Office Assistant

EWD
Community Learning Center (Brawley)

206 D St., Brawley, CA

Knowledge of the IVC registration process. Quick learner. Ability to learn the United States Citizenship

willing to learn. Friendly. Basic computer and typing skills. Basic knowledge of MS Word and Excel.

Bilingual English and Spanish; Fluent in reading/writing/speaking in both languages.

Assist US Citizenship US
Assist students with the online IVC registration process. Assist students in preparation for

US Citizenship exams and interviews. Answer and make phone calls. Answer students' questions.

Cesar Guzman, Political Science Instructor

Phone number: 760-550-2108

Total hours per week: 15 (max 15 hours)

Preferred work schedule:

Days: Monday Tuesday Wednesday  Thursday Friday
Hours: TBD TBD TBD TBD TBD
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