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ARTICLE  1 RECOGNITION  
 
The Board of Trustees of the Imperial Community College District, hereinafter referred to as the 
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ARTICLE  2 ASSOCIATION  RIGHTS 
 
2.1 Distribution of  Materials 

The Association shall have the right to distribute organizational materials on District 

property. The distribution of organizational materials shall take place in such a manner 

that unit members are not distracted from performing their duties. The Association shall 

have the right to use bulletin boards, mailboxes, telephone system, the college interoffice 

mail system, and the college email system in accordance with the Computer and Network 

Use Policy and Procedures (AP3720). Organizational materials placed in staff mailboxes 

or posted on the bulletin board shall bear the name of the Association and the date of 

distribution or posting. Only those organizational materials officially authorized by the 

Association Chapter President shall be distributed. The Association agrees to provide to 
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members upon the written authorization of the member or when the member accompanies 

the Association representative.  The written authorization shall specify those documents 

to be reviewed. Arrangements for review of said files shall be made in advance with the 

Human Resources Office. 

 

2.6 Distribution of  Agreement 
The District will compile 15 paper copies of the CBA (contract) for the Association and 

also post/maintain the CBA electronically within 45 days of ratification. 

 

2.7 Dues and Agency Fee Deductions 
The District agrees to deduct dues and agency fees in certified, uniform amounts from the 

pay of bargaining unit members, a�Q�G���W�R���S�D�\���W�R���W�K�H���$�V�V�R�F�L�D�W�L�R�Q�¶�V���D�X�W�K�R�U�L�]�H�G���V�W�D�W�H���D�I�I�L�O�L�D�W�H��
the normal and regular monthly membership dues and agency fees subject to the 

following conditions: 

 

2.7.1 Deductions for membership dues shall be made upon the submission in writing of 

a duly executed authorization by the unit member; 

 

The District shall put into effect any new or changed dues deduction or agency fee 

during the month in which the request is submitted provided that the request was 

received by the District payroll office prior to the tenth calendar day of the month. 

Otherwise the District shall put into effect such requests in the following calendar 

month. 

 

2.7.2 Any unit member who is not a member of the Association, or who does not make 

application for membership within 30 days of the effective date of this 

Agreement, or within 30 days from the date of commencement of assigned duties 

within the bargaining unit, shall become a member of the Association or pay to 

the Association a fee in an amount equal to membership dues, initiation fees and 

general assessments, payable to the Association in the same manner as required 

for the payment of membership dues.  In the event that a unit member does not 

pay such fee directly to the Association, the Association shall so inform the 

district, and the district shall immediately begin automatic payroll deduction in 

the same manner as set forth in this Article. There shall be no charge to the 

Association for such mandatory agency fee deductions. 

 

2.7.3 Any unit member who is a member of a religious body whose traditional tenets or 

teachings include objections to joining or financially supporting employee 

organizations shall not be required to join or financially support the Association 

as a condition of employment; except that such unit member shall pay, in lieu of a 

service fee, sums equal to such service fee to non-religious, non-labor 

organization, charitable funds exempt from taxation under Section 501(c) (3) of 

Title 26 of the Internal Revenue Code such as: 
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The Boys and Girls Club of Brawley 

Cancer Resource Center of the Desert 

Humane Society of Imperial County 

Imperial Valley Literacy Volunteers of America 

Police Activities League (PAL) of Brawley, Calexico, or El Centro 

Sure Helpline Center 

Center for Family Solutions 

 

To receive a religious exemption, the unit member must submit a detailed written 

statement establishing the basis for the religious exemption. The Association 

executive committee shall communicate in writing to the unit member its 

acceptance or rejection of the exemption.  If accepted, the unit member shall 

make the payment to one of the charitable organizations listed above. Such 

payment shall be made on or before the due date for cash dues/fees for each 

academic year. 

 

2.7.4 Proof of payment shall be made on an annual basis to the Association and District 

as a condition of continued exemption from the payment of agency fee. Proof of 

payment shall be in the form of receipts and/or canceled checks indicating the 

amount paid, date of payment, and to whom payment in lieu of the service fee has 

been made. No in-kind services may be received for payments, nor may the 

payment be in a form other than money such as the donation of used items. Such 

proof shall be presented on or before the due date for cash dues/fees for each 

school year. 

 

2.7.5 With respect to all sums deducted by the District pursuant to sections above, 

whether for membership dues or agency fee, the District agrees to remit such 

moneys promptly to the Association accompanied by an alphabetical list of unit 

members for whom such deductions have been made, categorizing them as to 

membership or non-membership in the Association, and indicating any changes in 

personnel from the list previously furnished. 

 

2.7.6 The Association and District agree to furnish to each other any information 

needed to fulfill the provisions of this Arti12 r7.t to s
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2.9 Stipend(s) for Representational Matters 
Reasonable release time shall be granted to designated Association representatives for the 

purposes of negotiations and the administration of this Agreement at no loss of salary or 

other benefits. The Superintendent/President or his designee may grant District 

Authorized Leave to Association representatives to attend to Association business or to 

participate in state or national affiliate conferences or conventions that are deemed to be 

beneficial to the District. 

 

In addition, the District shall pay 375 hours per fiscal year at the current hourly rate for 

Association Representation time. The Association shall notify the District of the names of 

the unit members receiving this representation time at the start of each semester. 

 

2.10 General Rights 
The Association has the right under the Educational Employment Relations Act to 

represent bargaining unit members in their employment relations with the District. 

Nothing in this Agreement shall be construed as a waiver of such rights. 
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Members of the unit shall have the right to inspect materials in their personnel files upon 

request, at any off-duty time when the District's Human Resources Office is open. The 

District will provide to the unit member copies of the materials in his/her personnel files 

within five (5) working days of a written request. 

 

Upon the written request of the unit member, the District agrees to remove and destroy 

any materials of a derogatory nature, excluding evaluations, which have remained in the 

file for five (5) years, provided that there have been no documented actions of a similar 

nature to the original complaint in that five-year period, and/or provided that no legal or 

disciplinary actions resulted from the original complaint that would necessitate the 

retention of the records. 

 

3.3 Travel Expense Payment 
Unit members shall be compensated by the District for the actual and necessary expenses, 

including traveling expenses, incurred in the course of performing services that have been 

pre-authorized by the District. 

 

Mileage reimbursement can be claimed by unit members assigned to more than one area 

in the District on the same day. Distance allowed will be for those miles between areas 

or other assigned locations other than the distance between home and College. The 

mileage rate will be such amount as allowed by IRS Regulations. Mileage does not have 

to be preauthorized. 

 

3.4 Shared Office Space 
The district shall provide at least one common office spaces on the main campus for unit 

members to work and meet with students. 

 

Unit members will have, without charge to the unit member, access to available 

secretarial support, printing and media equipment and supplies, e-mail accounts, Web 

pages and campus Internet, mailboxes, staff parking permits, identification, and library 

cards. 

 

The District will provide table(s), chair(s), telephone(s), computer(s) with Internet access, 

for use by unit members. 

 

3.5 Personal Property Liability  Coverage 
The District shall protect bargaining unit members from loss of personal property while 

acting in the discharge of their duties. The District shall fully reimburse bargaining unit 

members for such losses resulting from any property being lost, stolen, damaged, soiled, 

or destroyed only if the unit member has registered this property with the District 

Purchasing Department and the District Vice-President of Instruction or Vice-President 

of Student Services has agreed in writing that said personal property is necessary for 

completion of job duties for the District. 
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3.6 Notification of Full -Time Permanent and Temporary Faculty Positions 
The District shall send an electronic message (via IVC email) to all part-time faculty unit 

members five (5) days prior to the opening of a position for a Full-Time Permanent or 

Temporary Faculty position (FTP). The email will give a description of the position along 

with instructions on how unit members can express their interest in the position. There is 

no guarantee or promise of either an interview or appointment for these positions. 
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ARTI CLE 5 ACADEMIC  FREEDOM 
 

Academic freedom is essential to the education of students and the District acknowledges 

the fundamental need to protect unit members from any censorship or restraint which 

might interfere with the unit member's obligation to pursue truth in performance of their 

work functions. 
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The District shall extend bereavement leave by an additional two (2) days if the unit 

member must travel out of state or more than five hundred (500) miles to attend a funeral 

of a member of the immediate family. 

 

In individual cases and at his/her discretion, the Superintendent/President may enlarge the 

benefits of this section by granting additional days of bereavement leave, and may 

expand the class of relatives listed below as members of the immediate family. 

Member of the immediate family, for the purpose of this section, shall mean the mother, 

father, child, grandmother, grandfather, or grandchild of the unit member or of the spouse 

or domestic partner of the unit member; and/or the spouse or domestic partner of the unit 

member; and/or the son-in-law, daughter-in-law, brother, brother-in-law, sister, or sister- 

in-law, of the unit member; or any relative living in the immediate household of the unit 

member. 

 

6.3 Personal Necessity/Personal Leave 
A member of the bargaining unit may, at his/her election, designate up to a maximum of 

60% of granted sick leave for personal necessity. 

 

6.4 Jury Duty or Witness Leave 
A unit member shall be granted a leave of absence with pay to appear as a witness in 

court, other than as a litigant, or to respond to an official order from another 

governmental jurisdiction for reasons not brought about though the connivance or 

misconduct of the employee, or when regularly called for jury duty, upon presentation of 

the subpoena or official court summons to the Dean in the appropriate service area. The 

unit member should notify the appropriate Dean of the need for such leave as soon as 

possible after receiving such a summons or subpoena. 

 

The unit member will receive compensation for such leave up to the amount of the 

difference between the unit member's regular earnings and any amount the unit member 

receives for jury or witness fees (Ed. Code §87035). 

 

6.5 Industrial Accident and Illness Leave 
A member of the bargaining unit who has an accident or develops an illness which arises 

out of, and in the course and scope of, his or her employment by the District, and whose 

application for benefits is accepted by the District's compensation insurance carrier, shall 

be eligible for industrial accident and illness leave under these provisions. 
 

Allowable leave for an industrial accident or illness shall be for the number of work days 

of temporary disability or shall be for not fewer than sixty (60) work days in a fiscal year 

during which the College is in session or when the unit member would otherwise have 

been performing work for the District. 
 

Such leave shall commence on the first day of absence and shall not be accumulated from 

year to year. When the leave overlaps into the next fiscal year, the unit member shall be 

entitled to only the remaining amount of unused leave originally granted for any one 

illness or injury. 
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During such leave the unit member shall endorse over to the District the temporary 

disability indemnity checks received as a result of the industrial accident or illness. 

The District, in turn, will issue to the unit member salary warrants for his/her full salary. 

Upon the termination of such a leave, the unit member will be entitled to sick leave in 

accordance with such provisions in this Agreement. The first day of sick leave shall be 

the workday immediately after the termination of the industrial accident or illness leave. 

 

The parties agree to comply and act in accordance with appropriate statutory provisions 

relative to industrial accidents and illnesses (Ed. Code §87042, §87043, §87787). 

 

6.6 District Authorized  Leave 
The Superintendent/President, or his designee, may grant unit members leave from their 

regular contract assignments to attend to business, or participate in events, deemed to be 

of interest and value to the District. Such leave may be granted for activities taking place 

on campus, or for activities away from campus that take a member away from his/her 

regular duties. A unit member participating in such an event does not incur any 

deductions to his/her accumulated personal necessity leave; neither is there any reduction 

in pay, even if a substitute instructor is acquired for the duration of the leave. District 

Authorized Leave may be granted for any length of time, though it is designed for 

participation in non-recurring short-term events or activities. 

 

A unit member shall submit a request in writing for District authorized leave, to the 

Superintendent/President or his designee, at least one month or as soon as practical in 
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For the purpose of this section, catastrophic illness or injury means an illness of injury 

that is expected to incapacitate the employee for an extended period of time, or that 

incapacitates a member �R�I���W�K�H���H�P�S�O�R�\�H�H�¶�V���I�D�P�L�O�\���Z�K�L�F�K���L�Q�F�D�S�D�F�L�W�\���U�H�T�X�L�U�H�V���W�K�H���H�P�S�O�R�\�H�H��
to take time off from work for an extended period of time to care for that family member, 

and taking extended time off work creates a financial hardship for the employee because 

he or she has exhausted all of his or her sick leave and other paid time off. 

 

Eligible sick leave credits may be donated to another employee for a catastrophic illness 

or injury if all of the following requirements are met: 

 

1. the employee who is, or whose family member is, suffering from a 

catastrophic illness or injury requests in writing that eligible leave credits 

be donated and indicates to the District the approximate number of leave 

credits needed; 

 

2. the employee provides verification of catastrophic injury or illness to the 

District by providing written documentation from the attending 

medical/health care provider and the District verifies that the employee is 

�X�Q�D�E�O�H���W�R���Z�R�U�N���G�X�H���W�R���W�K�H���H�P�S�O�R�\�H�H�¶�V���R�U���K�L�V���R�U���K�H�U���I�D�P�L�O�\���P�H�P�E�H�U�¶�V��
catastrophic illness or injury; 

 

3. the employee has exhausted all accrued paid leave credits. 

 

If these conditions are met, and the District approves the transf re

W* n
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If a unit member has exhausted all available sick leave, including all accumulated sick 

leave, and continues to be absent because of parental leave, the amount deducted from the 

salary due him or her for any of the remaining portion of the 12-week period in which the 

absence occurs will be paid at no �O�H�V�V���W�K�D�Q�����������R�I���W�K�H���H�P�S�O�R�\�H�H�¶�V���U�H�J�X�O�D�U���V�D�O�D�U�\���S�H�U��
Article 6.7 above. 

 

If a unit member has exhausted all available sick leave, including all accumulated sick 

leave, and continues to be absent because of parental leave, the amount deducted from the 

salary due him or her for any of the remaining portion of the 12-week period in which the 

�D�E�V�H�Q�F�H���R�F�F�X�U�V���Z�L�O�O���E�H���S�D�L�G���D�W���Q�R���O�H�V�V���W�K�D�Q�����������R�I���W�K�H���H�P�S�O�R�\�H�H�¶�V���U�H�J�X�O�D�U���V�D�O�D�U�\���'�L�V�W�U�L�F�W��
counterproposal 11-6-17 

 

Note: parental leave pay must be the same method as extended illness leave, per Ed Code 

87780.1. 

 

Parental leave must be taken within 12 months of the date of birth/placement of the child. 

The 12 work weeks do not have to be taken consecutively. The 12 weeks are workweeks, 

so if a unit member is scheduled to work four days a week, they are entitled to 12 four- 

day weeks off. 

 

Unit members must have been employed by the District for a period of 12 months prior to 

taking the leave. The requirement of 12 months of employment is satisfied by completing 

two consecutive semesters. A unit member shall not be provided more than one 12- 

workweek period for parental leave during any 12-month period. 

 

If both parents are unit members, both shall be entitled to take this leave. 
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ARTICLE  7 SAFETY 
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ARTICLE  8 EVALUATION OF UNIT  MEMBERS 
 
8.1 General 

 
8.1.1 All information is confidential. 

 

8.1.2 A pre-evaluation meeting is encouraged but not required. 

 

8.1.3 The substance of the evaluation is not subject to grievance, but the evaluation 

process is. 

 

8.1.4 The evaluation team shall consist of two of the three following classifications of 

employee: appropriate area Vice President, the appropriate Dean, or designated 

full-time tenured faculty member from the same or a related discipline as the unit 

member. 

 

8.1.5 Each semester the area Dean will forward a list of names of the unit members to 

be evaluated and the names of the evaluators for each unit member to the office of 

the area Vice President. Unit members to be evaluated shall be notified at the 

same time.  If one of the evaluators is a full-time faculty member, the unit 

member shall have one opportunity to reject the selected full timer on the 

evaluation team. 

 

8.1.6 Unit members shall be evaluated during the initial semester of employment and at 

least once every three years thereafter. 

 

8.1.7 If there is a break in service of two academic years, the unit member will be 

evaluated within the first year of re-employment. 

 

8.2 Evaluation Procedure 
 

8.2.1 The content of the forms to be used in the classroom observations shall be 

appended to this agreement as Exhibit C. Additional ingredients and objectives of 

the evaluation and the time for the post-evaluation conference may be set at a pre- 

evaluation conference. 
 

8.2.2 If the pre-evaluation conference is requested, the unit member and evaluator must 

fill out a pre-evaluation form (Exhibit C). 
 

8.2.3 The classroom observation will take place within 25 days of the pre-evaluation 

conference or of the mutual agreement referred to in 8.2.1 above. 
 

8.2.4 The length of the classroom observation is to be no less than one 50-minute 

period but may be lengthened at the discretion of the evaluator. Each evaluator 

shall conduct one classroom observation in the semester of evaluation. There 

may be two classroom observations in a semester if an additional observation is 

mutually agreed to by the unit member and the evaluator(s) 



Page 20  

8.2.5 The evaluator must complete all forms during or immediately following the 

classroom observation; notes may be taken during the visit. 
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ARTICLE  9 GRIEVANCE  PROCEDURES 
 
9.1 Purpose 

The purpose of this procedure is to provide an orderly method of resolving grievances, as 

promptly as possible, that arise under this Agreement. 

 

9.2 Definitions 
A "grievance" is a formal, written allegation by a grievant that he or she has been 

adversely affected by a violation, misapplication, or misinterpretation of a specific 

provision of this Agreement. 

 

A "grievant" is (1) a member of the bargaining unit, (2) a group of members, or (3) the 

Association, any one of which alleges a violation, misapplication, or misinterpretation of 

this Agreement. 

 

A "workday" is any day during which the administrative offices of the District are open 

for business. 

 

9.3 Rights 
 

9.3.1 Informal  Resolution 
At any time during this procedure, the parties through mutual agreement may 

meet informally in an attempt to resolve the grievance. 

 

9.3.2 Representation 
At any and all times throughout the grievance process the grievant shall have the 

right to representation by the Association or by any other representatives of the 
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Association president and/or grievance officer with information about the 

grievance and the Association shall be given the opportunity to attend the level 

one informal meeting. 

 

The Association has the right to participate in all grievance hearings and will be 

forwarded copies of all documentation generated through the grievance process 

levels two through four. 

 

9.3.5 Grievant Release Time 
The grievant must be present at all times in conferences held for the purpose of 

resolving the grievance. Efforts shall be made by all parties to schedule grievance 

�F�R�Q�I�H�U�H�Q�F�H�V���D�W���W�L�P�H�V���W�K�D�W���G�R���Q�R�W���F�R�Q�I�O�L�F�W���Z�L�W�K���W�H�D�F�K�L�Q�J���I�D�F�X�O�W�\���P�H�P�E�H�U�V�¶���W�H�D�F�K�L�Q�J��
schedules. However, upon request the grievant and his/her representative(s) shall 

be granted District Authorized Leave to present his/her grievance during his/her 

regularly scheduled hours of work without loss of pay if this is the only time 

mutually available for grievance processes. Association members serving as 

representatives or participants in a grievance shall also be granted District 

Authorized Leave upon request. 

 

9.3.6 Grievance Witnesses 
The District shall make available for testimony in connection with the grievance 

procedure any District employees whose appearance is requested by the grievant. 

Any employee witnesses required to appear in connection with this article shall be 

granted District Authorized Leave to present their testimony and shall suffer no 
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9.4 General Provisions 
 

9.4.1 Group Grievance/Policy Grievance 
If the grievance involves employees with different immediate supervisors, or 

involves District-wide policy, practice misinterpretation of this agreement the 

grievance may be filed at Level Two. 

 

9.5 Procedure 
 

9.5.1 Level One-Informal  
Within thirty (30) workdays after the grievant knew or could reasonably have 

known of the event or condition upon which the alleged grievance is based, the 

grievant shall meet with the appropriate supervising administrator to attempt to 

resolve the alleged grievance. There will be no meetings during school recess 

periods unless mutually agreed upon by the grievant and the District. 

 

9.5.2 Level Two-Formal 
If the alleged grievance is not resolved at the informal level, the grievant may 

within ten (10) workdays of the informal meeting submit a formal, written 

grievance to the CHRO. 

 

The written grievance shall set forth in a clear and concise manner the contract 

provision(s) alleged to have been violated, the circumstances involved, and the 
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ARTICLE  10 WORKLOAD  
 
10.1 Load 

The maximum load for unit members in fall and spring semesters is 67% of a full-time 

�I�D�F�X�O�W�\���P�H�P�E�H�U�¶�V���D�Q�Q�X�D�O���O�R�D�G�����7�K�H�U�H���L�V���Q�R���P�D�[�L�P�X�P���O�R�D�G���I�R�U���X�Q�L�W���P�H�P�E�H�U�V���L�Q���Z�L�Q�W�H�U���R�U��
summer intersessions. 

 

10.2 General Assignment Procedure 
Seniority is determined by original date of hire as part-time faculty, not prior service with 

the District as full-time faculty, administrators, or classified personnel. If two or more 

unit members have the same hire date, their seniority placement will be determined by 

the drawing of lots. If a unit member is not employed for twenty-four (24) months, they 

shall lose their seniority hire date, and if rehired, their new hire date will be their seniority 

date. 

 

All unit members in a given discipline will be ranked according to seniority, with the 

most senior person being granted rank 1, the second most senior person being granted 

rank 2, and so on. If a unit member possesses qualifications to work in multiple 

disciplines, the unit member shall notify the Human Resources Department of said 

qualifications and upon verification be added to the seniority list of the additional 

disciplines. 

 

Unit members shall be entitled to select classes once class(es) and/or hours have been 

assigned to Full-Time Faculty for the fall, and/or spring semester, winter intersession and 

summer session, including load and overload. Unit members will select their assignment 

prior to full-time faculty receiving assignments above their contractual limits for 

overload. 

 

�7�K�H���³�D�V�V�L�J�Q�P�H�Q�W�´���G�D�W�H���I�R�U���I�X�O�O-time faculty shall normally be 8 weeks prior the beginning 

of the fall or spring semester and winter and summer session respectively. If the District 

makes modifications to the course schedule in a discipline after unit members have 

selected courses but at least eight (8) weeks before the first day of the semester or 

�V�H�V�V�L�R�Q�����Z�K�L�F�K���U�H�V�X�O�W�V���L�Q���F�K�D�Q�J�H�V���W�R���D���X�Q�L�W���P�H�P�E�H�U�¶�V���S�U�H�Y�L�R�X�V�O�\���V�H�O�H�F�W�H�G���F�O�D�V�V���V�F�K�H�G�X�O�H����
all classes assigned to part-time faculty in that discipline for the semester or session will 

be re-selected. 

 

If the District adds new classes to the schedule in the period between the eight (8) weeks 

and one (1) week prior to the start of the semester or session, any new classes will be 

offered to all qualified faculty in the discipline. All Faculty will be notified via email of 

the availability of the new class and will have 48 hours to respond via email stating that 

they are interested in teaching the class. The class will be assigned first to a full-time 

faculty who responded and then to part-time faculty members in seniority order. 

 

If a class becomes available during the last week prior to the start of any semester or 

session, the District will contact all faculty, full-time or part-time, who are potentially 

eligible to teach the class, through email and by phone as soon as the District is aware of 
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the open course. Unit members who wish to teach the course must respond via email 

within six (6) hours of the notification, or no later than by 4 p.m. of the same day if 

notification of the opening was made prior to 10 a.m. The class will be assigned to full- 

time faculty who responded first and then to part-time faculty members in seniority order. 

 

However, in the event a District initiated action creates the need for a full-time faculty, 

including new hires, to bump part-time faculty to maintain full-time contract load, the 

part-time faculty member bumped shall be entitled to bump the least senior part-time unit 

member. Also, in the event a full-

part
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The minimum and maximum class size quota for online courses shall be based upon 

appropriate academic needs and through the shared governance processes established by 
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Instructors who agree to teach a large quota class will be entitled to extra financial 

compensation based upon the following formula: 

 

Quota to 25% over quota No additional compensation 
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separate classrooms. If the second or third section does not meet at least the minimum of 

eighteen (18) students as of census, that additional section will be cancelled and the 

instructor will receive a stipend using the compensation formula in Article 10.5.  Under 

no circumstance shall an instructor teach in excess of 67% of a full-
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10.9 District  Committees 
There will be a Part-Time Faculty seat on the following District committees, to include 

any related subcommittees: 

 

1. Academic Senate 

2. Professional Development Committee 

3. Distance Education 

 

Services on additional committees will be at the discretion of the District. Unit members 

will be compensated at their hourly rate for participation in these committees. 

 

As office hours were not able to be implemented in Fall 2017, each unit member who was 

employed during Fall 2017 will receive a one-time off schedule bonus of 2% on base salary 

earned during Fall 2017. 
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ARTICLE  11 DISCIPLINE  
 
11.1 General 

The parties recognize that unit members do not accrue permanency under California law. 

Unit members not hired at the start of a semester shall not be considered to have been 

dismissed. 

 

Unit members may receive disciplinary notice, at various levels, for any reason that the 

supervisor and District find appropriate. However, dismissal after the start of a semester 

or session should occur for one of the following causes: 

 

�¾ Immoral or unprofessional 



Page 33  

Unit member shall be provided copies of all relevant information/paperwork upon which 

the decision to suspend or dismiss was reached in order to prepare a response in his/her 

defense. A unit member may request (in writing) to meet with the CHRO to present their 
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ARTICLE  12 COMPLAINTS  
 
Complaints involving charges of harassment, crime (whether misdemeanor or felony), or charges 

of discrimination are explicitly excluded from consideration under this Article. Such charges 

shall be pursued under appropriate laws, policies and procedures. 

 

If a unit member has a complaint about another unit member or another employee of the District, 

they shall use the Employee Conflict Resolution process outlined on the District website. An 

example of an Employee Conflict Resolution Form is attached as Exhibit B. 

 

If a student files a written complaint against a unit member as outlined in the General Catalog 

�X�Q�G�H�U���³�,�P�S�H�U�L�D�O���9�D�O�O�H�\���&�R�O�O�H�J�H���6�W�X�G�H�Q�W���&�R�P�S�O�D�L�Q�W���3�R�O�L�F�\�´���W�K�H���X�Q�L�W���P�H�P�E�H�U���V�K�D�O�O���E�H���J�L�Y�H�Q���D��
copy of the written complaint by the District prior to any interview or discussion about the 

complaint with the unit member. 

 

Complaints which are withdrawn or shown to be false shall neither be placed in the complained- 

against unit member's personnel file nor utilized in any evaluation, assignment, or disciplinary or 

dismissal action against the unit member. Unit members who knowingly make false complaints 

may be subjected to disciplinary action by the District. 
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ARTICLE 13  SALARY  
 
13.1 Unit members will be paid at the Full-Time Faculty overload rate effective July 1 of each 

fiscal year. As of July 1, 2017 this rate is $65 per hour. 

Unit members who are assigned tasks directly related to their primary position 

responsibilities shall be compensated at their regular hourly rate (e.g. development of 

SLOs /SAOs,) 

 

13.2 Unit members who participate in other pre-approved activities which are not a part of 

their normal primary position duties (e.g. attending the annual convocation, training 

sessions, committee meetings, screening/interview committees, etc.) shall be paid a rate 

of 50% of their regular hourly rate (e.g. $65.00 X .5 = $32.50); Pre-approval may only be 

granted by the appropriate Area Dean or Vice President. Reported time for these types of 

activities shall also be rounded to the nearest 15 minute (quarter hour) interval. 

 

13.3 Stipend amounts which are offered to unit members shall be as follows for 2017-2018 in 

the table below. The formula for determining stipends is number of units X hourly rate X 

16 X 1.125 = stipend amount. Stipend positions are ancillary work and are not included 

in the 67% work limit per Education Code 87482.5. 

 

POSITION UNITS STIPEND 

Academic Senate Secretary 3 $3,240 

Fire Academy Coordinator 4 $4,320 

Art Gallery Director (selected by the District) 3 $3,240 

�+�H�D�G���&�R�D�F�K�����0�H�Q�¶�V���%�D�V�N�H�W�E�D�O�O 4 $4,320 

�+�H�D�G���&�R�D�F�K�����:�R�P�H�Q�¶�V���%�D�V�N�H�W�E�D�O�O 4 $4,320 

Head Coach, Baseball 4 $4,320 

Head Coach, Softball 4 $4,320 

Head Coach, �0�H�Q�¶�V���6�R�F�F�H�U 3 $3,240 

�+�H�D�G���&�R�D�F�K�����:�R�P�H�Q�¶�V���6�R�F�F�H�U 3 $3,240 

�+�H�D�G���&�R�D�F�K�����0�H�Q�¶�V���7�H�Q�Q�L�V 3 $3,240 

�+�H�D�G���&�R�D�F�K�����:�R�P�H�Q�¶�V���7�H�Q�Q�L�V 3 $3,240 

Head Coach, Volleyball 3 $3,240 

�+�H�D�G���&�R�D�F�K�����:�R�P�H�Q�¶�V���&�U�R�V�V���&�R�X�Q�W�U�\ 3 $3,240 

**Assistant Coaches for Basketball, Baseball and Softball 2 $2,160 per sport 

�
�
�$�V�V�L�V�W�D�Q�W���&�R�D�F�K�H�V���I�R�U���6�R�F�F�H�U�����7�H�Q�Q�L�V�����9�R�O�O�H�\�E�D�O�O�����D�Q�G���:�R�P�H�Q�¶�V���&�U�R�V�V���&�R�X�Q�W�U�\ 1.5 $1,620 per sport 
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ARTICLE 14  RETIREMENT  
 
Unit members may elect the STRS Defined Benefit (DB), STRS Cash Balance (CB) plan, or 

Social Security at the time of employment with the District. Unit members who elect the CB 

option may elect enrollment in the DB plan at any time by completing the required permissive 

election form which can be obtained from the Human Resources Office. Once a member elects 

the DB plan with the District, the election is irrevocable. 

 

The District shall report 525 hours to STRS as one year of service credit. 

 

Unit members may voluntarily contribute to a 403b or 457 plan via pre-tax payroll deduction. 
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ARTICLE 15  MAINTENANCE OF  STANDARDS 
 
The District shall not reduce or eliminate any benefits or professional advantages which were 

enjoyed by unit members as of the effective date of this Agreement unless otherwise provided by 

the express terms of this Agreement. 

 

This Agreement shall supersede any rules, regulations, or practices of the District, except as 

provided above, which are, or may in the future be, contrary to or inconsistent with the express 

terms of this Agreement. 

 

The parties to this Agreement shall not interpret or apply this Agreement, any of its terms, or the 

work rules, which implement this Agreement in a manner that is arbitrary, capricious, or 

discriminatory. 

 

The parties shall administer this Agreement, all its terms, and the work rules which implement 

this Agreement with uniform application and effect. The parties shall treat all bargaining unit 
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ARTICLE 16  SAVINGS AND STATUTORY
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ARTICLE  17 DISTANCE EDUCATION  
 
Unit members may teach online courses as part of their normal part-time contract load. In order 

to teach online courses, the instructor must complete three online courses in instructional 

technology as prescribed by Imperial Valley College. Distance Education courses shall be paid 

in exactly the same fashion as traditionally delivered courses. 

 

For all unit members teaching online courses, the District shall ensure that the necessary 

technology and equipment is identified and in place, that the District shall provide appropriate 

training for part-time faculty members, and that the District shall ensure that faculty members 

have access to technical support personnel. If the District changes to a new course management 

system for delivery of online courses, the District will provide training to part-time faculty 

members teaching or interested in teaching online courses. The Association will have the right 

to consult with the District on the training to be provided and the transition time needed for 

implementation of any new course management system. 

 

17.1 Distance Education Additional Training and/or Course Management System 
Transition  Compensation 

 
17.1.1 District Mandated Additional DE Training  Courses 
The cost of any District mandated (approved at the VP level) additional coursework or 

training of current online instructors after they have been teaching online courses for 

�,�P�S�H�U�L�D�O���9�D�O�O�H�\���&�R�O�O�H�J�H���Z�L�O�O���E�H���S�D�L�G���I�R�U���E�\���W�K�H���'�L�V�W�U�L�F�W�������³�&�R�V�W�´���L�V���O�L�P�L�W�H�G���W�R���W�X�L�W�L�R�Q���R�Q�O�\�� 

 

17.1.2 Online Instructor Compensation for Transitioning an Existing IVC Online 
Course to a New Course Management System 
If the District changes the course management system in use at Imperial Valley College, 

current IVC online instructors will be compensated $200 for each current IVC online 

course to be transitioned. Stipend will be paid once the course transition is completed, 

approved by the DE Coordinator, and is being offered in the course schedule for students. 
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IMPERIAL VALLEY COLLEGE 

GRIEVANCE FORM 

   EXHIBIT A 

 

As per Article 9 of the Agreement between the Imperial Community College District and the IVC PTFA/ 
CCA/CTA/NEA, a grievance is a formal, written allegation by a grievant that he or she has been adversely 
affected by a violation, misapplication, or misinterpretation of a specific provision of the contract. 

 
Within twenty (20) workdays after the grievant knew or could reasonably have known of the event or 
condition upon which the alleged grievance is based, the grievant shall meet with the appropriate 
supervising administrator to attempt to resolve the alleged grievance. There will be no meetings during 
school recess periods unless mutually agreed upon by the grievant and the District. 

 
 
Name of Grievant    

 
 

Position of Grievant    
 
 

Date and Time of Incident Giving Rise to the Grievance        
(Date) (Time) 

LEVEL ONE: Informal Meeting with Appropriate Supervising Administrator 

 

(Date) (Name of Supervising Administrator) 
 
 
 
I, the grievant attest that I met with the above named administrator on the above date, and my grievance 
was not resolved to my satisfaction. I wish to proceed to Level Two of the grievance procedure. 

 
 
 
(Date) (Signature of Grievant) (Name of Grievant) 
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GRIEVANCE LEVEL TWO: Appeal to Chief Human Resources Officer (CHRO) 
 
If the alleged grievance is not resolved at the informal level, the grievant may within ten (10) workdays of 
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GRIEVANCE LEVEL THREE: Appeal to Superintendent/President 
 
If the grievance is not resolved at level two, or if the CHRO has not rendered a decision within the five (5) 
workday time limit, the grievant may appeal the decision in writing to the Superintendent/President within 
ten (10) work days of receipt of the written decision or within ten (10) work days of the expiration of the 
Level Two time limit if no decision has been rendered. 

 
Within ten (10) workdays of the filing of the appeal to Level Three, the grievant and the 
Superintendent/President shall meet in an attempt to resolve the alleged grievance. There will be no 
meetings during school recess periods unless mutually agreed upon by the grievant and the District. 

 
Please include all documentation submitted in Level Two and include the decision of the CHRO 

 
Delivered to Superintendent/President 

 
Received By  Date    

 
 

Reason for Appeal: (describe here in as much detail as possible why you believe the Level Two decision 
was incorrect and should be reversed) 

 
 
Signature of Grievant or IVC PTFA Representative   

 

The Superintendent/President shall have five (5) workdays after the meeting in which to render a decision 
to the grievant. 

 
Decision of Superintendent/President: Attached separately (to include date delivered to Grievant and 
IVC PTFA Representative). 
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EXHIBIT B 
 

EMPLOYEE CONFLICT RESOLUTION FORM 

This form is meant to serve as an optional way to allow employees to help informally resolve conflicts that 
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EXHIBIT C 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Faculty Evaluation Forms  



Page 48  

 
IMPERIAL VALLEY COLLEGE 

FACULTY SELF -ASSESSMENT 

Evaluation Form C 

 
 

3. Effect on Students 
Describe the effects that you believe your instruction/counseling/librarianship has on 

students. 

 

4. Planned efforts for improving professional competency 
Comments may include but are not limited to such areas as classes taken, conferences, 

workshops, seminars, professional training, or informal learning experiences such as 

concerts, exhibits, performances, and site visits. 

 

5. State the degree to which you successfully completed the planned efforts stated in 
the previous self-assessment (if applicable). 

 
6. College Activities 

List the college committee(s) on which you now serve or have recently served. Include 

your level of participation, including offices held, sub-committees, and special 

assignments.  List any other activities you have participated in. 

 

7. Contribution to the Profession 
Comments may include but are not limited to the following: special assignments, 

performances given, exhibits presented, professional positions held, honors earned, 

educational materials or curriculum developed, or educational methods improved. 

 

8. Future Professional Objectives 
List any plans you have for your future development as a professional. How might the 

college facilitate these plans? 

 

Faculty Self-�$�V�V�H�V�V�P�H�Q�W�V���V�K�R�X�O�G���L�Q�F�O�X�G�H���W�K�H���&�D�Q�G�L�G�D�W�H�¶�V���Q�D�P�H�����G�D�W�H���R�I���V�H�O�I-assessment, updated 
Vitae if applicable and contract year of self-assessment. 
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Evaluation Form D (optional) 
 

IMPERIAL VALLEY COLLEGE 

EVALUATION PRE -
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IMPERIAL VALLEY COLLEGE 

CLASSROOM OBSERVATION  
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Evaluation Form E 
Page 2 

 

Comments: 
 

 

 
 
 

C. Classroom Management 1 2 3 4 5 
[Use of classroom time; Punctuality and use of time and control of classroom] 

 
1. The faculty member struggles to gain control of the class 
3. Activities and order require effort by instructor 
5. Class activities begin on time in an orderly matter 

Comments: 

 

 
 

D. Organization of Materials 1 2 3 4 5 
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B. Subject Matter 1 2 3 4 5 
[Master of teaching skills and strategies] 

 
1. Techniques detract from accomplishing the class objectives 
3. Techniques do not detract from accomplishing the class objectives 
5. Techniques are appropriate to the objectives of the class. 

 
Comments: 

Evaluation Form E 
Page 3 

 
 

 
 
 

C. Presentation and Delivery 1 2 3 4 5 
[Awareness of demeanor, vocabulary and articulation] 

 
1. Inaudible, lacks enthusiasm, relies too heavily upon notes 
3. Generally clear and understandable, good vocabulary and voice 
5. Clear, enthusiastic, well poised and direct, suitable vocabulary and voice 

Comments: 

 

 
 
 

V. Student Relationship: 
 

A. Student Attention and Involvement 1 2 3 4 5 
[Evidence of active engagement and participation by students] 

 
1. Little student involvement evident 
3. Some student involvement evident 
5. Meaningful and active student involvement 

Comments: 
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B. Learning Environment 1 2 3 4 5 
[Creates an environment conductive to Learning] 

1. Apparent negative attitude toward students 
3. Is helpful to students when called upon 
5. Seeks ways to be of assistance to students 

Comments: 

Evaluation Form E 
Page 4 

 
 

 
 
 
 

Evaluation Summary: 
 
 

 

 
 
 
 
 

Candidate  Signature  Date 

Evaluator  Signature  Date 

Dean or Designee  Signature  Date 

VP for Academic Services  Signature  
 
 

Date Form Completed: 

Date 
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IMPERIAL VALLEY COLLEGE 

COUNSELING OBSERVATION FORM 

Evaluation Form F 

 

Counselor:  Semester:    
 

Years of Counseling Experience at Imperial Valley College:    
 

Date of Observation: Evaluator:    

Scoring: NA = Not Applicable 2 = Fair 4 = Good 
1 = Needs Development 3 = Competent 5 = Exceeds Standards 

 NA 1 2 3 4 5 

Is prepared with appropriate materials for counseling session.       

Makes effective use of time in counseling session (e.g., logical flow, finishes 
within time allotted, etc.) 

      

Eliminates distractions during session (e.g., phone, interruptions, etc.)       

Demonstrates rapport building efforts (e.g., non-verbal behaviors, greeting 
students, providing privacy, awareness of and sensitivity to issues 
pertaining to cultural diversity) 

Not
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Evaluation Form F 
Page 2 

 
Summary Comments:    

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 
 
 
 
 

Candidate  
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IMPERIAL VALLEY COLLEGE 

EVALUATION OF DUTIES AND RESPONSIBILITIES 
LIBRARIANS 

Evaluation Form G 

 
 

Scoring: NA = Not Applicable 2 = Fair 4 = Good 
 1 = Needs Development 3 = Competent 5 = Exceeds Standards 

 

Employee:   Semester:    
 Mark Appropriate Response 

I. Performance of professional responsibilities: NA 1 2 3 4 5 

A.   Performs specific duties as directed       

B.   Participates in regular improvement of area       

C.   Posts and maintains regular office hours       

D.   Conducts workshops or training       

E. Participates in the development, assessment, and evaluation of 
student learning outcomes/services area outcomes as appropriate 

      

F.   Attends optional professional organization activities       

Comments: 

 

 

 

 Mark Appropriate Response 

II. Performance of departmental and campus duties: NA 1 2 3 4 5 

A.   Attends appropriate division, department, or office meetings       

B.   Serves on campus committee(s)       

C.   Other departmental or campus duties       

Comments: 

 

 

 
 
 

Evaluator Signature Date 
 
 

Date Form Completed:     
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IMPERIAL VALLEY COLLEGE 

EVALUATION OF DUTIES AND RESPONSIBILITIES 
NON-CLASSROOM FACULTY 

Evaluation Form H 

 
 

Scoring: NA = Not Applicable 2 = Fair 4 = Good 
 1 = Needs Development 3 = Competent 5 = Exceeds Standards 

 

Employee:   Semester:    
 

 Mark Appropriate Response 

I. Performance of professional responsibilities: NA 1 2 3 4 5 

A.   Performs specific duties as directed       

B.   Participates in regular improvement of area       

C.   Posts and maintains regular office hours       

D.   Conducts workshops or training       
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IMPERIAL VALLEY COLLEGE 

EVALUATION OF DUTIES AND RESPONSIBILITIES 
TEACHING FACULTY 

Evaluation Form I 

 
 

Scoring: NA = Not Applicable 2 = Fair 4 = Good 
 1 = Needs Development 3 = Competent 5 = Exceeds Standards 

 

Employee:   Semester:    
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Evaluation Form K 
 

IMPERIAL VALLEY COLLEGE 
LIBRARIAN OBSERVATION FORM 

 
 
Employee:  Semester:  _ 

Years of Librarian Experience at Imperial Valley College:       

Date of Observation: Evaluator:    
 

 

1. Conducts reference interview and follow-up 1 2 3 4 5 

Comments: 

 

 

 
 

2. Knows and follows Reference Desk and Library policies 1 2 3 4 5 

Comments: 

 

 

 
 

3. Acts in a manner that encourages patrons to ask questions 1 2 3 4 5 

Comments: 

 

 

 
 

4. Exhibits knowledge of reference sources, continues to develop knowledge of collections and resources 1 2 3 4   5 

Comments: 

 

 

 

5. Exhibits teamwork regarding reference requests and library operations 1 2 3 4 5 

Comments: 
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Evaluation Form K 
page 2 

 
Summary Comments:    

 
 

 
 

 
 

 
 
 
 

Candidate  Signature Date 

Evaluator  Signature Date 

Dean or Designee  Signature Date 

VP for Academic Services
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Evaluation Form L
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IMPERIAL VALLEY COLLEGE 

STUDENT EVALUATION OF TEACHER FORM 

Evaluation Form M 

 

Instructor: Course:    

One of the major responsibilities of the college is to promote good teaching standards among the faculty. Students are 
�D�P�R�Q�J���W�K�H���E�H�V�W���T�X�D�O�L�I�L�H�G���W�R���M�X�G�J�H���D�Q���L�Q�V�W�U�X�F�W�R�U�¶�V���W�H�D�F�K�L�Q�J���H�I�I�H�F�W�L�Y�H�Q�H�V�V���D�Q�G���W�R���R�I�I�H�U���V�X�J�J�H�V�W�L�R�Q�V���I�R�U���L�P�S�U�R�Y�H�P�H�Q�W�� 

Please take the time to provide feedback for your instructor in this course. Evaluate both the course and the instructor by 
using this form. These evaluations are completely confidential. Please be thoughtful and candid in your  responses. 

 

 
The Course: 

 
Poor 

Below 
Average 

 
Average 

 
Good 

 
Excellent 

1.   Provides an accurate syllabus with a reading schedule      

2.   Defines Student Learning Outcomes as noted in the class syllabus      

3.   Explanation of grading policies and expectations for the course      

4.   Organization and clarity of lectures      

5.   Clarity and appropriateness of tests to subject matter      

6.   Fairness of grading      
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Evaluation Form O 
 

IMPERIAL VALLEY COLLEGE 
STUDENT EVALUATION OF LIBRARIAN FORM 

 

Librarian:  Date:    
 

Thank you for taking the time to circle your answers and give us any anonymous feedback that will improve our library orientation 
and training sessions. 

 
  

Agree 
Neutral/ 

Undecided 
 

Disagree 

1. The instructor met the class on time, was enthusiast98 0Ec, and used the allocated time 
effectively. 

   

�����������7�K�H���L�Q�V�W�U�X�F�W�R�U�¶�V��pre98 0sentation style held my interest 98 0and was appropr98 0Eate for the situation.    

3.   The instru98 0ctor was well-
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Evaluation Form P 
 

IMPERIAL VALLEY COLLEGE 



' MOU Prison Pilot Program 2016-2017 
IVCPTFA CCNCTAINEA 
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