / Phone 760-355-6425 / Office 2126 

 

Nursing Learning Center Tutorial Staff ʹ  
Teresa Santos  RN, MSN Instructor/Tutor – Email: teresa.santos@imperial.edu  

mailto:webster@imperial.edu
mailto:rosalba.jepson@imperial.edu
mailto:terrie.sullivan@imperial.edu
mailto:celeste.armenta@imperial.edu
mailto:cristal.mora@imperial.edu
mailto:daniel.ortiz@imperial.edu
mailto:teresa.santos@imperial.edu
mailto:alejandra.villegas@imperial.edu
mailto:stella.orfanos-woo@imperial.edu
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Mission - Imperial Valley College 

 

The mission of Imperial Valley College is to foster excellence in education that challenges students 

of every background to develop their intellect, character, and abilities; to assist students in 

achieving their educational and career goals; and to be responsive to the greater community. 

/about/mission-vision-and-core-values/
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 Program Overview 
 

Imperial Valley College (IVC) is accredited by the Accrediting Commission for Community and Junior Colleges of 
the Western Association of Schools and Colleges. The Associate Degree Registered Nursing (ADRN) Program is 
accredited by the California Board of Registered Nursing (BRN). 

 

The ADRN Program is designed to provide the education necessary, in four sequential semesters of nursing 
courses, for eligibility to take the National Council Licensure Examination for Registered Nurses (NCLEX-RN) for 
licensure a
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Appreciation of Diversity:  
We promote inclusiveness, openness, and respect for differing viewpoints. A culture of diversity embraces 
acceptance and respect. Diversity involves understanding ourselves and others, moving beyond simple 
tolerance and celebrating the value of each individual. 

 

Dedication to Integrity:  
Integrity and honesty in action and word are promoted, expected, and practiced. 

 

Commitment to Caring:  
We support a culture of caring, based on mutual respect, embraced by faculty and students and reflected in the 
community served. The faculty serves as one of many support systems available for students in their pursuit of 
academic achievement. 

 
Commitment to Accountability:  
We are accountable to our profession, college, students, and community for vigilantly maintaining the highest 
standards of instruction and nursing practice to meet student learning outcomes. 

 

Nursing Program – Philosophy 

The Imperial Valley College nursing faculty believes that community college students vary widely with respect to 
their ethnic and cultural background, life experiences, learning styles and maturity. The college setting provides 
the opportunity for students and faculty to participate in cultural, intellectual, and social activities, which foster 
the continued self-growth of the individual. The Associate Degree Program believes in self-growth, including 
ongoing self-assessment and evaluation. 

 
We believe that there are philosophical values critical to and inherent in nursing and nursing education that 
should be the foundation on which educational experiences are structured. We believe that technological and 
social advances in the healthcare field create the ongoing need for adapting nursing and nursing education to 
meet the changing needs of society. We provide learning experiences in settings, which assist the student to 
adapt to changing healthcare needs. We believe that man/client is a participant in care, having biological, 
psychological, socio-cultural and spiritual dimensions, who continually interacts with his/her internal and 
external environment. Environment, both internal and external, refers to all of the conditions, circumstances, 
and influences surrounding and affecting the behavior and development of people. The internal environment 
relates to interpersonal factors such as personality, mental capacity, and genetic make-up. The external 
environment includes all forces outside the individual. 
Registered nurses are members of the health care team and as such, care for diverse individuals and families 
across the lifespan in a variety of inpatient and commandardl environment 
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Evidence based practice: 
The use of current knowledge from research and other credible sources, upon which clinical judgment and 
patient care are based. 

 

Quality improvement: 
The study of care related and organizational processes with the goal of developing and implementing a plan to 
improve health care services and better meet the needs of patients. 

 

Safety: 
The minimization of risk factors that could cause injury or harm while promoting quality care and maintaining a 
secure environment for patients, self, and others. 

 

Informatics: 
The use of information technology as a communication and information gathering tool that supports clinical 
decision making and scientifically based nursing practice. 

 

Patient education: 
The provision of health-related education to patients that will facilitate their acquisition of new knowledge and 
skills, adoption of new behaviors, and modification of attitudes. 

 

Professionalism: 
The accountable and responsible behavior of the nurse that incorporates legal and ethical principles and 
complies with standards of nursing practice 

 

Leadership: 
The process by which nurses use a set of skills that directs and influences others in the provision of 

individualized, safe, quality patient care. Leadership activities include delegation and supervision 
 

Program Concepts and Outcomes by Level 
 

Concept Level 1 Outcome 
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Patient education Provide health-related education to 

restore health and promote 
optimal wellness. 

Utilize multiple resources to 
provide health-related education to 
restore health and promote 
optimal wellness. 

Professionalism Practice nursing in a professional, 
ethical, and legal manner. 

Integrate professional, ethical, and 
legal concepts into nursing practice. 

Leadership Identify skills for the provision of 
safe, quality patient care. 

Use leadership skills in the 
management of safe quality patient 
care. 
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Section 1:  Program Policies 
 

Special Circumstances for Admission and Placement 
 

Students who have had previous nursing education or nursing work experience may be considered for advanced 
placement on a case-by-case basis and with consideration of the requirements of admission criteria and/or 
graduation. 

Transfer Student 
This option is available to the student who has been enrolled in an accredited RN Program within the past two 
years 

1. Courses will be considered for transfer depending on equivalency to the IVC nursing course 

2. Students apply using the same procedures and deadlines as a generic first-semester student and must 
include copies of the course descriptions for each previous nursing courses 

3. The Counseling Center will review transcripts and validate equivalency through course descriptions or other 
articulation arrangements. In addition to the General Education requirements, careful attention will be 
given to course work in the following subjects: 

• Anatomy, Physiology, and Microbiology 

• Pharmacology and Nutrition 

• Psychology and Growth and Development 

4. The Program Director will review transcripts from all previous nursing course work. Equivalency will be 
validated through course descriptions. 

• The evaluation done by the Director will be submitted for approval to the faculty receiving the 
student. Transfer students may enter the nursing curriculum according to the faculty decision as soon 
as space is available. 

• In cases of minor differences, the applicant will be permitted to demonstrate cognitive and 
psychomotor competency through paper and pencil tests, Assessment Tests (ATI), psychomotor skills 
demonstration or other means of analysis. 

• When questions arise, the applicant may be interviewed to assist in determining competency. 

5. In case of multiple applicants, those with the earliest completion of materials date will be accepted first. 

Credit/Challenge by Examination 
A student may request a credit-by-examination if prior education and/or experience provided the knowledge 
and skills required to meet the objectives of one or more courses without a clinical component. The only 
exception to the clinical courses is for programs with specific guidelines on simulated or clinical practicums. 

1. The student should refer to the college policy AP 4235 Credit by Examination 

2. The student must meet with a counselor to discuss Credit by Examination eligibility, procedures, and 

  

3. of
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course 
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preparing for the challenge exam. 

5. The student may utilize the Nursing Learning Center to assist in preparation. 
 

Prioritization Grid - Non-generic, Advanced Placement, Re-entry, and 
Transfer Students 

The student must meet all the above admission criteria for the Generic Student and placement is prioritized 
based on the following: 

 
 

PRIORITY TYPE OF STUDENT QUALIFIER STATEMENT 

1 Continuing Generic Good standing with no "W" or "Ds" 

2 Continuing Generic Good standing with a "W" due to illness, financial hardship, personal necessity 

3 Continuing Generic Received one (1) "W" or "D" in any nursing class while in the program and 
completed a personal remediation plan 

4 LVN to RN Completed NURS 204 and all admission criteria for program 

5 Transfer Good standing in an accredited program and did not receive any "W" or "Ds" 

6 Transfer Good standing in an accredited program and received "W" due to illness, financial 
hardship, personal necessity 

7 Transfer Received one (1) "W" or "D" while in an accredited program 

8 VN to RN 30 Unit Option 

9 Foreign Nurse In need of 1 or 2 courses and meets program admission criteria and space available 

10 Former nursing 
Student 

Received two (2)  "W" or "D" while in an accredited program 
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• COMM (or SPCH) 100 – Oral Communication 

• PE 100 – Lifetime Exercise Science 

• One PE Activity Course 

• Humanities Elective 
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Critical Objectives Required for All Courses   
(Note: failure in any of these areas may result in dismissal from the course) 

• The student will: 
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 Medication Calculation Competency Test 
 

Because patient safety is the utmost priority, each student will be required to demonstrate medication 
calculation competence by successfully passing a medication calculation exam. 

I. Procedure: 

1. A medication and fluid administration calculation test will be administered each semester. 

2. The Nursing instructors for each semester will generate and administer the test for their respective 
course(s). 

3. Each test will consist of 25 questions and will
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4. Rounding any number (unless otherwise instructed)  

i. If the volume is greater than (>) 1 mL (milliliter), use a syringe calibrated in tenths of milliliters and 
round to the tenths place.  

• If the digit in the hundredths place is equal to (=) or greater than (>) 5, round up. 

Example: 1.674 should be rounded to 1.7 

• If the digit in the hundredths place is less than (<) 5, round down.  

Example:  1.837 should be rounded to 1.8 

ii. If the volume is less than (<) 1 mL (milliliter), use a syringe calibrated in hundredths (tuberculin 
syringe) and round to the hundredths place.   

• If the digit in the thousandths place is equal to (=) or greater than (>) 5, round up.  

Example:  0.837 should be rounded to 0.84 

• If the digit in the thousandths place is less than (<) 5, round down.  

Example:  0.674 should be rounded to 0.67 

5. Calculating Intravenous Flow Rates:   

i. Round all flow rates to the whole number  

• Drops per minute:  Round to the whole number according to the above rounding guidelines 
(note:  drops cannot be dissected)  

• Milliliters per hour (mL/hr):  Round to the whole number according to the above rounding 
guidelines.  

          6.      Calculating dosage instead of volume; i.e. milligrams, grams, mg/kg/day, mg/min, mcg/min, etc.:   

• Round dosages to the closest hundredth.   

Example:  26.666666 mcg/min should be rounded to 26.67 

          7.       Calculating pediatric dosage calculation  

▪ Never round up. Example: 15.95 would be 15.9 and not 16. 

▪ Accuracy is maximized by rounding at the end of the dosage calculation, unless otherwise 
specified in the calculation problem 
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 ATI ʹ Diagnostic Assessment Testing 
 

The purpose of the tests from Assessment Technologies, Inc. (ATI) is to provide a standardized evaluation of the 
student’s knowledge level and application of theory level while progressing through the program. The ADRN 
Program utilizes the Comprehensive Assessment and Review Program (CARP), a research-validated exam and 
remediation tool. 

1. Computerized comprehensive tests are given prior to the completion of nursing course to compare the 
student’s progress with other nursing students at a national level 

2. The Content Mastery Series is designed to assess student knowledge and decision-making skills in seven 
areas: Critical Thinking, Fundamentals, Maternity, Pediatrics, Medical-Surgical/Geriatrics, and Mental Health 
and Pharmacology 

3. A Comprehensive Predictor exam is given prior to exiting the program to determine the student readiness 
for National Certification and Licensing Examination (NCLEX) 

4. The testing sequence has been designed to correlate with the educational content of each semester. The 
tests below with a √ are given a score equivalent to a course assignment as determined by the individual 
instructor. 

First Semester 

• Critical Thinking Entrance Exam: Assessment of
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Fourth Semester and Post-Graduation 

• Virtual ATI: Computerized process whereby the graduates prepare for the NCLEX examination 
through individualized on-line testing, guided study plan, and email with on-line ATI instructor. A ‘g- 
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 Standards for Written Work 
 

1. All written/typed work should be in American Psychological Association (APA) format. 

2. All work should be submitted before class or clinical begins and must be complete. An incomplete 
assignment is not acceptable. 

3. Late Work may have total points deducted as follows 

• 10% for each day late; e.g. 3 days late means 30% deducted from the score achieved 

•
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• 
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ALGORITHM FOR RE-ENTRY INTO THE NURSING PROGRAM 

If unsuccessful in or dismissed from any Nursing Course  

Meet with Instructor for required forms and instruction  



http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205500%20Standards%20of%20Conduct.pdf
http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205520%20Student%20Discipline%20Procedures.pdf
http://www.imperial.edu/admin/Media/File_Upload/165-Files/AP%205530%20Student%20RIghts%20and%20Grievances.pdf
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 Academic Dishonesty 
 

Professional integrity is an expectation for all students and includes adherence to the ethical and professional 
standards set by the program and the clinical experience facilities. 

Definitions of Academic Dishonesty 
1. Cheating: using unauthorized notes, study aids, or information on an examination; altering a graded work 

after it has been returned, then submitting the work for re-grading; allowing another person to do one's work 
and submitting that work under one's own name; submitting identical or similar papers for credit in more than 
one course without prior permission from the course instructors. 

2. Plagiarism: submitting material that in part or whole is not entirely one's own work without attributing  those 
same portions to their correct source. 

3. Fabrication: falsifying or inventing any information, data or citation; presenting data that were not gathered 
in accordance with standard guidelines defining the appropriate methods for collecting or generating data 
and failing to include an accurate account of the method by which the data were gathered or collected. 

4. Obtaining an Unfair Advantage: 

• stealing, reproducing (Including the use of cellular phones or other electronic devices), circulating or 
otherwise gaining access to examination materials prior to the time authorized by the instructor; 

• stealing, destroying, defacing or concealing library materials for the purpose of depriving others of their 
use; 

• unauthorized collaborating on an academic assignment (including sending or receiving data or answers 
on test question via any electronic means); 

• retaining, possessing, using or circulating previously given examination materials, where those materials 
clearly indicate that they are to be returned to Faculty at the conclusion of the examination; 

• intentionally obstructing or interfering with another student's academic work; 

• undertaking activity with the purpose of creating or obtaining an unfair academic advantage over other 
students' academic work. 

5. Aiding and Abetting Academic Dishonesty: 

• providing material, information, or other assistance to another person with knowledge that such aid 
could be used in any of the violations stated above, or 

• providing false information in connection with any inquiry regarding academic integrity. 

6. Falsification or Misrepresentation of Records and Official Documents: altering documents affecting academic 
records; forging signatures of authorization or falsifying information on an official academic document, grade 
report, letter of permission, petition, drop/add form, ID card, or any other official college document. 

7. Unauthorized Access to computerized academic or administrative records or systems: viewing or altering 
computer records, modifying computer programs or systems, releasing or dispensing information gained via 
unauthorized access, or interfering with the use or availability of computer systems or information 

Determining Academic Dishonesty 
1. Faculty shall determine the form/nature and severity of the academic dishonesty. 

2. 



Imperial Valley College – Nursing and Allied Health Department 
ADRN Program 

 

pg. 34  

 

3. The student shall have an opportunity to respond to the allegation and/or to provide relevant information. 
Failure to attend the conference will not delay or prohibit appropriate sanctions. 

 

Sanctions May Include One or More of the Following: 
1. Re-education regarding forms of academic dishonesty and plagiarism, if faculty believes the student to have 

unintentionally plagiarized the assignment. 

2. Requiring the student to complete another assignment without credit or partial credit, depending on faculty 
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 Teacher-Student Conferences 
 

The Teacher – Student Conference provides direction when the student performance demonstrates the lack of 
the necessary knowledge or skills and/or student behavior requires corrective action.  The cause for corrective  or 
recommended actions is documented on the form with timeframes and consequences noted. 

Corrective Action or Recommendations 
1. Student behavior or performance that results in Teacher – Student Conference, probation, or dismissal 

include but are not limited to: 

• Excessive tardiness or absences 

• Academic deficits and/or failure and failure to submit assignments timely 

• Non-compliance with code of student conduct or rules of the program 

• Inappropriate personal behavior in the classroom or at a clinical agency 

• Failure to follow the instructional directions of faculty or clinical supervisors 

• Failure to exercise a degree of learning, skill, care, or experience ordinarily possessed of a nursing student 
at the same level of his/her training where the failure could jeopardize the patient ‘s health or safety 

2. Clinical dismissal reasons include but are not limited to: 

• Unsafe preparation or administration of medication and nursing procedures 

• Misusing the patient’s trust for personal advantage or demonstrating disregard for patient rights 

• Leaving the patient or patient care area without notifying the faculty or the patient’s nurse 

• Failure to provide nursing care as required 

• Ineffective communication skills that could jeopardize the safety of the patient, faculty, staff or student 

• Severe or repetitive performance/judgment deficiency with the potential for harm to the patient or 
others 

• Jeopardizing a patient’s confidentiality 
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18. Uphold school policies and regulations related to academic and clinical performance, reserving the right 
to challenge and critique rules and regulations as per school grievance policy. 

Adopted by the NSNA House of Delegates, Nashville, TN, on April 6, 2001. 
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 Pinning, College Graduation, and Licensure 
 

A Nurses’ Pinning  (Completion )  Ceremony is conducted at the end of each graduating class indicating that 
each student has met the necessary requirements to celebrate completion of the Nursing Program. It is a 
time where graduates receive the designated school pin as a symbol of their accomplishment. This ceremony 
represents the culmination of an educati



http://www.rn.ca.gov/applicants/lic-exam.shtml
https://www.ncsbn.org/nclex.htm
http://www.rn.ca.gov/pdfs/enforcement/appdocs.pdf
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 Use of Technology and Electronic Aids ʹ HIPAA & Patient Confidentiality 
 

Protecting the Private Health Information (PHI) of every client with whom a student comes in contact, as well as 
the Education Information of every student is a supported by the ADRN Program. 

1. Courses in the Nursing and Allied Health programs may use online resources as a learning and communication 
tool between instructors and students. All students are required to check student college email and 
Blackboard regularly. 

2. Students are expected to follow all hospital or clinical sites policies and procedures at all times. 

• Patient confidentiality is paramount. Information regarding clinical experience is not appropriate for 
posting and is a Health Insurance Portability and Accountability Act (HIPAA) violation. Students are 
expected to act as professionals with the utmost respect for patient confidentiality. This includes the 
discussion of a patient’s problems with fellow students. All nursing students are required to be familiar 
with and practice HIPAA confidentiality guidelines at all times during their clinical rotations and class 
lecture throughout the nursing program.  Students who violate the HIPAA confidentiality guidelines will 
be disciplined up to and including immediate dismissal from the Nursing Program. 

• Removal of an individual's name does not constitute proper de-identification of Protected Health 
Information (PHI) and data such as age, gender, race, diagnosis, type of treatment, or the use of a highly 
specific medical photography may still allow identification of a specific individual. 

• 
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6. If a student violates this policy or behaves unprofessionally, the student must meet with the faculty and/or 
program director to determine disciplinary actions and further eligibility in the program. 
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 Schedules - Clinical, Work, and Life 
 

1. The ADRN Program requires clinical rotations in multiple healthcare agencies within and outside the county. 
Student placement in each agency requires prior agreements, advanced arrangements, and placement is still 
subject to last-minute changes. 

2. Student rotations are based on educational need, not on geographic proximity to home or work or desired 
class hours. In addition, faculties make an effort to avoid placement of students in the same agency in 
which the student or their family is employed. 

3. The ADRN Program requires a great commitment of time and energy, therefore, it is not recommended for a 
student to maintain a full employment load while in the program. 
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 Attendance 
 

The student must attend all classroom, lab, and clinical hours as assigned by the schedule. It is the responsibility 
of the student to contact the instructor of record before the start of class of any need to be excused from class. 
If a student does not contact the instructor of record by the assigned time and is absent, a clinical unsatisfactory 
for professional behaviors will be given. Absences are limited to the equivalent of the number of hours class 
meets in one week over a full semester; as a short-term class, this equates to one theory day absence and one 
clinical day absence. A student who reaches the maximum allowable hours of absenteeism or tardiness may be 
dropped by the instructor. 

Acceptance of absenteeism excuses is at the discretion of the faculty member and may result in failure of the 
class. A student who reaches the maximum allowable number of hours absent and is not allowed to continue, 
may need to file an Intent to Re-enter petition to re-enter the nursing program. The teaching team will meet 
with the student to discuss remediation and the possibility of reentry. 

Tardiness will be included in calculation of absenteeism. A student who is late for class, lab, and/or clinical may 
be sent home and this will result in an absence.  For patient safety, students should not come to clinical when 
ill. The instructor of record will send the student home and discuss any make up, if any, at a later date. 

 
1. Student attendance is critical in the ADRN program due to volume of material and need to ensure patient 

safety. 

• Clinical and skills classes provide opportunities for the student to demonstrate progress and to be 
evaluated for applied knowledge and patient safety. 

• 
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• If remediation is considered and/or is available for a particular objective, the student will be required to 
match those hours in excess of 
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 Student Responsibilities 
 

Personal Information 
1. Students are required to submit any change of personal information; i.e. name, address, phone numbers, 

email, etc. to the Nursing Office, Admissions, and Instructors. 
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2. Class representatives may participate in the following and offer input from the student perspective. 

• 
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http://www.sdnahcbackground.com/


http://www.uniforms911.com/imperial-valley-college.html
http://www.uniforms911.com/imperial-valley-college.html
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Refer to the Student Dress Code Requirement 
http://www.sdnsec.org/forms/StudentDressCode_042013.pdf 

2. Hair must be clean, neat, and professional. 
a. Styled and restrained; if hair is long, it must be pulled back, braided, or in a bun, and pulled 

away from the collar with an inconspicuous holder and should not come in contact with any 
patient. 

3. Cosmetics must be applied lightly. Avoid perfumes, body sprays/splashes, hair spray, aftershave, etc. 
4. Chewing gum is prohibited in all clinical sites, lab, simulation  and  classroom  areas. 

5. Tattoos must not be visible and must be covered with the uniform. If tattoos cannot be covered by the 
uniform, the tattoo must be covered with a bandage. 

 
6. Exceptions: 

a. 

http://www.sdnsec.org/forms/StudentDressCode_042013.pdf
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Malpractice Insurance 
Malpractice insurance coverage is provided by the College to students who are currently enrolled in the Nursing 
Program. Minimum coverage for professional liability is $1,000,000/occurrence and $3,000,000/general 
aggregate. A copy of the Certificate of Insurance is provided to clinical agencies and available in the Nursing 

Office. 

LVN to RN Students 
LVN to RN students are responsible for providing and maintaining a current LVN license while in the program. 
This is a requirement for attending clinical, and failure to do so will count as a clinical absence. 

Physical Exam 
The student must be in adequate health to perform the duties of a nurse and meet the minimum physical, 
mental and emotional abilities.  A physical exam is acceptable if completed within six (6) months prior to the 
first day of class. Some clinical facilities may require an annual physical exam. The IVC Student Health Center 
(SHC) is available to conduct basic physical exams, and service is covered under the ‘Health Services Fee’ paid by 
the student. Students can visit their personal health care practitioner but all paperwork is verified through the 
SHC. When the physical exam is deemed ‘Complete’ by the SHC, a copy is submitted to the Nursing Office. 

 

The SHC recognizes that wellness is essential to academic success. Services and programs include: wellness 
screening, health fairs, referral for health services, basic first aid during hours of operation, selected 
immunizations, physicals for nursing students, weight control, lactation room and breastfeeding resources. The 
SHC is located south of the library, Office #1536, and hours of operation are posted. 

 
Counseling services at the SHC is a free resource for currently enrolled students. Short-term individual, couples, 
family and group counseling services are provided by licensed clinicians and interns. Support and information is 
provided regarding anxiety/stress, continued sadness/depression, relationship/family issues, parenting issues, 
anger management, plus links to community resources and services are available. 

 

Immunizations 
The required immunizations while in the Nursing Program are:  Influenza (flu), MMR (Measles, Mumps, 
Rubella), Tuberculin Skin Test (TB), Tdap (Diphtheria, Tetanus, Pertussis), Hepatitis B (3 series), and Varicella. It 
is the student’s responsibility to maintain their immunization paperwork either hard-copy or through the 
COMPLIO online program.  The IVC Student Health Center can assist with these requirements. 

• Influenza – Required during flu season (October and March). The vaccination expires after March and 
required the next flu season 

• MMR – two (2) step injection required 

• Tuberculin (TB) Skin Test – two (2) step test required every 12 months. It is the student’s responsibility 
to make sure they have updated testing and submitted documentation prior to the 12 months. 

• If positive, a chest x-ray will be required

-

�x 

http://www.cdc.gov/tb/publications/factsheets/testing/skintesting.htm
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directed by the healthcare practitioner. Students may start the program if not all shots received 
but must follow completing the series. 

• 
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Pregnancy Form 
 

I am notifying you that I am pregnant. I assume full responsibility for my health and the health of my fetus. 
 
 

Print Name 
 

Signature Date 
 

4. If the student has a surgery or an illness lasting 3 or more days while in the ADRN Program, the student must 
comply with the following: 

• The student shall submit a written medical clearance to the Nursing Office stating the student is “able to 
assume all duties of a nursing student including lifting and moving without restrictions” 

• The student may continue in Nursing Program as long as she is able to safely meet the weekly 
lab/clinical objectives and attendance record is satisfactory 

• Attendance policies apply unless judged inappropriate to an individual case after review by the Nursing 
Progression Committee 

Reporting an Injury and/or Exposure to Infectious or Communicable Diseases 

The Nursing Program follows the facility policies and mandates that students immediately report any and all 
injuries to their clinical instructors. The instructor shall evaluate the situation and notify the clinical facility and 
the IVC Human Resources Department so policies related to injury and exposure can be activated. 

1. Both the Nursing Code of Ethics and the Patient Bill of Rights list in the first provision the right to receive 
dignified care that is considerate and respectful unrestricted by the nature of health problems. 

2. Failure to care for a patient based on a disease process violates these codes. 

3. Faculty will weigh the benefit against the risks when making the assignment. 
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11) Gossip 

12) Giving false information related to absences and tardiness 

C) The nursing faculty reserves the right to refuse the opportunity for a student to care for patients 

1) If the student's health interferes with performance, or 

2) If the student gives evidence of unsafe and/or ineffective nursing practice unprofessional 
behavior 

D) A student may not render care 

1) When under the influence of prescribed or over-the-counter medication, which may affect 
judgment 

2) If the student imbibes in/or is under the influence of alcohol or illicit drugs 

E) A student who is deemed to demonstrate unsafe practice, will fail the course and be dropped 
from all nursing courses enrolled in at the time and further progression in the nursing program 
will be evaluated. 

F) Safety and Clinical Implications 

1) Since the faculty-student ratio in the clinical area ranges from 1:10 to 1:12, it is impossible for 
a faculty member to be present continually and observe every situation 

2) It is imperative that each student assumes personal responsibility to be prepared for each 
clinical practice experience 

(a) Check immediately with the instructor or agency staff if in doubt about patient care or a 
patient's condition and report to the instructor and staff when leaving the clinical area to 
ensure continuity of care for patients 

(b) Students who come unprepared for clinical may be sent to the Nursing Learning 
Center for practice and remediation before they are allowed to return to the clinical 
site. This will count as a clinical absence. 
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• Full time Faculty  Instructors 

• Course Instructor 

• Director or Assistant Director of the Nursing Program 

2. Membership of the SPC shall meet on an as-needed basis to review all Petitions for Re-entry and to make 
final recommendations as to the student’s re-entry and placement status. 

 

California and/or National Student Nurses Association (NSNA) 
To increase participation in the California and/or National Student Nurses Association and to provide an 
opportunity for nursing students to develop additional leadership and decision-making skills 

1. Participation in CNSA and/or NSNA is at the choice of the nursing students in the ADRN Program 

2. If the students choose to participate in CSNA and/or NSNA, the members at large will elect the President, 
Vice President, Secretary, and Treasurer. Each class level will hold own meetings, with the elected 
representatives, one of will attend the NSNA executive meeting. 

3. Each class level will to elect a student representative to attend division meetings held once a month and 
faculty team meetings whenever scheduled. 

4. The club will have an advisor and will report all activities, minutes, fundraising efforts, etc. to the advisor.

http://www.rn.ca.gov/pdfs/applicants/disable.pdf
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• Describe the nature and extent of the disability (e.g., hearing impaired, diabetic, dyslexia; severe, 
moderate, mild)… 
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 Non-Discrimination Policies 
 

1. Imperial Valley College does not discriminate in the admission nor in the offering of programs and activities 
because of ethnic group identification, national origin, religion, age, sex, race, color, medical condition, 
Vietnam era status, ancestry, sexual orientation, marital status, or physical or mental disability, or because he 
or she is perceived to have one or more of those characteristics. 

2. Limited English-speaking students who are otherwise eligible will not be excluded from any 
vocational education program.  See College catalog for further information 

3. In carrying out the non-
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http://www.rn.ca.gov/
http://www.rn.ca.gov/
http://www.rn.ca.gov/applicants/fpinstruct.shtml
http://www.rn.ca.gov/pdfs/applicants/examid.pdf
http://www.rn.ca.gov/applicants/fpinstruct.shtml
http://www.rn.ca.gov/enforcement/enfappdesk.shtml
https://portal.ncsbn.org/
https://www.ncsbn.org/2017_NCLEXinfo_factsheet_0117.pdf
https://www.ncsbn.org/before-the-exam.htm
https://www.ncsbn.org/before-the-exam.htm
https://www.ncsbn.org/before-the-exam.htm
/index.php?option=com_docman&amp;task=doc_view&amp;gid=7687&amp;Itemid=762
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http://www.rn.ca.gov/pdfs/applicants/livescan.pdf
http://www.rn.ca.gov/pdfs/regulations/npr-b-05.pdf
http://www.rn.ca.gov/pdfs/applicants/exam-app.pdf
http://rn.ca.gov/enforcement/complaint.shtml
http://www.rn.ca.gov/pdfs/enforcement/discguide.pdf
http://www.rn.ca.gov/regulations/title16.shtml
http://www.rn.ca.gov/practice/npa.shtml
http://www.rn.ca.gov/enforcement/convictions.shtml
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APPENDIX / FORMS 

• Signature - Nursing Education Code of Student Conduct 

• Signature - Simulation and Skills Lab - Signature Page 

• Signature – Verification of Nursing Student Handbook – Signature Page 

• Signature - Release of Information 

• Signature - Social Network Policy 

• Optional - COMPLIO – Compliance Tracking Information 

• Form - Nursing Student Petition to Re-enter 

• Form - Leave of Absence Form 

• Form - Clearance Verification (Re-
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Simulation and Skills Lab - Signature Page 
Signature Required – Submit to Nursing Office 

 

 



Imperial Valley College – Nursing and Allied Health Department 
ADRN Program 

 

pg. 73  

 

Verification of Nursing Student Handbook - Signature Page 
Signature Required – Submit to Nursing Office 

 
 

I understand that I have access to the IVC Nursing Student Handbook either from the RN website and/or by email if 
sent to me upon my acceptance. I have read and agree to adhere to the policies and procedures set forth in the 
most current Handbook provided me. I also understand that this Handbook is subject to change as policies evolve, 
and it is my responsibility for knowing the current contents and adhering to the policies contained therein. If an 
addendum is necessary, I am responsible for reviewing and adhering to any additional policy changes. 

 
I have reviewed the Signature pages of the Handbook and will sign and submit these required forms in to the 
Nursing Office within the designated deadlines. 

 

It may occur that for learning purposes, I may be digitally recorded when participating in simulation, skills practice 
and skills testing. Images and recordings taken while on site during instruction are the property of the Imperial 
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Release of Information 
Signature Required ² Submit to Nursing Office 

 
 

Release of Student Information 
 
 
 
 
 
 
 
 
 
 

Initi I
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Social Network Policy 
Signature Required ² Submit to Nursing Office 

 

 

The Imperial Valley College Nursing Program is committed to protecting the information of every patient 
with whom nursing students are in contact with. Distribution of sensitive and confidential information is 
protected under HIPPA whether discussed through traditional communication channels, technology or 
through social media. 

 
IVC Nursing faculty support the appropriate use of social media and technology, recognizing that social 
networking websites are used as a means of communication. Faculty acknowledge the value of sharing 
ŀƴŘ ŎƻƳƳǳƴƛŎŀǘƛƴƎ ƻƴŜΩǎ ƻǇƛƴƛƻƴ ŀƴŘ ǎǳǇǇƻǊǘ ǎǳŎƘ ŎƻƳƳǳƴƛŎŀǘƛƻƴ ōŜǘǿŜŜƴ ŀƴŘ ŀƳƻƴƎ ǎǘǳŘŜƴǘǎ ŀƴŘ 
faculty. 

 

In the role of the IVC nursing student, the following is not permitted: 
• Share or post patient information of any kind (materials, pictures, events, age, gender, race, 

diagnosis, dates, etc.) including information and/or experiences from clinical and work sites, 
cannot be shared or discussed with friends or family members on any social network or electronic 
account outside of those required 

  

facult

 

•

https://www.ncsbn.org/NCSBN_SocialMedia.pdf
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Imperial Valley College Nursing Program 

Compliance Tracking System through American Databank 
(COMPLIO) 

 

 
 
 
 

Updated 
4/2017

 

1. General Information 

a. For the background check and drug screen, and all other clearances, nursing students are required to 

subscribe to an online tracking system called COMPLIO from American Databank (ADB). Students upload 

all clearance information in COMPLIO and track and monitor their documents on their own. 

http://www.sdnahcbackground.com/
mailto:complio@americandatabank.com


http://www.americandatabank.com/VideoDirectory/complio_overview.html
http://www.americandatabank.com/VideoDirectory/subscribe.html
http://www.americandatabank.com/VideoDirectory/upload.html
http://www.americandatabank.com/VideoDirectory/data.html
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Nursing Student Petition to Re-enter 
 

 

Name: G#   
 

Nursing Student: This petition is required if you failed or withdrew from a nursing course and you are requesting 
to re-enter. Complete the form, attach the required documentation, and submit to the Nursing Office – the sooner 
the petition is received, the sooner it can be evaluated and a decision made by the Nursing Student Progression 
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Leave of Absence Form 
 

 

 
Student Name G# 

 
Email Address Contact Phone # 

This process applies to students requesting a leave of absence for one (1) semester only. Students 
requesting more than one semester of leave will be considered separately and will have additional 
guidelines. 

 
[   ]  I am requesting leave from to    

[   ]  I have attached a formal written/typed/emailed request with the reasons for requesting leave. 

[   ]  I have read and understand each statement and requirement of the Pregnancy, Illness and  

        Surgery. 

[   ]  I am aware that my file will be placed tentatively in the semester I anticipate returning. 

[   ] I am aware that my leave will allow for re-entry based on space availability and the submittal of the 
documents verifying the following: 

[ ] Updated background check and drug screen (cannot be done sooner than 5 months prior to 
return) 

[   ]  Updated copy of CPR 

[   ]  Updated TB Clearance and other required vaccinations (Refer to Student Handbook) 

[   ]  Updated Student File Information 

[  ]  I am aware of my responsibility to follow up in a timely manner with the Nursing Department for   
any changes, updates, and dates or times that may impact my re-entry into a course or semester. 

 
 

My signature below attests that I have read the above and understand each statement and requirement. 
 

Student  G# 



mailto:stella.orfanos-woo@imperial.edu
/students/student-health-center/
http://www.sdnahcbackground.com/
http://www.imperial.edu/ivc/files/allied_health_department/RN/2016-2017/NEW_-_2016-17_RN_Student_Handbook.pdf
http://www.imperial.edu/ivc/files/allied_health_department/RN/2016-2017/NEW_-_2016-17_RN_Student_Handbook.pdf
http://www.imperial.edu/ivc/files/allied_health_department/RN/2016-2017/NEW_-_2016-17_RN_Student_Handbook.pdf
mailto:laura.hartsock@imperial.edu
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Date Completed:   Tutor Signature:   
 

Instructor Conference ʹ for Re-entry Students Only 

 Meet with course instructor(s) to review remediation plan and progress for re-admission 

Date Completed:   Instructor Signature:   
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Clinical Performance Evaluation Tool 
NS 107-Nursing Fundamentals
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• Communicate client related information to designated members of the 
healthcare team in a timely manner. 
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• Use assessment data to plan individualized health-related education for 
individuals and families. 

  

• Provide health-related education for individuals and families. 

Additional comments, if needed: 

Professionalism: Practice nursing in a professional, ethical, and legal manner.   

• Practice nursing in accordance with the RN Nurse Practice Act, 
established standards of practice, and institutional policies and procedures. 

. • Use the ANA code of ethics as a framework for ethical practice. 

• Maintain professional accountability in the delivery of patient care. 

Additional comments, if needed:   

Leadership: Identify 
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Unsatisfactory 
Area 

Remediation Strategy 

  
 
 

Faculty Sig: 

 
 
 

Student Sig: 

 
 
 

Date: 

  
 
 
 

Faculty Sig: 

 
 
 
 

Student Sig: 

 
 
 
 

Date: 

  
 
 
 

Faculty Sig: 

 
 
 
 

Student Sig: 

 
 
 
 

Date: 
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Course Objectives 
Upon satisfactory completion of the course, student will be able to: 

 

FIRST SEMESTER 
Nursing 107 Course Objectives: 
1. Discuss the role of the nurse and scope of practice related to established code of ethics, nurse practice acts, 

and professional registrations/ certifications 
2. Review the spectrum of health care settings across which patient care is provided 
3. Recognize the importance of selected profession related concepts as they pertain in providing and directing 

safe, quality patient care 
4. Discuss the concepts integral to the provision of safe, quality patient centered care: nursing process, clinical 

judgment, advocacy, cultural sensitivity, communication and stress, coping and adaptation. 
5. Appreciate the nurse’s role in identifying and supporting selected physiologic needs of patients. 
6. Describe selected concepts and discuss how they relate to providing patient care that is safe for the nurse 

and patient: medication administration, documentation, body mechanics and ergonomics, and nursing 
process. 

7. Demonstrate basic nursing skills using proper techniques and measures that ensure 
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7. Use information technologies to access evidence-based literature and patient information as well as 
communicate with members of the interprofessional health care team, accurately documenting patient care 
in a secure and timely manner. 
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4. Explain legal implications related to medication administration by the major classifications of medications 
covered; i.e. CNS, cardiovascular, pulmonary, immune, reproductive and endocrine systems. 

5. Describe the major classifications of medications as they relate to specific body systems for clients of all ages 
with acute and complex conditions. 

6. Demonstrate understanding of cultural-psycho social aspects of client care related to patient teaching 
compliance in administration of the major classifications of medication. 

 

THIRD SEMESTER 
Nursing 218 Course Objectives 
1. Perform a comprehensive health assessment of children that identifies deviations from normal as well as 

health risks. 
2. Develop an individualized, evidence-based plan of care that demonstrates an appreciation of a child's 

cultural, spiritual, and developmental variations and makes recommendations for the adoption of health- 
promoting behaviors. 

3. Collaborate with members of the interdisciplinary health care team and act as a client advocate in the 
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6. Use verbal and nonverbal communication that promotes therapeutic relationships with adults, older adults, 
and their families, as well as professional relationships with members of the interprofessional health care 
team. 

7. Use information technologies to access evidence-based literature and client information as well as 
communicate with members of the interprofessional health care team, accurately documenting client care 
in a secure and timely manner. 

8. Identify, plan and provide health and safety related education to adult/geriatric clients and their families in 
conjunction with members of the interprofessional health care team. 

9. Use organizational and priority setting skills when providing care to adult and geriatric clients with medical 
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2. Develop an individualized, evidence-based plan of care that demonstrates an appreciation of a patient’s 
cultural, spiritual, and developmental variations and addresses the interaction of multisystem alterations in 
health. 

3. Collaborate with members of the interdisciplinary health care team while acting as an advocate in the 
provision of quality care to promote safety for patients across the lifespan with multisystem alterations in 
health. 

4. 
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Infectious Disease Waiver 
 
In consideration of being permitted to participate in any IVC event or activity or any IVC Member event or activity, 
including, but not limited to, simulation, skills practices, clinical events, games, programs and related events and 
activities, the undersigned understands, acknowledges and agrees that: 

1. Participation in such events or activities involves the possible exposure to and illness from infectious and/or 
communicable diseases including, but not limited to, COVID-19, MRSA, influenza, and other infectious or 
communicable diseases. While adherence to particular rules and requirements may reduce the risk of possible 
exposure, the risk of serious illness and death remains; and 
2. I knowingly and freely ASSUME ALL SUCH RISKS, both known and unknown, even if arising from the negligence of 
the Releasees or others, and assume full responsibility for my participation; and 
3. I agree to comply with all rules, regulations or conditions established by IVC, Imperial County Public Health 
Department, the State of California for participation in such events or activities. If, however, I observe any violation 
of the rules, regulation or conditions established by IVC, Imperial County Public Health, or the State of California 
during my presence or participation, I shall remove myself from participation and immediately bring such matter to 
the attention of IVC; and 
4. I, for myself and on behalf of my heirs, assigns, personal representatives and next of kin, HEREBY RELEASE AND 
HOLD HARMLESS IVC, its officers, officials, agents, employees, Members, Leagues and Associations, clubs, other 
participants, sponsoring agencies, sponsors, advertisers, and if applicable, owners and lessors of premises used to 
conduct the event or activity in which I participate (“RELEASEES”), from and against any and all claims of whatever 
type or kind including any illness, disability, death, or other loss or damage to person or property, whether arising 
from the negligence of Releasees or otherwise to the fullest extent permitted by law. Further, I expressly agree that 
this release is intended to be as broad and inclusive as permitted by the laws of the State of California or any other 
state in which I may participate in any event or activity described herein, and that if any portion of this release is 
determined to be invalid, it is agreed that the remaining provisions of this release shall continue in full force and 
effect. Finally, I further state that I have fully and carefully read the above release, understand the contents of the 
same and sign this release voluntarily and as my own free act and deed. 
5. Statement and agreement on patients with infectious diseases in clinical settings: All students will be assigned to 
care for patients with suspected, known, or unknown infectious diseases. Exemption may be made for those 
students with medical verification of a health condition which would preclude contact with infectious patients. 
Standard precautions will be implemented in the care of all patients. All students will wear appropriate personal 
protective equipment such as gloves or face protectors in situations where contact with body fluids is a possibility. 
Students will maintain current immunization status during program entirety. 

 
I HAVE READ THIS RELEASE OF LIABILITY, HOLD HARMLESS AND ASSUMPTION OF RISK AGREEMENT, 
FULLY UNDERSTAND ITS TERMS, UNDERSTAND THAT I HAVE GIVEN UP SUBSTANTIAL RIGHTS BY SIGNING IT, AND 
SIGN FREELY AND VOLUNTARILY WITHOUT ANY INDUCEMENT. 

 
Student Name (print):       G#:     
 

Student Signature:      Date:      

 
Adopted from: https://www.osysa.com/assets/59/6/oh-s_infectious_disease_waiver_2.0.pdf 

 

 

 

https://www.osysa.com/assets/59/6/oh-s_infectious_disease_waiver_2.0.pdf



