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ARTICLE 1   RECOGNITION  
 
The Board of Trustees of the Imperial Community College District, hereinafter referred to as the 
"Board" or "District," hereby recognizes the California School Employees Association and its 
Imperial Valley College Chapter 472, hereinafter referred to as the "Association" or "CSEA," as 
the sole and exclusive representative of those classified positions listed in the Recognition 
Agreement, executed and attached hereto as EXHIBIT A. 
 
Bargaining Unit Placement 
For any current confidential positions that are vacated, the District agrees to meet with the 
Association to discuss the return of the position to the bargaining unit. 
 
The Association recognizes the Board as the duly elected representative of the people and agrees 
to negotiate only with the Board's representatives officially designated by the Board to act in its 
behalf. CSEA further agrees that neither it nor any of its members or agents will8 Td
( )Tj
M4 d to 
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ARTICLE 2   EQUAL EMPLOYMENT  OPPORTUNITY/DIVERSITY, TITLE IX  
EMPLOYER  

 
The Imperial Community College District is an equal employment opportunity, Title IX 
employer. (See District Equal Employment Opportunity Policy and Title IX Policy for complete 
program.)     
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ARTICLE 3   ASSOCIATION RIGHTS  
 
3.1   Use of Buildings, Equipment, Facilities, Materials  
 

 Upon advance request, and depending upon availability, the Association shall have the right to 
use, without charge, institutional equipment, facilities and buildings at reasonable times.  
However, use of such equipment, buildings and facilities for instructional purposes shall take 
priority.  The Association shall reimburse the District, at District cost, for use of materials. 
 
3.2   Communication and Distribution of Organizational Materials  
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3.10  Released Time  
 
The Association Chapter President and/or his designee and Association representatives shall be 
�J�U�D�Q�W�H�G���U�H�D�V�R�Q�D�E�O�H���U�H�O�H�D�V�H���W�L�P�H���I�R�U���V�X�F�K���P�D�W�W�H�U�V���D�V���D�G�P�L�Q�L�V�W�U�D�W�L�R�Q���R�I���W�K�L�V���$�J�U�H�H�P�H�Q�W�����³�S�U�R�E�O�H�P��
�V�R�O�Y�L�Q�J�´���V�H�V�V�L�R�Q�V�����Q�H�J�R�W�L�D�W�L�R�Q�V�����D�Q�G���R�U���R�W�K�H�U���R�F�F�D�V�L�R�Q�V���D�J�U�H�H�G���X�S�R�Q���E�\���W�K�H���$�V�V�R�F�L�D�W�L�R�Q���D�Q�G���W�K�H��
District. 
 
Also, the District agrees to grant released time and to pay for the travel and meals, at current 
District rates, for three (3) Association representatives to attend the statewide annual CSEA 
conference. Finally, the District agrees to pay for the lodging of two (2) Association 
representatives during their attendance at the annual CSEA conference. 
 

    3.10.1 Released Time for Attendance at Governance and Ad Hoc Presidential  
      Committee Meetings  

Members will be released whenever feasible to attend meetings of governance 
and ad hoc committees to which they are appointed by CSEA at the request of the 
Superintendent/President of the College. 

 
3.11 Lounge Area  
 
A lounge area for the use of classified employees during rest and lunch periods shall be provided 
by the District.  In the event any group other than the Association desires to use the lounge area 
for an exclusive event, a facility request form must be submitted and it must bear an approved 
signature by the President of CSEA or his/her designee. 
 
3.12  Statewide CSEA Committees  
 
For those unit members who serve on statewide CSEA committees, the District agrees to provide 
up to and including a total of ten (10) work days per year of released time for attendance at such 
meetings. 
 
3.13  Information Packets  
 
The District shall provide information packets either in hard copy or electronic format containing 
District materials and CSEA materials to each member of the bargaining unit at the yearly staff 
orientation meeting.  CSEA will provide the materials. 
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ARTICLE 4   EMPLOYEE RIGHTS  
 
4.1   General  
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ARTICLE 6   EMPLOYMENT  
 
The Board of Trustees shall employ persons for positions that are not academic positions.  The 
Board shall classify all such employees and positions. The employees and positions shall be 
known as the classified service. 
   
6.1   Pre-employment Reclassification  
 
Prior to commencing the employment process for a position whose classification specification 
changes, and prior to declaring a �F�O�D�V�V�L�I�L�F�D�W�L�R�Q���D�V���³�Y�D�F�D�Q�W���D�Q�G���Q�R�W���R�S�H�Q�´�����D���F�R�P�P�L�W�W�H�H���F�R�P�S�R�V�H�G��
of two (2) classified employees, appointed by CSEA, and two (2) administrators, or one (1) 
administrator and one (1) department head, will meet to review the classification specification 
and sal
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If at any time during the period of probation a probationary employee resigns, abandons the 
position, or is terminated, a replacement shall be selected from among those who originally 
applied for the position and had been interviewed if in the opinion of the supervisor there were 
other qualified candidates.  
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 6.12 Reinstatement of Permanent Employees After Resignation  
 
Any permanent classified employee who voluntarily resigns from  his/her permanent classified 
position may be reinstated or re-employed by the governing board of the District, within thirty-
nine (39) months after his/her last day of paid service and without further competitive 
examination, to a position in his/her former classification as a permanent or limited-term 
employee, or as a permanent or limited-term employee in a related lower class or a lower class in 
which the employee formerly had permanent status. 
 

 6.13 Union Representatives  
 
No later than February 15 of each school year, CSEA shall formally notify the District any 
changes in the identity of the �&�6�(�$�¶�V���Q�H�J�R�W�L�D�W�L�R�Q���W�H�D�P���D�Q�G���8�Q�L�R�Q���6�W�H�Z�D�U�G�V��and two alternates 
who shall act on behalf of the Union and employees with reference to matters covered by this 
contract. 
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All employees hired on or after July 1 but before January 1 shall receive step increases on July 1; 
employees hired on or after January 1, but before July 1 shall not receive a step increase until 
July 1 of the following year.  All employees, eligible for step increases, shall receive them on 
July 1. 
 
New hires hired on or after January 1, but before July 1, shall not be eligible for a step increase 
until July 1 of the following year. 
 
Existing unit members whose anniversary date for step increases is currently January 1 shall 
have their anniversary dates moved retroactively to July 1, 2010. 
 
Effective July 1, 2015, the parties agree to a salary increase on schedule for all non y-rated 
employees in the amount of three percent (3%) each year for the life of this contract.  Payment 
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ARTICLE 9   RECLASSIFICATION OF POSITION AND CLASSIFICATION O F 
        NEW POSITIONS 

 
 9.1  Definition   
 

1. "Reclassification" means the modification of a position to a different classification as a 
result of a change in the responsibilities, 
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Requests for reclassification may be made by the immediate supervisor or by a permanent 
employee.  If the immediate supervisor denies the reclassification request, the employee has the 
right to proceed to the next level, i.e. Vice President. 
 
If the appropriate Vice President denies the reclassification request or does not agree with the 
request, he/she should indicate his/her concerns in writing and forward the request to the 
(CHRO). 
 
The Classification/Reclassification Committee shall then deliberate on the request and submit a 
recommendation to the (CHRO) on the following:  new job title, new salary range (only for new 
positions), salary increase, no change in job title, proposed changes of hours and/or months of 
service, or deny the request. 
 
The CHRO �X�S�R�Q���U�H�F�H�L�Y�L�Q�J���W�K�H���D�S�S�U�R�S�U�L�D�W�H���9�L�F�H���3�U�H�V�L�G�H�Q�W�¶�V���D�Q�G���&�O�D�V�V�L�I�L�F�D�W�L�R�Q���5�H�F�O�D�V�V�L�I�L�F�D�W�L�R�Q��
�&�R�P�P�L�W�W�H�H�¶�V���U�H�F�R�P�P�H�Q�G�D�W�L�R�Q�V���U�H�J�D�U�G�L�Q�J���W�K�H���S�R�V�L�W�L�R�Q���Z�L�O�O���D�S�S�U�R�Y�H���R�U��deny the reclassification. 
The CHRO, prior to approval or denial, may send the decision to the Staffing Committee for 
�U�H�Y�L�H�Z���E�X�W���W�K�H���6�W�D�I�I�L�Q�J���&�R�P�P�L�W�W�H�H�¶�V���U�H�F�R�P�P�H�Q�G�D�W�L�R�Q���V�K�D�O�O���K�D�Y�H���Q�R���E�L�Q�G�L�Q�J���H�I�I�H�F�W���R�Q���W�K�H��
decision of the CHRO. The employee will receive written notification from the Human 
�5�H�V�R�X�U�F�H�V���2�I�I�L�F�H���U�H�J�D�U�G�L�Q�J���W�K�H���'�L�V�W�U�L�F�W�¶�V���G�H�F�L�V�L�R�Q���I�R�U���D�Sproval or denial of the reclassification.  
 
If the reclassification is recommended for approval by the Classification/Reclassification 
Committee and denied by the CHRO, the denial may be appealed to the Superintendent/President 
by employee or CSEA. 
 
If the Superintendent/President denies the reclassification, he/she shall submit in writing his/her 
decision of denial to the CHRO, who in turn will advise the Chairperson of the 
Classification/Reclassification Committee.  The employee will receive written notification from 
the Human Resources Office regarding approval or denial of the reclassification. 
 

 A denial is grievable under Article 18, Grievance Procedure, of this contract. The 
Classification/Reclassification Committee Chair may request to discuss the denial with the 
Superintendent/President and the CHRO. 
 

 Reclassified employees will not serve a probationary period and will be placed on the same 
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ARTICLE 11   LEAVES 
 
11.1 Sick Leave  
 
A full -



 IVC CSEA Contract  
 July 1, 20 15 -  June 30, 2017  

Page | 22  
 

which verifies that the employee is able to return to work and has received the 
physician's or practitioner's approval to do so. This written statement shall be 
submitted to the Human Resources Office before the employee may return to 
duty. 

 
Verification of absence due to illness or injury for a period of twelve (12) or more 
days in any given calendar month shall be provided by means of a written 
�V�W�D�W�H�P�H�Q�W���I�U�R�P���W�K�H���H�P�S�O�R�\�H�H�¶�V���S�K�\�V�L�F�L�D�Q���R�U���O�L�F�H�Q�V�H�G���P�H�G�L�F�D�O���S�U�D�F�W�L�W�L�R�Q�H�U���D�W���W�K�H��
�'�L�V�W�U�L�F�W�¶�V���H�[�S�H�Q�V�H�� 

 
   11.1.3 Transfer Of Sick Leave  

 
Classified employees who have been employed by another college or school 
district for a period of one (1) calendar year or more who then subsequently are 
employed by this District within one (1) calendar year of separation from the prior 
employing district, shall have transferred to this District the total remaining 
amount of sick leave accumulated in the prior district to which the employee was 
entitled. 

 
11.2 Extended Sick Leave  
 
If the extended (other) sick leave period is a result of an industrial injury or illness, the period of 
eligibility for extended (other) sick leave begins after all other paid leaves and compensatory 
time are exhausted, and the extended sick leave period shall not exceed five (5) months. 
 
If the extended (other) sick leave period is a result of a non-industrial injury or illness, the period 
of eligibility begins on the first day of illness or injury and shall extend for a period of five (5) 
months.  This period runs concurrently with all other paid leaves and compensatory time.   
 
After the member exhausts all other paid leaves and compensatory time, they will be entitled to 
the difference between their salary and the salary of a substitute for the remainder of the five (5) 
month period beyond the time of paid leaves.   
 
�,�I���Z�R�U�N�H�U�V�¶���F�R�P�S�H�Q�V�D�W�L�R�Q���R�U���6�W�D�W�H���'�L�V�D�E�L�O�L�W�\���,�Q�V�X�U�D�Q�F�H�����6�'�,�����E�H�Q�H�I�L�W�V��are provided, employees 
shall be allowed to retain those benefits in addition to the difference in salary, provided the total 
of all the amounts does not exceed their regular salary. 
 
11.3 Additional Leave For Nonindustrial Accident Or Illness (Ed Code Section 88195)  
 
A permanent employee of the classified service who has exhausted all entitlement to sick leave, 
vacation, compensatory time, overtime, or other available paid leave and is absent because of 
nonindustrial accident or illness may be granted additional leave, paid or unpaid, not to exceed 
six (6) months. The board may renew the leave of absence, paid or unpaid, for two (2) additional 
six (6) month periods or such lesser leave periods that it may provide, but not to exceed a total of 
eighteen (18) months.   
 



 IVC CSEA Contract  
 July 1, 20 15 -  June 30, 2017  

Page | 23  
 

When the employee is able to resume the duties of a position within the classification to which 
assigned, the employee may do so at any time during the leaves of absence granted under this 
section and time lost shall not be considered a break in service. The employee shall be restored to 
a position within the classification to which previously assigned, and if possible, to the position 
to which previously assigned, and with all rights, benefits and burdens of a permanent employee. 
 
If at the conclusion of all leaves of absence, paid or unpaid, the employee is still unable to 
assume the duties of the position; the employee shall be placed on a re-employment list for a 
period of thirty-nine (39) months. Re-employment shall follow the procedures as outlined in 
Education Code Section 88195.   
 
11.4 Industrial Accident and Illness Leave  
 
  11.4.1 Eligibility For Coverage  
 

An employee who either suffers an injury as a direct result of an accident, or 
develops an illness, arising out of and in the course and scope of employment 
shall be entitled to a leave of up to sixty (60) working days in any one (1) fiscal 
year for the same injury or illness. 

 
Eligibility for such coverage shall begin on the first work day of employment.  
Industrial accident and illness leave shall commence on the first day of absence. 

 
  11.4.2 Reporting Procedures  
 

Any accident or illness shall be reported immediately to the supervisor of the 
involved employee.  Within twenty-four (24) hours of a qualifying accident or 
illness, the employee involved shall complete and file an accident report with the 
Human Resources Office. In addition, a physician's written report shall be 
completed and filed with the Human Resources Office. This report shall describe 
the nature and extent of the injury or illness and the estimated time the employee 
will be away from work because of the illness or injury. 

 
   11.4.3 Use Of Leave  

 
Allowable leave shall not be accumulated from year to year, and when this leave 
overlaps a fiscal year, the employee shall be entitled to only that amount 
remaining at the end of the fiscal year in which the injury or illness occurred. 

 
Industrial accident and illness leave will be reduced by one (1) day for each day 
of authorized absence regardless of a compensation award made under workers' 
compensation. 

 
    This leave is to be used in lieu of normal sick leave. 
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not be coordinated with SDI, and SDI benefits may be retained by the employee.  Pre-
approval must be obtained prior to utilizing vacation under normal circumstances; 
  

2. Using all accumulated sick leave before using State Disability Insurance basic benefits; 
 

3. Using all accumulated compensatory time, after sick leave is exhausted, before using 
State Disability Insurance basic benefits; 
 

4. Using only State Disability Insurance basic benefits before using accumulated sick leave 
and compensatory time; 
 

5. Coordinating State Disability Insurance Basic Benefits with accumulated sick leave and 
comp�H�Q�V�D�W�R�U�\���W�L�P�H���D�I�W�H�U���V�L�F�N���O�H�D�Y�H���L�V���H�[�K�D�X�V�W�H�G�����V�R���W�K�D�W���D���X�Q�L�W���P�H�P�E�H�U�¶�V���G�D�L�O�\���V�L�F�N���O�H�D�Y�H����
and compensatory time after sick leave is exhausted, will be reduced by only the amount 
necessary to equal a full day's wage when added to the disability benefit amount. 

 
If at the time a disability claim is made an employee declares in writing that he/she is in the final 
three years of employment prior to retirement, said employee shall be required to utilize 
accumulated sick leave before using State Disability Insurance basic benefits for the remainder 
of the period for which such disability might exist. 
 
11.8 Paid Family Leave Insurance Benefits  
 
Paid Family Leave (PFL) insurance applies to all employees covered by State Disability 
Insurance (SDI).  An employee cannot receive Paid Family Leave insurance benefits while 
�U�H�F�H�L�Y�L�Q�J���6�'�,�����8�Q�H�P�S�O�R�\�P�H�Q�W���,�Q�V�X�U�D�Q�F�H�����R�U���:�R�U�N�H�U�V�¶���&�R�P�S�H�Q�V�D�W�L�R�Q���L�Q�V�X�U�D�Q�F�H���E�H�Q�H�I�L�W�V�� 
 
Employees may file a claim for Paid Family Leave benefits for the following reasons: 
 

1. To care for a seriously ill child, spouse, parent, or domestic partner. 
2. To bond with a new child; or 
3. To bond with a minor child in connection with the adoption or foster care placement of 

that child. 
    
There is a seven (7) day waiting period before PFL benefits are activated.  During this period 
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11.12   Maternity Leave  
 
Maternity leave may be granted to a female unit member, without pay and benefits, for a period 
of time up to and including twelve (12) consecutive calendar months immediately following 
pregnancy and childbirth leave.   
 
In order to qualify for such leave, the employee is required to submit a written request to the 
Human Resources Office which includes the proposed date the leave is to begin and the 
proposed duration of the maternity leave. 
 
The request shall be submitted at least thirty (30) calendar days prior to the commencement of 
the maternity leave. 
 

 11.13 Family and Medical Leave Act and California Family Rights Act  
 
The parties agree that all eligible employees (within the meaning of the respective acts) shall be 
entitled to all benefits conferred by the Family and Medical Leave Act and the California Family 
Rights Act. 
 
Further information on the Family and Medical Leave Act and California Family Rights Act may 
be obtained from the Human Resources Office. 
 

 11.14 Family School Partnership Act-CA Labor Code Section 230.8  
 

 Notwithstanding any other leave provided herein, a unit member shall be provided leave, as 
provided in the California Family School Partnership Act (FSPA) (effective January 1, 1995.)  
Further information can be obtained from the Human Resources Office. 
 

 11.15 Kin Care  
 
Employees may use up to one-half of their yearly sick leave accrual to attend to a child, parent, 
�V�S�R�X�V�H�����G�R�P�H�V�W�L�F���S�D�U�W�Q�H�U�����R�U���G�R�P�H�V�W�L�F���S�D�U�W�Q�H�U�¶�V���F�K�L�O�G���Z�K�R���L�V���L�O�O�������/�H�D�Y�H���I�R�U���W�K�L�V���S�X�U�S�R�V�H���P�D�\���Q�R�W��
be taken until it has actually accrued. 
 
All conditions and restrictions placed on a�Q���H�P�S�O�R�\�H�H�¶�V���X�V�H���R�I���V�L�F�N���O�H�D�Y�H���D�S�S�O�\���D�O�V�R���W�R���V�L�F�N���O�H�D�Y�H��
used for care of a child, parent, spouse, domestic partner, or child of a domestic partner. 
 
This section does not extend the maximum period of leave to which an employee is entitled 
under Section 12945.2 of the Government Code or under the federal Family and Medical Leave 
Act of 1993 (29 U.S.C. Sec. 2606 et seq.), regardless of whether the employee receives sick 
leave compensation during that leave. 
 
�)�R�U���S�X�U�S�R�V�H�V���R�I���V�L�F�N���O�H�D�Y�H�����D���³�F�K�L�O�G�´���L�V���G�H�I�L�Q�H�G���D�V a biological, foster, or adopted child; stepchild; 
or a legal ward.  A �³�F�K�L�O�G�´���D�O�V�R���P�D�\���E�H���V�R�P�H�R�Q�H���I�R�U���Z�K�R�P���D�Q���H�P�S�O�R�\�H�H���K�D�V���D�F�F�H�S�W�H�G���W�K�H���G�X�W�L�H�V��
�D�Q�G���U�H�V�S�R�Q�V�L�E�L�O�L�W�L�H�V���R�I���U�D�L�V�L�Q�J�����H�Y�H�Q���L�I���K�H���R�U���V�K�H���L�V���Q�R�W���W�K�H���H�P�S�O�R�\�H�H�¶�V���O�H�J�D�O���F�K�L�O�G�� 
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�$���³�S�D�U�H�Q�W�´���L�V���D��biological, foster, or adoptive parent; stepparent; or legal guardian. 
 
�$���³�V�S�R�X�V�H�´���L�V���D���O�H�J�D�O���V�S�R�X�V�H���D�F�F�R�U�G�L�Q�J���W�R���W�K�H���O�D�Z�V���R�I���&�D�O�L�I�R�U�Q�L�D���� 
 
�$���³�G�R�P�H�V�W�L�F���S�D�U�W�Q�H�U�´���L�V���D�Q�R�W�K�H�U���D�G�X�O�W���Z�L�W�K���Z�K�R�P���D�Q���H�P�S�O�R�\�H�H���K�D�V���F�K�R�V�H�Q���W�R���V�K�D�U�H���K�L�V���K�H�U���O�L�I�H���L�Q��
an intimate and committed relationship of mutual caring, and with whom he or she has filed a 
Declaration of Domestic Partnership with the Secretary of state. 
 
�$���³�G�R�P�H�V�W�L�F���S�D�U�W�Q�H�U�¶�V���F�K�L�O�G�´���L�V���W�K�H���E�L�R�O�R�J�L�F�D�O�����I�R�V�W�H�U�����R�U���D�G�R�S�W�H�G���F�K�L�O�G�����V�W�H�S�F�K�L�O�G�����R�U���O�H�J�D�O���Z�D�U�G���R�I��
�D�Q���H�P�S�O�R�\�H�H�¶�V���G
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2. Required by the District: 
 

  





 IVC CSEA Contract  
 July 1, 20 15 -  June 30, 2017  

Page | 31  
 

 
3. The District reserves the right to refer an applicant or member of the 

immediate family, at District cost, to a physician or doctor of the District's 
choice for the purpose of a second opinion. 

 
4. A contribution of eligible leave credits to the pool is not a prerequisite for 

making use of leave credits donated to the pool. 
 

5. Employees who use leave credits from the pool are not required to pay 
them back into the pool. 

 
6. Once eligible leave credits have been donated to the pool, they cannot be 

reclaimed by the employee who donated them. 
 

7. 



 IVC 



 IVC CSEA Contract  
 July 1, 20 15 -  June 30, 2017  



 IVC CSEA Contract  
 July 1, 20 15 -  



 IVC CSEA Contract  
 July 1, 20 15 -  June 30, 2017  

Page | 35  
 

ARTICLE 14   SPRING BREAK 
 
The District and the Association agree to the following conditions for all unit members during 
Spring Break: 
 
The Monday, Tuesday, and Wednesday following Easter Sunday shall be designated as paid 
holidays for the classified bargaining unit members. 
 
The remaining two (2) days of the spring recess following Easter Sunday shall be taken as 
vacation, comp time, PN leave, or leave without pay by the classified staff. 
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2. The employee will receive differential pay of fifty percent (50%) of the difference 

between the salaries of the two (2) involved positions at the same steps. 
 
An employee who has worked out of classification for more than five (5) consecutive work days 
may initiate a request for a higher salary range to the appropriate supervisor and the CHRO. 
Such differential pay shall be paid for the entire time the employee works out of classification. 
 
The maximum duration an employee shall be required to work out of classification thirty (30) 
consecutive work days, at which time the employee shall return to his/her regular position and 
salary.   
 

 If the need to have an employee continues working out of classification exists, and if the 
employee wishes to do so, he/she may initiate a temporary reassignment.  The temporary 
assignment shall be for a maximum term of thirty (30) consecutive work days.  A temporary 
assignment will not be allowed if the position assigned to is a nine (9) or ten (10) month position 
and less than thirty (30) days remain in the school year.  
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 15.12 Notification of Shift Change  
 
Employees wishing to change from one shift to another vacant shift within the same 
classification and job title shall submit the request in writing. 
 
Seniority will be utilized to fill the vacant shift, except when a bona fide occupational 
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ARTICLE 16   TRANSFER AND REASSIGNMENT 
 
16.1 Definitions  
 
A "transfer" is defined as the relocation of a unit member from one work-site in the District to 
another work-site in the District. 
 
A "reassignment" is defined as the assignment of a unit member from one job classification or 
position in the bargaining unit to another job classification or position.  Reassigned unit members 
are subject to a probationary period in accordance with the CBA.  Reassigned unit members 
retain retreat rights to their former position. 
 
�$���³�S�H�U�P�D�Q�H�Q�W�´���W�U�D�Q�V�I�H�U���R�U���U�H�D�V�V�L�J�Q�P�H�Q�W���L�V���P�D�G�H���Z�K�H�Q���D���X�Q�L�W���P�H�P�E�H�U���L�V���W�U�D�Q�V�I�H�U�U�H�G���R�U���U�H�D�V�V�L�J�Q�H�G��
on a permanent basis. 
 
�$���³�W�H�P�S�R�U�D�U�\�´���W�U�D�Q�V�I�H�U���R�U���U�H�D�V�V�L�J�Q�P�H�Q�W��is made when a unit member is transferred or reassigned 
for a specific period of time. 
 
�$���³�'�L�V�W�U�L�F�W�´���W�U�D�Q�V�I�H�U���R�U���U�H�D�V�V�L�J�Q�P�H�Q�W���L�V���P�D�G�H���Z�K�H�Q���D���X�Q�L�W���P�H�P�E�H�U���L�V���W�H�P�S�R�U�D�U�L�O�\���R�U���S�H�U�P�D�Q�H�Q�W�O�\��
transferred or reassigned in accordance with a request initiated by a unit member's immediate 
supervisor or a supervising administrator to adjust for work coverage, to meet the need for 
special job skill requirements, or to alleviate special work-related problems.   
 
�$���³�Y�R�O�X�Q�W�D�U�\�´���W�U�D�Q�V�I�H�U���R�U���U�H�D�V�V�L�J�Q�P�H�Q�W���L�V���P�D�G�H���X�S�R�Q���W�K�H���'�L�V�W�U�L�F�W�¶�V���D�S�S�U�R�Y�D�O���R�I���D���X�Q�L�W���P�H�P�E�H�U�¶�V��
request for voluntary transfer or reassignment.  In a voluntary transfer or reassignment, a unit 
member is permanently transferred or reassigned to a classification whose salary range and step 
is equal to or lower than the �U�D�Q�J�H���D�Q�G���V�W�H�S���R�I���W�K�H���X�Q�L�W���P�H�P�E�H�U�¶�V���F�X�U�U�H�Q�W���F�O�D�V�V�L�I�L�F�D�W�L�R�Q�����L���H������
lateral or downward movement on the classified salary schedule). 
 
The number of months that a permanent 10-month or 11-month classified employee works does 
not preclude a voluntary transfer to a lateral or lower transfer from a 10-month to a 12-month 
assignment. 
 
16.2 Criteria   
 
In all instances, the Superintendent/President, or designee, shall transfer or reassign unit 
members based on the needs of the District.   
 
Unit members permanently transferred or reassigned under either a District or voluntary transfer 
or reassignment shall not serve a probationary period, as such term is defined under Article 6.3, 
and retain retreat rights. 
 
Criteria for District Transfer 



 IVC CSEA Contract  
 July 1, 20 15 -  June 30, 2017  

Page | 41  
 

Under a District transfer or reassignment, a unit member will suffer no loss of salary, seniority, 
or benefits and must meet the minimum qualifications of the new classification or position. 
In all instances, every effort will be made to transfer or reassign unit members within the same or 
comparable job classifications and salary ranges.   
 
If it is necessary to reassign unit members into a job classification with a salary range that is 
lower than their present job classification, the employee will continue to be compensated at the 
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Unit members may request a voluntary transfer or reassignment by completing the Request for 





 IVC 
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2. retire under provisions of the laws and regulations pertaining to retirement under PERS; 
or 

 
3. apply for any vacant position in the District for which they are qualified; or 

 
4. exercise transfer/reassignment rights under Article 16. 

 
Employees who take voluntary demotions or reclassification in lieu of layoff shall be granted the 
same rights as persons laid off and shall retain eligibility to be considered for re-employment for 
an additional period of up to twenty-four (24) months; provided, that the same tests of fitness 
under which they qualified for appointment to the class shall still apply. The CHRO shall make 
the determination of the specific period of eligibility for re-employment on a class-by-class basis. 
Education Code Section 88117. 
 
Employees who take voluntary demotions or reclassifications in lieu of layoff shall be, at the 
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An affected person shall be required, on a continuing basis during the thirty-nine (39) month re-
employment period, to notify in writing the Human Resources Office of his/her current address. 
 
If a position in a classification for which the affected person has seniority and is qualified 
becomes available during the thirty-nine (39) month re-employment period following layoff, the 
CHRO will send a written notice by certified mail to that person at the address on file with the 
District offering that person re-employment in the position.  
 
An affected person who receives such an offer of re-employment from the District has three (3) 
alternatives: 
 

1. accept the offer in writing; 
 

2. not respond to the offer within ten (10) working days in which case the offer is 
considered rejected and, 

 
3. reject the offer in writing. 

 
Should the offer be accepted, the affected person shall have up to thirty (30) calendar days from 
the postmark of the offer of re-employment in which to report to work though he or she may do 
so earlier than the thirty (30) calendar day maximum. 
 
Should the offer be rejected, such a rejection shall not jeopardize the affected person's re-
employment rights during the remainder of the thirty-nine (39) month (or sixty-three (63) month, 
as applicable) re-employment period. 
 
A person who is reemployed into a new classification shall serve a new probationary period in 
that class.  

 
 17.7 Insurance Provisions   

 
Affected persons shall continue to receive for up to, but for no more than, three (3) months 
following the date of layoff, the hospital, medical, dental, and vision insurance benefits they 
were receiving when they were laid off so long as they comply with the conditions described 
directly below. 
 

1. Affected persons are required to notify, in writing, the CHRO of their continued 
eligibility for insurance coverage exactly thirty (30), sixty (60) and ninety (90) calendar 
days following the date of layoff except in either of the two (2) instances described 
directly below. 

 
2. If an affected person accepts employment outside of the District, or if that person is 

covered by hospital, medical (including prescription card), dental, vision, or life 
insurance not provided by the District, then the insurance coverage provided by the 
District shall cease immediately. 
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17.8 Accrued Vacation/Compensatory Time   
 
Affected persons are entitled to earned vacation and/or compensatory time off credit under the 
conditions described directly below. 
 

1. An affected person may decide to receive monetary compensation for earned vacation 
and/or compensatory time off credit. Such monetary compensation shall be paid to the 
affected person on the next regularly scheduled payroll date following the date of layoff 
of the affected person. 

 
2. If an affected person decides to take earned vacation and/or compensatory time off credit 

instead of compensation, he or she shall begin using any earned vacation and/or 
compensatory time off the workday immediately following the date of layoff. The 
District may not require an affected person to use earned vacation and/or compensatory 
time off during the sixty (60) calendar day notification period. 

 
3. Previously scheduled vacations of affected persons shall be canceled. 

 
17.9 Seniority  
 
During the re-employment period, no affected person shall earn seniority credit or accrue 
vacation, sick leave, or holiday benefits. 
 
However, the seniority of an affected person shall remain throughout the re-employment period 
at the status it was on the date of layoff. 
 
The District shall maintain a current listing of all unit members and affected persons, which 
indicates date-of-hire seniority and classification seniority. A copy of this listing shall be sent to 
the CSEA President each June 30th and within twenty-four (24) hours after request. 
 
17.10 Substitutes  
 
At no time can voluntary help, non-
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Reasonable released time for the processing of grievances shall be provided members of the 
bargaining unit and Association representatives who are involved in the processing of 
grievances. 
 
Grievances of a similar or like nature may be joined together as a single grievance upon the 
mutual agreement of the District and the Association. 
 
For the purposes of this Article, the terms "CHRO" and/or "Superintendent/President" shall also 
mean their designees. 
 
Grievances shall be documented on the Classified Bargaining Unit Agreement Grievance 
Processing Form, which may be obtained at the Human Resources Office. 
 
18.4   Procedure  
 
  18.4.1 Informal Level   
 

Within ten (10) work days after the grievant knew, or could reasonably have 
known, of the event or condition upon which the alleged grievance is based, the 
grievant shall meet with his/her immediate supervisor to attempt to resolve the 
alleged grievance. 

 
   18.4.2 Formal Levels  

 
    Level One 
 

If the grievance is not resolved at the informal level, the grievant may within five 
(5) work days of the informal meeting submit a formal, written grievance to the 
immediate supervisor. 

 
The written grievance shall set forth in a clear and concise manner the 
provision(s) alleged to have been violated, the circumstances involved, and the 
specific remedy sought. 

 
Within five (5) work days of the filing of the formal, written grievance, the parties 
shall meet in an attempt to resolve the alleged grievance. 

 
The immediate supervisor shall have three (3) work days after the formal meeting 
in which to render a written decision to the grievant.  

 
If the grievance is not resolved at Level One, or if the immediate supervisor has 
not rendered a decision within the three (3) work day time limit, the grievant may 
appeal the decision in writing to the CHRO within three (3) work days of receipt 
of the written decision or within three (3) work days of the expiration of the Level 
One time limit if no decision has been rendered. 
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The written appeal to Level Two shall include a copy of the original alleged 
grievance, the decision rendered at Level One, if any, and the reasons for the 
appeal. 

 
    Level Two 
 

Within five (5) work days of the filing of the appeal to Level Two, the grievant 
and the CHRO shall meet in an attempt to resolve the alleged grievance. 

 
The CHRO shall have three (3) work days after the Level Two meeting in which 
to render a written decision to the grievant. If the grievance is not resolved at 
Level Two, or if the CHRO has not rendered a decision within the three (3) work 
day time limit, the grievant may appeal the decision in writing to the 
Superintendent/President within three (3) work days of receipt of the written 
decision or within three (3) work days of the expiration of the Level Two time 
limit if no decision has been rendered. 

 
The written appeal to Level Three shall include a copy of the original alleged 
grievance, both decisions rendered at prior levels, if any, and the reasons for the 
appeal. 

 
    Level Three 
 

Within ten (10) work days of the filing of the appeal to Level Three, the grievant 
and the Superintendent/President shall meet in an attempt to resolve the alleged 
grievance. 

 
The Superintendent/President shall have five (5) work days after the Level Three 
meeting in which to render a written decision to the grievant. If the grievance is 
not resolved at Level Three, or if the Superintendent/President has not rendered a 
decision within the five (5) work day time limit, the grievant may appeal the 
decision in writing to the Board of Trustees within five (5) work days of receipt of 
the written decision or within five (5) work days of the expiration of the Level 
Three time limit if no decision has been rendered. 

 
The written appeal to Level Four shall include a copy of the original alleged 
grievance, all decisions rendered at prior levels, if any, and the reasons for the 
appeal. 

 
    Level Four 
 

The Board of Trustees will schedule a hearing on the appeal at its next regularly 
scheduled public meeting after receipt of the appeal. The hearing on the appeal 
may be either public or in executive session at the discretion of the grievant. The 
grievant and any representatives shall have the opportunity to testify and present 
evidence and witnesses at the hearing.  Within five (5) work days of the Level 
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A verbal warning may be given to an employee by the employee's supervisor, 
department head/Vice President, or the Chief Human Resource Officer.  

 
Verbal warnings are not punitive in nature. They are notices to an employee 
that he/she has violated a rule or regulation and must change his/her behavior in 
such a way that he/she will not violate the rule or regulation again. 

 
Verbal warnings shall be documented on the Verbal Warning/Written 
Reprimand Documentation Form. 

19.2.4 Written Reprimand       
 
A "written reprimand" is given for the same behavior(s) as a verbal warning and is 
used when a verbal warning has not affected the appropriate behavioral response on 
the part of the employee within a reasonable period of time. A written reprimand 
may be given to the employee by the employee's supervisor, department 
head/Vice President, or the Chief Human Resource Officer. 
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for Cause section of this article may disciplinary action be taken without a prior attempt to effect 
appropriate behavioral change in the employee. 
 

 Progressive discipline shall include the following steps:  

1. Pre- Disciplinary Counseling 
 
Within ten (10) work days of the occurrence of the inappropriate behavior, the supervisor 
and employee will meet to discuss the employee's behavior. The discussion focuses on 
actions that the employee must take to bring his/her behavior in line with established 
rules and regulations and/or expectation standards of job performance. 

 
2. Verbal Warning 

 
If the inappropriate behavior continues, within ten (10) work days after the repeated 
occurrence, the supervisor may give the employee a verbal warning. The verbal warning 
must specify the reasons for the disciplinary action and the corrective actions the 
employee must take in making an appropriate behavioral change. The supervisor meets 
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4. Suspension, Demotion or Dismissal 
 

If the employee has received one (1) or more written reprimands and his/her behavior 
continues to be inappropriate, or if he/she commits an act considered to be of a 
serious nature, the employee may be suspended, demoted, or dismissed. No permanent 
classified employee shall be terminated for reasons of substandard job performance 
without first being notified of the specific job duties that need to be improved and 
then given adequate time to make these improvements. The employee and his/her 
supervisor shall develop a written plan describing the specific actions the employee 
must take to bring his/her job performance up to acceptable standards.  
 
Forty-five (45) work days after the plan is put into action, the employee and supervisor 
will meet to discuss the employee's progress toward meeting performance standards. If 
the employee fails to meet performance standards after this period, he/she shall be given 
appropriate disciplinary action. If no further disciplinary actions are initiated within a 
three (3) year period, disciplinary action documents shall be purged from the 
employee's personnel file and destroyed, unless otherwise required by law.  
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3. The cause(s) or reason(s) for the specific disciplinary action 

proposed. 
 

4. A copy of the applicable regulation(s) where it is claimed a 
violation of regulation(s) took place. 

 
5. A statement that the classified employee has the right to respond to 

the matters raised in the written notice both orally and in writing, 
prior to the end of the ten (10) calendar days following the date the 
written notice was served. 

 
6. A statement that the classified employee, upon request, is entitled 

to appear personally before the Chief Human Resource Officer 
regarding the matters raised in the written notice prior to the end of 
the ten (10) calendar days following the date the written notice was 
served.  At such meeting, the classified employee shall be granted 
a reasonable opportunity to make any representations the classified 
employee believes are relevant to the cause. 

 
7. Within five (5) work days after the hearing before the Chief 

Human Resource Officer, the classified employee shall be advised 
of the decision in writing.  The decision to uphold, modify, or 
overturn the recommended discipline shall contain the reasons for 
the decision within the document.   

 
2. Post-Disciplinary Hearing Right  

 
(a) If discipline is imposed the classified employee shall be entitled to a post-

disciplinary evidentiary hearing with a third party hearing officer.  
 

(b) The Chief Human Resource Officer shall serve the classified employee a 
written Decision which shall be accompanied by a card or paper, the signing 
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11. Engaging in political activities during assigned hours of work. 

 
12. Conviction of a felony or misdemeanor involving moral turpitude.  

 
13.  Repeated or unexcused absence or tardiness. 

 
14. Abuse of any leave privileges. 

 
15. 
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ARTICLE 20         PROFESSIONAL GROWTH PROGRAM  
 

 It shall be the policy of the Board of Trustees to encourage continued and active participation on 
the part of all classified employees in professional growth activities designed to improve service 
to the District. 
 

 Professional Growth activities may be District-sponsored activities held outside of regular 
assignment and educational activities of other agencies. 
 

 Credit for participation in these activities shall be reflected in an earned professional growth 
increment as approved by the Board. 
 
Professional Growth is being developed if : 
 

1. The experience reflects increased knowledge, understanding, and skills in the 
participant's regular assignment; or in an assignment that is included within the 
employee's classification groupings (i.e., related classifications as in higher 
classifications.) 
 

2. The Professional Growth experience results in professional development manifested by 
an increase in knowledge, skills, alertness and  a better  ability to respond to the needs of 
the District, its students and the community. 

 
Employees Eligible to Participate in the Professional Growth Program: 
 

1. Individual must be a permanent employee. 
 

2. Employee must be in a paid status upon completion of a segment. 
 

3. Any employee enrolled in the Professional Growth Program who has terminated his/her 
employment with the District and is re-employed within thirty-nine (39) months on a 
regular basis may resume his/her Professional Growth Program in order to complete that 
segment, and use all points earned prior to the date of termination. 

 
Procedure for Completing Professional Growth Program: 
 

1. Each segment will require the completion of eighteen (18) points. 
 

2. The employee shall apply for approval prior to course work being taken. The CHRO shall 
grant or deny approval of the class for professional growth credit within ten (10) working 
days from the date of the employee's application request. 
 

3. �$�O�O���S�U�R�I�H�V�V�L�R�Q�D�O���J�U�R�Z�W�K���F�D�Q�G�L�G�D�W�H�V���W�D�N�L�Q�J���F�R�X�U�V�H�V���P�X�V�W���R�E�W�D�L�Q���D���S�D�V�V�L�Q�J���J�U�D�G�H���R�I���³�&�´���R�U��
better. 
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Criteria : 
 

1. College or University, community college, trade school, or adult education courses: 
 

(a) should relate to the position currently occupied by the employee, or in an assignment 
that is included within the employee's classification groupings (i.e., related 
classification as in higher classifications). 

OR 
(b) should meet the requirements of the position for which the employee is training 

within his /her job class grouping or the professional growth experience in 
professional development manifested by an increase in knowledge, skills, alertness 
and is able to respond to the needs of the District, its students, and the community. 

 
2. �1�R���F�U�H�G�L�W���Z�L�O�O���E�H���D�O�O�R�Z�H�G���I�R�U���D�F�W�L�Y�L�W�L�H�V���W�D�N�H�Q���G�X�U�L�Q�J���W�K�H���H�P�S�O�R�\�H�H�¶�V���Q�R�U�P�D�O���Z�R�U�N��

schedule with the exception of flex week and approved District workshops or seminars.  
(Approved District workshops are those approved in advance by the CHRO.) 

 
(a) The following activities are considered professional growth activities under this 

program: 
 

1. Professional seminars and workshops sponsored by the District or outside 
agencies and paid for by the employee, and taken outside the employee's normal 
work schedule. 
 

2. 
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Categories: 
 

1. Courses taken at an accredited institution are computed as one unit of credit or one point. 
 

2. Workshops/seminars, approved by CHRO, 15 hours = 1 point 
   
Presenter:  If a classified employee is presenting a seminar and is enrolled in the Professional 
Growth Program, they shall earn double credit for that seminar. 
 

3. Special Programs: 15 hours attendance = 1 point 
 

a) Institutes 
 

1. 
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ARTICLE 21   SEPARABILITY AND SAVINGS  
 
If any provision of this agreement is held to be invalid by a court or other tribunal of competent 
jurisdiction, such provision shall be inoperative, but all other provisions of this Agreement shall 
not be affected thereby and shall continue in full force and effect. 
 
In the event any provision of this Agreement is held to be invalid as described directly above, the 
parties agree to meet and negotiate for the sole purpose of arriving at a mutually satisfactory 
replacement for the invalidated provision. This meeting shall take place no later than ten (10) 
calendar days after receipt of a copy of the transcript of the decision that invalidated the 
provision of this Agreement. 
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ARTICLE 22   COMPLETION OF MEETING AND NEGOTIATING  
 
During the term of this Agreement, the District and the Association expressly waive and 
relinquish the right to meet and negotiate on any subject whether or not it is referred to in this 
Agreement. 
 
However, any portion of this Agreement may be reopened for negotiations at any time by the 
mutual consent of the parties. 
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ARTICLE 2 3  SAFETY 
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ARTICLE 24   
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ARTICLE 25   TERM OF AGREEMENT   
 
This agreement shall become effective July 1, 2015, and shall continue in effect up to and 
including June 30, 2017. 
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22) 20  Financial Aid Officer  
 

23) 20  Publication & Academic Systems Specialist  
 

24) 19  Accounting Coordinator  
 

25) 19  College Foundation Coordinator  
 

26) 19  Coordinator of Academic Support Services  
 
27) 19  Grounds Maintenance Supervisor  
 
28) 19  Maintenance Worker II/Locksmith  

 
29) 19  Printing Specialist  

 
30) 19  Purchasing & Receiving Coordinator  

 
31) 19  Student Services Specialist (Assessment Center/SSSP)  

 
32) 19  Student Services Specialist ( Evaluator ) 
 
33) 19  Vehicle and Equipment Mechanic  
 
34) 18  Administrative Secretary   
 
35) 18  Campus Safety & Parking Control Specialist  

 
36) 18  Custodial Supervisor  

 
37) 18  Instructional Assistant/Curriculum Specialist  

 
38) 18  Maintenance Worker II  
 
39) 18  Student Services Specialist (Admissions and Records)  
 
40) 17  Language Lab Coordinator  

 
41) 17  Learning Support Services Coordinator  

 
42) 17  Reading/Writing Lab Coordinator  



IMPERIAL VALLEY COLLEGE  
CLASSIFIED POSITIONS BY SALARY RANGE & SPECIFICATION  

 2015-2017 
 
Bargaining unit members designated as Regular Classified  
Salary Schedule # 3 
 

REGULAR CLASSIFIED  
 

RANGE  CLASS SPECIFICATION  
 

EXHIBIT B 1 

43) 17  Student Services Specialist (Student Affairs  & Enrollment Services ) 
 

44) 16  Public Relations Specialist  
 

45) 16  Science Lab Technician  
 

46) 16  Staff Secretary III   
 
47) 15  Accounting Technic ian  

 
48) 15  Audiovisual Media Technician  

 
49) 15  Continuing Education Technician    
 
50) 15  Learning Services Technician  

 
51) 15  Senior Library Technician  
 
52) 14  Admissions and Records Technician  
 
53) 14  Assessment Center Technician  
 
54) 14  Budget Technician  
 
55) 14  Financial Aid Technician  
 
56) 14  Instructional Support Technician  
 
57) 14  Library Technician III (Circulation)  
 
58) 14  Nursing Simulations & Computer Lab Technician  

 
59) 14  Student Services Assistant  
 
60) 14  Tool Room/Auto Shop Technician  
 
61) 13  Preschool/Infant/Toddler Teacher  
 
62) 13  Student Services Technician ( Student Services ) 
 
63) 12  Child, Family, & Consumer Sciences Technician    



IMPERIAL VALLEY COLLEGE  
CLASSIFIED POSITIONS BY SALARY RANGE & SPECIFICATION  

 2015-2017 
 
Bargaining unit members designated as Regular Classified  
Salary Schedule # 3 
 

REGULAR CLASSIFIED  
 

RANGE  CLASS SPECIFICATION  
 

EXHIBIT B 1 

64) 12  Instructional Support Assistant  
 

65) 12  Instructional Support Assistant/POST Law Enforcement Programs  
 

66) 12  Microcomputer Lab Assistant  
 
67) 12  Staff Secretary II  

 
68) 12  Staff Secretary II (Upward Bound)  
 
69) 11  Financial Aid Assistant/Receptionist  
 
70) 11  Grounds Maintenance Worker  
 
71) 11  Lead Custodian  
 
72) 10  Instructional Lab Assistant (Applied Sciences)  

  
73) 10  Math Lab Assistant  

 
74) 10  Reprographics Center/Mail Room Technician  
 
75) 10  Staff Secretary I  
 
76) 09  Office Assistant III   

 
77) 09  Office Assistant III ( Student Support Services ) 

 
78) 08  Audiovisual Assistant I  
 
79) 08  Cook 



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

Range 8
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 31,605 32,553 33,529 34,535 35,571 36,638 37,737 38,870 40,036 41,238
*MO 2,633.75 2,712.75 2,794.08 2,877.92 2,964.25 3,053.17 3,144.75 3,239.17 3,336.33 3,436.50
**DA 121.52 125.20 128.96 132.80 136.80 140.88 145.12 149.52







* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

CLASSIFIED SALARY SCHEDULE
2015-2016 A  (Effective July 1, 2015)

3% Between Steps

Range 20
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 45,065 46,416 47,809 49,243 50,721 52,242 53,809 55,424 57,086 58,799
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* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

CLASSIFIED SALARY SCHEDULE



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

CLASSIFIED SALARY SCHEDULE
2015-2016 A  (Effective July 1, 2015)

3% Between Steps

Range 28
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 57,078 58,791 60,555 62,371 64,242 66,170 68,155 70,199 72,305 74,475
*MO 4,756.50 4,899.25 5,046.25 5,197.58 5,353.50 5,514.17 5,679.58 5,849.92 6,025.42 6,206.25
**DA 219.52 226.08 232.88 239.92 247.12 254.48 262.16 270.00 278.08 286.48
***HR 27.44 28.26 29.11 29.99 30.89 31.81 32.77 33.75 34.76 35.81

Range 29
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 58,797 60,560 62,377 64,249 66,176 68,161 70,206 72,312 74,482 76,717
*MO 4,899.75 5,046.67 5,198.08 5,354.08 5,514.67 5,680.08 5,850.50 6,026.00 6,206.83 6,393.08
**DA 226.16 232.96 239.92 247.12 254.56 262.16 270.00 278.16 286.48 295.04
***HR 28.27 29.12 29.99 30.89 31.82 32.77 33.75 34.77 35.81 36.88

Range 30
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080





* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

 CLASSIFIED SALARY SCHEDULE
2016-2017 (Effective July 1, 2016)

3% Between Steps



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

 CLASSIFIED SALARY SCHEDULE
2016-2017 (Effective July 1, 2016)

3% Between Steps

Range 16
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 41,235.00 42,472.00 43,746.00 45,059.00 46,410.00 47,803.00 49,237.00 50,714.00 52,236.00 53,804.00
*MO 3,436.25 3,539.33 3,645.50 3,754.92 3,867.50 3,983.58 4,103.08 4,226.17 4,353.00 4,483.67
**DA 158.56 163.36 168.24 173.28 178.48 183.84 189.36 195.04 200.88 206.96
***HR 19.82 20.42 21.03 21.66 22.31 22.98 23.67 24.38 25.11 25.87

Range 17
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 42,483.00 43,757.00 45,070.00 46,422.00 47,815.00 49,249.00 50,727.00 52,248.00 53,816.00 55,431.00
*MO 3,540.25 3,646.42 3,755.83 3,868.50 3,984.58 4,104.08 4,227.25 4,354.00 4,484.67 4,619.25
**DA 163.36 168.32 173.36 178.56 183.92 189.44 195.12 200.96 206.96 213.20
***HR 20.42 21.04 21.67 22.32 22.99 23.68 24.39 25.12 25.87 26.65

Range 18



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

 CLASSIFIED SALARY SCHEDULE
2016-2017 (Effective July 1, 2016)

3% Between Steps

Range 20
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 46,416.00 47,809.00 49,243.00 50,721.00 52,242.00 53,809.00 55,424.00 57,086.00 58,799.00 60,563.00
*MO 3,868.00 3,984.08 4,103.58 4,226.75 4,353.50 4,484.08 4,618.67 4,757.17 4,899.92 5,046.92
**DA 178.56 183.92 189.36 195.12 200.96 206.96 213.20 219.60 226.16 232.96
***HR 22.32 22.99 23.67 24.39 25.12 25.87 26.65 27.45 28.27 29.12

Range 21
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 47,817.00 49,251.00 50,729.00 52,251.00 53,818.00 55,433.00 57,096.00 58,809.00 60,574.00 62,392.00
*MO 3,984.75 4,104.25 4,227.42 4,354.25 4,484.83 4,619.42 4,758.00 4,900.75 5,047.83 5,199.33
**DA 183.92 189.44 195.12 200.96 206.96 213.20 219.60 226.16 232.96 240.00
***HR 22.99 23.68 24.39 25.12 25.87 26.65 27.45 28.27 29.12 30.00

Range 22
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 49,243.00 50,720.00 52,242.00 53,809.00 55,423.00 57,086.00 58,798.00 60,562.00 62,379.00 64,251.00
*MO 4,103.58 4,226.67 4,353.50 4,484.08 4,618.58 4,757.17 4,899.83 5,046.83 5,198.25 5,354.25
**DA 189.36 195.04 200.96 206.96 213.20 219.60 226.16 232.96 239.92 247.12
***HR 23.67 24.38 25.12 25.87 26.65 27.45 28.27 29.12 29.99 30.89

Range 23
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 50,720.00 52,241.00 53,808.00 55,423.00 57,085.00 58,798.00 60,562.00 62,379.00 64,251.00 66,179.00
*MO 4,226.67 4,353.42 4,484.00 4,618.58 4,757.08 4,899.83 5,046.83 5,198.25 5,354.25 5,514.92
**DA 195.04 200.96 206.96 213.20 219.52 226.16 232.96 239.92 247.12 254.56
***HR 24.38 25.12 25.87 26.65 27.44 28.27 29.12 29.99 30.89 31.82



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

 CLASSIFIED SALARY SCHEDULE



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

 CLASSIFIED SALARY SCHEDULE
2016-2017 (Effective July 1, 2016)

3% Between Steps

Range 28
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 58,791.00 60,555.00 62,371.00 64,242.00 66,170.00 68,155.00 70,199.00 72,305.00 74,475.00 76,710.00
*MO 4,899.25 5,046.25 5,197.58 5,353.50 5,514.17 5,679.58 5,849.92 6,025.42 6,206.25 6,392.50
**DA 226.08 232.88 239.92 247.12 254.48 262.16 270.00 278.08 286.48 295.04
***HR 28.26 29.11 29.99 30.89 31.81 32.77 33.75 34.76 35.81 36.88

Range 29
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 60,560.00 62,377.00 64,249.00 66,176.00 68,161.00 70,206.00 72,312.00 74,482.00 76,717.00 79,019.00
*MO 5,046.67 5,198.08 5,354.08 5,514.67 5,680.08 5,850.50 6,026.00 6,206.83 6,393.08 6,584.92
**DA 232.96 239.92 247.12 254.56 262.16 270.00 278.16 286.48 295.04 303.92
***HR 29.12 29.99 30.89 31.82 32.77 33.75 34.77 35.81 36.88 37.99

Range 30
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 62,381.00 64,252.00 66,180.00 68,165.00 70,210.00 72,317.00 74,486.00 76,721.00 79,023.00 81,394.00
*MO 5,198.42 5,354.33 5,515.00 5,680.42 5,850.83 6,026.42 6,207.17 6,393.42 6,585.25 6,782.83
**DA 239.92 247.12 254.56 262.16 270.00 278.16 286.48 295.12 303.92 313.04
***HR 29.99 30.89 31.82 32.77 33.75 34.77 35.81 36.89 37.99 39.13

Range 31
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 64,252.00 66,180.00 68,165.00 70,210.00 72,317.00 74,486.00 76,721.00 79,022.00 81,393.00 83,835.00
*MO 5,354.33 5,515.00 5,680.42 5,850.83 6,026.42 6,207.17 6,393.42 6,585.17 6,782.75 6,986.25
**DA 247.12 254.56 262.16 270.00 278.16 286.48 295.12 303.92 313.04 322.48
***HR 30.89 31.82 32.77 33.75 34.77 35.81 36.89 37.99 39.13 40.31



* Monthly = Yearly / 12 ** Daily = Hourly x 8 *** Hourly = Yearly / 2080

 CLASSIFIED SALARY SCHEDULE
2016-2017 (Effective July 1, 2016)

3% Between Steps

Range 32
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 66,187.00 68,173.00 70,218.00 72,325.00 74,495.00 76,729.00 79,031.00 81,402.00 83,845.00 86,361.00
*MO 5,515.58 5,681.08 5,851.50 6,027.08 6,207.92 6,394.08 6,585.92 6,783.50 6,987.08 7,196.75
**DA 254.56 262.24 270.08 278.16 286.48 295.12 304.00 313.12 322.48 332.16
***HR 31.82 32.78 33.76 34.77 35.81 36.89 38.00 39.14 40.31 41.52

Range 33
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP 9 STEP 10

------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- ------------- -------------
YR 68,161.00 70,206.00 72,312.00 74,481.00 76,715.00 79,017.00 81,387.00 83,829.00 86,344.00 88,935.00
*MO 5,680.08 5,850.50 6,026.00 6,206.75 6,392.92 6,584.75 6,782.25 6,985.75 7,195.33 7,411.25
**DA 262.16 270.00 278.16 286.48 295.04 303.92 313.04 322.40 332.08 342.08
***HR 32.77 33.75 34.77 35.81 36.88 37.99 39.13 40.30 41.51 42.76

Range 34
STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7



IMPERIAL COMMUNITY COLLEGE DISTRICT 
2015�t2017 LOWER INCLUDED CLASSIFICATIONS FOR REASSIGNMENT AT LAYOFF 

Instructions:  Lower included classifications are those job classifications that have duties and/or minimum qualifications that are included 
or encompassed in the duties and/or minimum qualifications designated for the senior classification.  Each occupational group identified by 
a capital letter is a lower included classifications category.  Reassignment at layoff (bumping) shall take place with each lower included 
classification category. 

EXHIBIT C 

Group A:  Secretary/Clerical Group      Range  
1. Administrative Secretary      18 
2. Staff Secretary III       16 
3. Instructional Support Technician     14 
4. Child, Family, & Consumer Sciences Technician    12  
5. Instructional Support Assistant      12   
6. Instructional Support Assistant/POST Law Enforcement Programs 12  
7. Staff Secretary II       12 
8. Staff Secretary II (Upward Bound)     12 
9. Financial Aid Assistant/Receptionist      11 
10. Instructional Lab Assistant (Applied Sciences)    10 
11. Reprographics Center/Mailroom Technician    10 
12. Staff Secretary I       10 
13. Office Assistant III       09 
14. Office Assistant III (Student Support Services)   09 
15. Office Assistant II       08 

 
Group B:  Administrative Technician/ Specialist Group   Range  

1. Grant Program Specialist       35  
2. Webmaster        35 
3. Research Analyst       26 
4. Curriculum & Academic Systems Specialist     20 
5. Publications & Academic Systems Specialist     20 
6. College Foundation Coordinator     19 
7. Purchasing and Receiving Coordinator     19 
8. Campus Safety & Parking Control Specialist    18 
9. Instructional Assistant/Curriculum Specialist    18 

 
Group C:  Student Services  Group      Range   

1. Student Employment Specialist     22 
2. Student Success Specialist      21 
3. Financial Aid Officer       20 
4. Student Services Specialist (Assessment Center/SSSP)  19 
5. Student Services Specialist (Evaluator)    19  
6. Student Services Specialist (Admissions and Records)  18  
7. Student Services Specialist (Student Affairs & Enrollment Services) 17  
8. Continuing Education Technician     15 
9. Admissions and Records Technician     14 
10. Assessment Center Technician     14 
11. Financial Aid Technician      14 
12. Student Services Assistant      14 
13. Student Services Technician (Student Services)   13  

 
 



IMPERIAL COMMUNITY COLLEGE DISTRICT 
2015�t2017 LOWER INCLUDED CLASSIFICATIONS FOR REASSIGNMENT AT LAYOFF 

Instructions:  Lower included classifications are those job classifications that have duties and/or minimum qualifications that are included 
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