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ARTICLE 2 EQUAL EMPLOYMENT
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ARTICLE 3 ASSOCIATION RIGHTS

3.1 Use of Buildings, Equipment, Facilities, Materials
U
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ARTICLE 4 EMPLOYEE RIGHTS

4.1  General

The District and the Association recognize the rights of employees to form, join, and participate in lawfL
activities of employee organizations and the equal alternative rights of employees to refuse to form, joir
and participate in such activities.

4.2  Personnel Files

The personnel file of each member of the bargaining unit shall be maintained by the Human Resources
Office. Every employee shall have the right to inspect materials in their personnel record upon request.
Employees may request copies of only those documents they have signed. However, every employee
inspect their entire personnel record except as outlined below. Such review shall take place during the
normal business hours of the District, and the employee shall be released from duty for this purpose.

Materials in the file which may serve as a basis for affecting the status of employment are to be made
available for the inspection of the person involved. However, such material is not to include ratings, rep
or records which (1) were obtained priorthe employment of the person involved or (2) were prepared by
identifiable examination committee members.

Information of a derogatory nature, except material described in the second paragraph directly above, <
not be entered or filed unless and until the employee is given notice and an opportunity to review and
comment thereon. Employees shall have tha tiggenter, and have attached to any such derogatory
statement, their own comments thereon.

4.3 Parking
The Districtagrees to provide, at no cost to the employee, parking spaces for those motor vehicles of

employees which display the proper parking authorization.

4.4  Non-Discrimination
The District shall not discriminate in any manner nor shall reprisals of any kind be taken because of
employee involvement in protected CSEA activities.

4.5 Classified as PartTime Faculty
Work as a partime faculty member shall not interfere withr be performed during the unit members’
classified work schedule unless pre-
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ARTICLE 5 DISTRICT RIGHTS
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ARTICLE 6 EMPLOYMENT

The Board of Trustees shall employ persons for positions that are not academic positions. The Board ¢

classify all such employees and positions. The employees and positions shall be known as the classifie
service.

6.1 Vacant Positions
If the District intends to reclassify or reorganize a vacant position within the bargaining unit, CSEA will
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Example: A employee who works 20 hours per week for 10 months a year = 20/40 X 10/12 = .5 X .833
417 FTE

6.7 Less Than Twelve(12) Month Employee

Less than twelve (12) month employees will be assigned full calendar months based on the needs of th
District. The calendar months will be established upon employment and annually prior to the new fisca
year. The calendar months worked may be changed by mutual agreement between the supervisor anc
employee and approved by the CHR@h a notification sento the CSEA Chapter Presidentess than
twelve (12) month employees will not be allowed to work partial months or spread out workdays beyonc
number of calendar months employed.

Less than twelve (12) month employees will be provided first consideration for temporary work outside
employee’s classification during nevorking months. Requests shall be provided to the CHRO and
approved prior to the commencement of temporary work. Supervisors who initiate the temporary
employment during noservice months shall obtain mutual agreement from the employee that such
assignment is voluntary.

Employees wishing to change their shift when a vacancy occurs within the same classification and job 1
shall submit the request in writing. Seniority and satisfactory evaluatdrse utilized in the event two or
more employees request the same shift change, except when a bona fide occupational qualification exi
(i.e., a female Custodian required for the women'’s locker room).

6.8 Reinstatement of Permanent Employees After Resignation

Any permanent classified employee who voluntarily resigns from pleemanent classified position may be
reinstated or remployed by the governing board of the District, within fifteen (15) monthsthéeifast

day of paid service and without further competitive examination, to a vacant position in their former
classification as a permanent or limidm employee, or as a permanent or limikun employee in a
related lower class or a lower class in which the employee formerly had permanent status.

6.9 Union Representative

No later tharFebruary 15 of each school year, CSEA shall formally notify the District any changes in the
identity of theCSEA'’s negotiation team and Union Stewards and two alternates who shall act on behalf
the Union and employees with reference to matters covered by this contract.
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ARTICLE 7 PERFORMANCE EVALUATIONS

7.1

Evaluation Period

Performance evaluations are required for employees as follows:

1.

Probationary employees shall be formally evaluated as closbst émdof the third and sixtimonth
of employment

Permanent employees shall éealuated during the months of FebruaApril of their second year
of employment and bnnially thereafter.

Permanent employees shall review and sign their evaluation forms by June 30 before they are
submitted to the Human Resources Office

At the District’s discretion, an employee who receives an overall less than satisfactory evaluatior
may be placed on a performance improvement plan aedaleated within six (6) months of the
date of the last evaluation.

Evaluations may be submitted beyond June 30th if the employee or the supervisor were not ava
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Needs Improvement: Employee at this level displays inconsistency in the performance of the job factor
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8.5 Calculation of Salary

All calculations of salary will be based on annual salary rounded to the nearest cent using standard rou
practice. (e.g..001 to .499 round down, .500 to .999 round up).

Monthly salary will be calculated by dividing the annual base salary by twelve (12) and rounded to the
nearest cent as described above.
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ARTICLE 9 RECLASSIFICATION OF POSITION AND REORGANIZATION

9.1 Definition
1. "Reclassification” means thgpgrading of a position to a higher classification as a result of the
gradual increase in thduties, being performed by the incumbent in the posdrdmecause of a
reorganization that alters the prescribed duties for the position.

2. “Classification” means that each new position in the classified service shall have a designated tit
regular minimum of assigned hours per day, days per week, and months pejofedestription
which states examples of represented duties normpeatfprmed by the employees in each such
position, and the regular monthly salary ranges for each such position.

3. “Reorganization” means moving work and/or positions from one department to another which
results in a restructuring and/or reclassification of positions.

9.2 Criteria For Reclassification
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The appropriate Vice President, CHRO, CTO or appropriate Administrator will submit the JAQ back to
within 10 working days, not to exceed Januar§.. 31

HR will forward the completed JAQ and any related documents to the classification review committee b
first work day of February.

The classification review committee will be composed of classified members identified by &f8ERAe
inclusion of the HR argst upon request of the committee chair

Page P1



All reclassifications approved under this procedure will be effective Jubj the subsequent fiscal year.

9.4 Duty to Meet and Confer

The Districtwill notify CSEA of an intended reorganization or reclassification and provide an opportunity
to meet and confer with CSEA on matters of wages, hours, and other terms and conditions of employm
resulting from the intended reorganization or reclassification.
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ARTICLE 10 INSURANCE
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Unit membersvho regularly work less than 12 months in a fiscal yedessthan 40 hours per week,

may enroll in one of the ICSVEBA plans above for the employee, spouse, and eligible dependents. Thi
Districts contributiorwill be a percentage of the premium cost prorated based on the formula below
provided the employee’s position is .5 FTE or higher

8 FTE —.999FTE 100%
A FTE-T799 FTE 90%
.6 FTE-.699 FTE 80%
SFTE-599 FTE 70%

The District agrees to pay the cost of dental and vision insurance ftimnfalemployeesand prorated
for employees with .5 to .999 FTand their eligible dependents, as follows:

A. Delta Dental
X Annual Plan Maximum of $2,500 for both PPO and NR#O

X Three (3) cleanings per year.

B. VSP Vision
X Yearly eye exam copay $15
x $150 frame or contact lens allowance
x Add $60 copayment for contact lens exam, talimwance will apply toward
lenses.

The District will pay for the Employee Assistance Plan and a $50,000 life insurance premium as outline
the ICSVEBA plan.
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10.3

Medicare Supplement for Retirees and Miscellaneous Insurance Provisions

The District shall provide a Medicare Supplement insurance plan and prescriptiam ataequivalent
Medicare Advantage plan, whichever provides the same or better coverage and benefits amiturrent
memberdo each qualified (post 65) retired unit member and their qualified dependents. Eligible retirees
will see no additional cost out of pocket and the premiums will be covered by the District Blagitte
retirees will see no additional -quay. The retiree is responsible for any plan deductible.

Classified employees hired after June 30, 2010 will not be eligible for the health insurance benefits pro
under article 10.3

1.

The unit member shall have worked full time for the District for twelve (12) years or more at the
time of retirement. For the purposes of this section, the words "full time" shall measfitiartg5)
hours per week and shall include those persons entptmya twelve (12), eleven (11), ten (10), and
nine (9) month basis. Employment in another district shall not be counted in the twelve (12) year
requirement.

The unit member's age when added to the member's years of service to the District shall total at
the number seventy (70).

A qualified unit member who reaches sifiye (65) years of age becomes eligible for the program,
and the District agrees to pay the program’s premium for the life of the eligible retiree. Further, ¢
during the life of the retiree, the District agrees to pay the program premium for qualified
dependents. Program coverage will include a prescription card and vision and dental plans.

Classified employees hired after June 30, 2010, will not be eligible for the health insurance bene
provided under Article 10.3 after the age of 65.

The District does not provide life insurance for retirees.
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ARTICLE 11 LEAVES

11.1 Sick Leave

A full-time employee shall earn paid sick leave for iliness or injury at the rate of one (1) day per month |
each month of service per school year.

Employees who have completed five (5) years of service shall earn paid sick leave at the rate of one ar

onehalf (1¥2) days for each month of serviédter employeeshave completed twelve (12) years of service,
they shall earn paid sick leave at the rate of two (2) days for each month of service to the District. After
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written statement from the employee’s physician or licensed medical practitioner at the
District’s expense.

If any written statement from a physician or licensed medical practitioner cannot be delive
by the employee to Human Resources due to the employee’s work schedule, the stateme
shall be submitted to the employee’s supervisor who shall provide susimetato the

Human Resources Office.

If a pattern is observed of an employee having excessive absences or there is suspicion
abuse, Human Resources reserves the right to request doctor’s verification to return to we
at the end of the absem Any unit member that is not covered by medical insurance expen:
will be born by the district.

11.1.3 Transfer Of Sick Leave
Classified employees who have been employed by another college or school district for a
period of one (1) calendar year or more who then subsequently are employed by this Dist
within one (1) calendar year of separation from the prior employing district, shall have
transferred to this District the total remaining amount of sick leave accumulated in the pric
district to which the employee was entitled.

11.1.4 Sick Leave Usage
Sick leave may be used for diagnosis, care, or treatment of an existing health condition of
preventive care for, an employee or an employee’s family member. Employees who are ¢
victim of domestic violence, sexual assault, or stalking may also utilize sick leave for the
purposes set forth herein. (Labor Code § 246.5)

“Family member” means a child (biological, adopted, or foster child, stepchild, legal
ward, or a child to whom the employee stands in loco parentis regardless of age or
dependency status); a biological, adoptive, or foster parent, stepparent, or legal guard
of an employee or the employee’s spouse or registered domestic partner, or a person
stood in loco parentis when the employee was a minor child; a spouse; a registered
domestic partner; a grandparent; a grandchild; or a sibling.

11.2 Extended Sick Leaveg(Ed Code Section 88196)

When a unit member is absent frameir duties on account of iliness or accident for a period of five (5)
months or less, whether or not the absence arises out of or in the course of employment of the employ:e
amount deducted from the salary due the employee for any month in which theeabyseurs shall not
exceed the sum which is actually paid a substitute employee employed to fill the employee's position dt
their absence or 50%, whichever is less.

This section does not apply, and there is no salary deduction, if the illness extends for a period of five (.
school months or less but the unit member has accumulated enough contract sick leave to cover the er
period of absence. A unit member may use any accumulated sick leave under Article 11.1 above to
supplement the loss of salary during the leave to equal no more than the member’s regular salary.

After exhaustion of full-pay sick leave, an employee may use extended sick leave for purposes of parel
leave of up to 12 workweeks when leave is taken to bond with the employee’s child within the first 12
months of the child’s birth, adoption or foster care placement with the employee. Any parental leave st
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mean the employee’s mother, father, grandmother, grandfather, or a grandchild of the employee or of t
spouse of the employee, and the spouse, sonndan, daughter, daughtén-law, brother, or sister of the
employee, or any relative living in the mnediate household of the employee An additional two (2) days of
bereavement leave, exclusive of travel days, shall be granted in the event of the death of the employee
mother, father, spousk-laws, siblingson or daughter.

Employees who must travalradius ofmore than thre&dundred 800) milesor out of state to attend a
funeral or memorial serviaef a member of the employee's immediate family are entitled to two (2)
additional day®f bereavement leave.

11.8 Pregnancy, Childbirth or Related Medical Condition Leave
A unit member who is disabled bec2 (ho i)512 -0 0 14BDC -11 (n)7 (d)2 (a)1 ()]TJ -30.ble[12 Tc -0.0C
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Employees may use up to ehalf of their availablegearly sick leave accrual.

1. Diagnosis, care, or treatment of an existing health condition of, or preventative care for, an empl
or any of the following of the employee’s family members: child of any age or dependency statu
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An employee who is called to jury duty, subpoenaed as a witness (but not as a litigant), or officially
summoned by another governmental jurisdiction, is required to provide to the Human Resources Office
copy of the official call to jury duty, subpoena, or summons as soon as possible in advance of the need
such leave.

11.13 Military Leave

Unit members shall be entitled amy military leave provided by law and shall retain all benefits, rights anc
privileges provided by law arising out of the exercise of military leave, including, but not limited to, those
provided by Education Code Section 87832, as it pertains to classified employees, Military and Veteran
Code Sections 389 through 395.4, and the Uniformed Services Employment and Reemployment Right:
of 1994 (USERRA) (38 U.S.C. § 4301 et seq.).

11.14 Leave Without Pay
1. Requested by the Employee:
When no other leave entitlements are available pursuant to this Agreement or any law, a
classified employee may request, and with administrative approvah takee of absence
without pay forup to one calendar month (20 work days) The District will continue to pay for
the employee’s mdical benefits the time off. Longevity, anniversary date, illness or injury leav:
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11.15.3

4. "Eligible leave credits" shall mean sick leave, vacation leave and compensatory
time accrued to a donating employee.

Participation
All classified employees are eligible to participate in this program.

A classified employee who is, or whose family member is, suffering from a catastrophi
illness or injury and who desires to participate in the CLPP must meet all of the followi
requirements to qualify for this program.

1. Submit a request in writing to the CHRO seeking to qualify for the CLPP.

2. Provide verification of catastrophic illness or injury by submitting a physician's or
licensed medical practitioner's statement in writing to the CHRO for which includes
all of the following information:

(a) That the applicant or family member is under the physician's or practitioner's
direct care for treatment of the catastrophic illness or injury;

(b) A description of the catastrophic illness or injury;

(c) The beginning date of the catastrophic illness or injury;

(d) A prognosis for recovery; and

(e) The anticipated date the employee will be able to return to work.

. (ophi)3 (rTd ()Tj EMC -1.15 Td (. (ophi)3 (rTd ( 1</MCID 45 >t|Tj EMCBody <</MCI(
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12.2 Vacation Accrual Rates
1. Twelve (12) Month Employees

Full-time twelve (12) month unit members shall earn paid vacation according to the chart direc
below.

2. Less than 12 month and/or less than 4Beur per week Employees

Employees employed for less than 12 months and/or less than forty (40 hours per week durin
fiscal year shall earn vacation at rates which are proportional to tanfell40hour per week
employee (1.0 FTE).

12.3 Vacation Periods
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12.4 lliness During Vacation
If an employee becomes ill or is injured during a vacation period, the employee may report the period o
time he/she was ill or injured as sick leave.

12.5 Pay for Unused Vacation

Employees with a ten (100 month contraatl be paid,in lump sum, for up to a maximum of ten (10) days
of accrued vacatioar their full amount of accrued vacation, whichever is less, upon completion of their
contract service period.

ARTICLE 13 HOLIDAYS

The Districtagrees to provide unit members with the following paid holidays:

1. New Year's Day 9. Veterans’ Day

2. Matrtin Luther King’s Birthday 10. Wednesday before Thanksgiving Day
3. Abraham Lincoln’s Birthday 11. Thanksgiving Day

4. George Washington’s Birthday 12. Friday after Thanksgiving Day

5. Memorial Day 13. Christmas Eve

6. Juneteenth 14. Christmas Day

7. Independence Day 15. New Year's Eve
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8. Labor Day
When a holiday listed above occurs on a Sunday, the following workday not a holiday shall be deemed
the holiday in lieu of the day observed. When a holiday listed above occurs on a Saturday, the precedir
workday not a holiday shall be deemed to be the holiday in lieu of the day observed.

During the winter closure and spring break college clogarmds exclusive of the holidays listed above,
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Twice a year, in the last work week of November and/or last work week of May, an employee may requ
payout of all or part of unused accrued compensatory time to be paid out on the December and/or June
payroll respectively as paid overtime.

14.9 Shift Differential
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If it is necessary ttemporarily reassign unit members into a job classification with a salary range that is
higher than their present job classification, the employee will be compensated at the higher salary.

Criteria for Voluntary Transfer or Reassignment

A voluntary transfer or reassignment can be to another position within the same classification, classifice
previously held, or to a classification range that is equal to or lower than an employee’s current
classification or equal or lower classification which the employee meets minimum qualifications

Unit members must meet the minimum qualifications of the classification or position reqéested.
permanent transfer or reassignment can be made to a position in the same or lower classification with
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Therequesting unit member and exclusive representative shall have received written notification of suc
action from theCHRO at least ten (10) work days prior to the effective date of the transfer or reassignme
upon Board approval
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ARTICLE16 LAYOFFES

Layoffs of unit members shall take place because of lack of funds or lack of work or the expiration of a
specially funded prograpand shall be in accordance with the provisions of this Article and pertinent
Education Code Sections.

16.1 Definitions

"Layoff for lack of funds or layoff for lack of work" includes any reduction in hours of employment or
assignment to a class or grade lower than that in which the employee has permanence, voluntarily con:
to by the employee, in order to avoid interruption of employment by layoff.

"Classification” shall be as the word is defined in Education Code Section 88001(a).

"Length of service" shall meatate of hire into classified service with the District in years, months, and
days.

An "affected reassigned employee" is defined as an employee of the District who has been laid off und
this Article but who has beeselected a demotion in lieu of adaff in order to avoid interruption of
employment by layoff and thereby becomes subject to the-thimgy (39) month remployment provisions

of the Education Code and this Article. Such a person is required, in writing, to attest to the fact that she
he voluntarily accepts the demotion

An "affected person” is defined as a former employee of the District who has been, or shortly will be, lali
off under this Article and thereby becomes subiject to the thiny (39) month remployment provisions
of the Education Code and this Article.

"Lower included classifications" are those classifications that have duties and/or minimum qualifications
that are included or encompassed in the duties and/or minimum qualifications designated for the senior
employee's classification and in accordancé &XHIBIT C.

“First right of refusal” is defined as the right of a kaff employee on the 38ionth reemployment list to
accept a vacant position in the classified service over new applicants.

"PERS" means the California Public Employees' Retirement System.

16.2 Notice of Layoffs

No later than March 15 and before a classified employee is given notice by ttut thatrthe classified
employee’s services will not be required for the ensuing year, the governing boardisfribeand the
employee shall be given written notice by thperintendent or theuperintendent’s designee that it has
been recommended that the notice be given to the employestasing the reasartherefore.
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vacancies become available, and without limitation of time, but if there is a v@idpl®yment list, they
shall be ranked on that list in accordance with their proper seniority. Education Code Section 88117.

16.5 Displacement Procedure
An employee who is to be laid off has called "bumping rights" over another employee in the same

classification who has been employed the shortest period of time in accordance with Education Code
Section 88127 and the procedure that follows.

1. An employee who has been notified that he/she will be laid off has the right to displace the least
senior employee in his/her classification,

2. If this cannot be accomplished, an employee who has been notified that he/she will be laid off he
the right to displace theast senioemployee in an equal or lower classification in whichrtioee
senior employee has served previously.

3. If neither of the above is possible, an employee who has been notified that he/she will be laid off
the right to displace theast senioemployee in lower included classificat®n
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However, the seniority of an affected person shall remain throughouténepleyment period at the status
it was on the date of layoff.

The District shall maintain a current listing of all unit members and affected persons, which indicates de
of-hire seniority and classification seniority. A copy of this listing shall be sent to the CSEA President e
June 30th and within twentipur (24) hours after request.

16.10 Substitutes

At no time can voluntarpelp, nonbargaining unit employees, certificated employees, contract services, ¢
work study students replace a classified employee who has been laid off due to lack of work or lack of
funds. If this is done, the classified employee who has been lamdlbfinmediately be reemployed in

their former job classification with no loss of salary or benefits.

16.11 Miscellaneous

The Districtwill notify affected persons and affected reassigned employees by certified mail or other me
of delivery that ensures notification to the affected persons or affected reassigned employees and a rec
for delivery of all vacancies. If an affected peror an affected reassigned employee qualifies for the
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ARTICLE17 GRIEVANCE PROCEDURE

17.1 Purpose
The purpose of this procedure is to provide an orderly method of resolving grievances, as promptly as
possible, that may arise under the terms and conditions of this Agreement.

17.2 Definitions
A "grievant" is any member or group of members of the bargaining unit who file(s) a written allegation tl
there has occurred a violation of a provision(s) of this Agreement.

A "grievance" is a formal, written allegation by a grievant that there has occurred a violation of a
provision(s) of this Agreement.

A "day" is any day during which the administrative offices of the District are open for business.

An "immediate supervisor,” for the purposes of this Article, is the designated management position hav
direct line authority over the grievant.

17.3 General Provisions
It is mutually agreed that grievances should be processed as promptly as possible. If a grievance is not
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Grievances shall be documented on the Classified Bargaining Unit Agreement Grievance Processing F
which may be obtained at the Human Resources Office.

Grievances can be initiated at a higher level by mutual agreement between the District and the Associa

17.4 Procedure
17.4.1 Informal Level

Within ten (10) work days
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ARTICLE 18 DISCIPLINARY PROCEDURE

18.1 Introduction
Any employee designated as a permanent employee shall be subject to disciplinary action for
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(b) The written Notice of Proposed Disciplinary Action shall be served by certified mail or
personal delivery. Service by certified mail shall be deemed complete on the date of
mailing. The contents of the written notice shall include at least the following:

1.
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1. To representation by counsel or other lawful representative;
2. To personally appear;
3. All testimony shall be given under oath;

4. To call witnesses to testify on his/her behalf and the Disthiali require such
witnesses to appear and testify;

5. To cross examine all adverse withesses;

6. To examine all documentary evidentige District proposes to use a reasonable time
(not less than five days) before the hearing;

7. The burden of proof shall remain with the District to prove by a preponderance of
evidence that the discipline was warranted;

8. Any and all other rights which a Court of competent jurisdiction may decide arise o
of an employee’s due process rights in this disciplinary setting.

9. Within five (5) working days the third party hearing officer shall render his/her
findings in writing.

3. Post Disciplinary Hearing Appeal—Final Step
(a) If the employee isot satisfied with the findings from the third pahgaring officer,
he/she may, within five (5) work days of receipt of the findings from the third party
hearing officer, appeal to the Board of Trustees:

1. At the next regulameetingor as soon thereafter as can reasonably be arranged, th
President of the Board shall convene an appeal hearing from the third party hearir
officer’s findings

2. Within thirty days after the hearing, the Board of Trustees shall render its
findings to the petitioning employee.
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5. A copy of the written decision by the Board of Trustees shall be sent to the employ
and his/her representative no later than five (5) working days after it is adopted. T
decision shall includéndings of fact and determination of issues by the Board.

6. The Board's determination of the sufficiency of the cause for disciplinary action she
be conclusive in all cases.

7. The employee may request the Board of Trustees' appeal hearing be held in open ¢
closed session. If themployee is reinstated all salary and benefits lost during the
posttermination hearing process shall be restored to the employee.

18.4 _Grounds for Demotion, Suspension or Dismissal:
A permanent employee may have disciplinary action taken for cause, including but not limited to, the
following:
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19. Willful or persistent violation of the laws and regulations made applicable to the public schools by
the Board of Trustees, or by any other appropriate federal, state or local government agency
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ARTICLE 19 PROFESSIONAL GROWTH PROGRAM

It shall be the policy of the Board of Trustees to encourage continued and active participation on the pa
all classified employees in professional growth activities designed to improve service to the District.

Professional Growth activities may be Distisgtonsored activities held outside of regular assignment and
educational activities of other agencies.

Credit for participation in these activities shall be reflected in an earned professional growth increment ;
approved by the Board.

Professional Growth is being developed:if

1.

2.

The experience reflects increased knowledge, understanding, and 