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A.   Introd uct io n  

The Feder a l Work -St u dy (FWS ) Pro gr a m pro vid es part -t ime jobs to eligib le stu den t s  with 
fin an cia l need . The pro gr a m is  inten d ed to be a lear n in g exper ien ce, ben efit in g the stu den t ’ s 
edu ca t io n a l goal,  and enh an cin g futur e empl o ymen t oppo r tu n it ies. FWS  is a high ly d esir a b le 
type of aid and fun ds are limit ed ; ther e fo r e, st u den t s must comp let e the fin an cia l aid pro ces s 
and qualify befo r e wor k in g in any FWS posit i o n .  

Stu den t wages are fun ded thro u gh a comb in a t io n of feder a l fun ds and emplo yer s that are paid 
mon th ly throu g h Imper ia l Valley Colleg e.  
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• A d h er e to the con fid en t ia lit y of the job and the depar t men t .  

Work -
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h o u r s of sick leave ma y be us ed per fisca l yea r . Unu sed sick leave rolls over into the next ye ar . 
Sick leave is not paid out upon the end of em plo ymen t ; howev er , upo n reemp lo ymen t with in 12 
mon th s the previo u s unu sed sick leave balan ce may be rein st a t ed .  

Sick leave may only be used on or after the 90 th  day of emplo ymen t . Sick leave may b e used for 
the diagn o sis, care or treat men t of an exist in g con dit io n or preven t a tiv e care for the stu den t o r a 
family memb er . Stu den t work er s must pro vid e the super v iso r with re aso n a b le advan ce notice 
when usin g sick leave unless the ev en t is unfo r eseea b le, when then the stu den t must pro vid e 
notice “as soo n as prac t ica l” . Sick leave hou r s must be repo r t ed on the Elect r o n ic Time She et . 
Feder a l Work -St ud y fun ds may not be used t o pay sick leave hou r s; the distr ict /emp lo yer incu r s 
the cost.  

 

H.   Termina t io n of Work  

A super v iso r has the ri gh t to termin a t e a stu den t 's emplo ymen t with just cau se. Gro u n d s for 
discip lin a r y actio n incl u d e, but are not limit ed to:  

• Po o r perfo r ma n ce  
• Ta r d in ess  
• A b sen t eeism  
• Fa ilu r e to meet job req u ir emen t s as listed in job descr ip t io n .  
• I n a p pr o p r ia t e beh av ior such as exces siv e cel l pho n e usage and visit s fro m frien d s durin g 

work hour s  

If discip l in a r y pro b lems arise, the super v iso r will:  

Strik e 1 : Give the 
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All forms  of  harass men t are  con tr a r y  to  basi c  stan d a r d s  of  con du ct  between  indiv id u a ls  and are  
pro h ib it ed  by  state  and feder a l  law,  as  well  as  this  policy,  and will  not  be  toler a t ed . The  distr i ct  is  
commit t ed  to  pro vid in g  an  academ ic  and wor k  envir o n men t  that resp ect s  the  dign it y  of  
indiv id u a ls  and gro u p s.  The  di str ict  shall  be  fre e of  sexu a l  harassm en t  and all forms of sexu a l 
intimid a t io n and explo it a t io n .  
 
The  distr i ct  seek s  to  fos ter  an  envir o n men t  in  which  all emplo ye es  and stu den t s  feel  fre e to  r epo r t  
incid en t s  of  harassmen t  with o u t  fear  of  retalia t io n  or  repr isa l.  Ther efo r e,  the Distr ict  also  stric t ly  
pro h ib it s  retalia t io n  again st any  indiv id u a l  for  filin g  a comp la in t  of  ha rassmen t  or  for  particip a t in g  
in  a harassmen t  invest i g a t io n .  Such  con du ct  is  ill eg a l and con st it u t es a vio la t io n of this polic y.  
 
Non - Dis cr im inat io n Under Tit le IX  

Title  IX  is  a feder a l  civil righ t s  law  that proh ib it s sex  di scr imin a t io n  on the  basi s of  sex  in  
edu ca t io n  pro gra ms,  inclu d in g  ath let ic pro gr ams,  or  activ it ies  that re ceiv e  feder a l fun din g . Title 
IX cover s non -d iscr imin a t io n based on sex or gen der , sexu a l harass men t and sexu a l as sau lt , and 
pro gr a m equ it y, such as ath let ics.  
 
Imper ia l Valley Colleg e has des ig n a t ed a Titl e IX Coo r d ina t o r (s) to mon it o r and over see Tit l e IX 
comp lia n ce. You r colle g e Titl e IX Coo r d in a t o r is avai la b le to expla in and discu ss:  you r  righ t  to  file  
a comp la in t ; the  comp la in t  pro cess; how  con fid en t ia lit y is  han dled ;  availa b le  reso u r ces both  on 
and off camp u s; and  oth er  relat ed  matter s.  The  Tit le IX Coo r d in a t o r (s) for Imper ia l Valle y Col leg e 
are:  

Title IX Contact Coordinator 
J o ha nna  Fisher, Associa te  VP of  Huma n  Resources 
joha nna .f isher @imperial.edu   
760- 355 - 6207 

 

      Title IX Deputy Coordinator 
Alexis Villa , VP of  Student Services &  Equity  
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A ll quest io n s con cer n in g timesh eet s and gen er a l emplo ymen t requ i r emen t s must be direct ed to 
the HR Gen er a list :  

Athena Chavez 
a t h en a . ch av ez @ imp er ia l. ed u  
760 - 3 5 5 - 6 2 9 5  

 

In case of work inju r ies or accid en t s, IMME DI ATE LY con ta ct you r super v iso r and/o r IVC Human 
Reso u r ces Offic e at 76 0-3 5 5 -6 1 9 4 .  
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