“

Federal Work-Study

Time &DUG
Name Pay Periodsee schedule) / / to / I
Student ID number Employer
Date In Out In Out Daily Date In Out In Out Daily
Hours Hours
1 7
2 8
3 9
4 0
5 1
6
7
8
9
0
1
2
3
4
5
6
Total Hours Worked
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Use one time sheet per pay peridggtudents may not work more than hours per week. If you work six amore hours

you are required to take a minimum thirty minute unpaid lunch break. Incomplete time FD U G V will not be proc
All documents must be receivedior to first pay period. Late time F 3 Wi be processed with the next available

pay period.

Student employee: by signing this time Fy@Wdertify that you have worked theurs indicated and that you meet all FWS
requirements, including at least half-time enroliment and Satiafia Academic Progress.

Supervisor:by signing this time F D U G you certify that the student listdthalsatisietorily worked the hours
indicated above and has earned the amount being paid.

StudentOs Signagu Date

SupervisorOs Signature Date

These records must be retained for 3 years after the end of the academic year and made available to auditors upon request.
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