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CONSTITUTION OF THE ASSOCIATED STUDENTS GOVERNMENT

OF IMPERIAL VALLEY COLLEGE
(Adopted April 11, 1967)
Modified April 2, 2007, April 30, 2012 & May 5, 2014



ARTICLE I
(Organization and powers of the Senate)

All legislative powers granted under this Constitution shall be vested in a Senate of the
Associated Students Government of Imperial Valley College. The senate shall be composed of thirteen
members of the Association elected at large in the manner set forth below for a period of one calendar
year.

Except as otherwise provided for herein, eight members of the Senate shall have completed one
semester of course work at Imperial Valley College at the time of their election, and shall be deemed
Senior Senators. Five members of the Senate shall have completed fewer than six units of course work at
Imperial Valley College at the time of the their election and shall be deemed Junior Senators.

When vacancies occur in the Senate they shall be filled by a majority vote of the Senate. No
limitations of course work shall be imposed upon any student selected to fill a vacancy; but the term of
any member selected to fill a vacancy shall end at the conclusion of the spring semester of the academic
year in which the member has been appointed.

A majority of the Senate members shall constitute a quorum to do business. The Senate shall
provide for its own rules, and may require the attendance of its members. Each Senate member shall have
one vote, and each may hold an appointive office under this Constitution.

The Senate shall meet at least once in each five-day class week throughout the academic year
except during final examinations and vacations. It shall also meet pursuant to a call by the President of
the Association or by an official of Imperial Valley College, or on the petition of one-third of the entire
Senate.

The Senate shall elect from its own membership a president pro-tempore who shall be ex-officio
Vice-President of the Associated Students Government of Imperial Valley College. The president
pro-tempore shall exercise the office of President in the absence of the latter, and shall succeed to the
office of President on the disqualification or resignation of the President.

The Senate may establish any forms of membership in the Association no



ARTICLE IV
(Organization and powers of the student President)

All executive powers granted under this Constitution shall be vested in a President of the
Associated Students Government of Imperial Valley College who shall be elected for a period of one
calendar year. The term of the President shall begin on the last regularly scheduled meeting of the spring
semester and end on the last regularly scheduled meeting of the following spring semester.

No student shall hold the office of President who has not completed at least six (6) units of course
work, and has served at least one term on the senate at Imperial Valley College at the time of the
presidential election. The Candidate must have also been in residence at Imperial Valley College for two
semesters as a regular member of the Association (including the semester in which the presidential
election is held).

The President shall be the official representative of the Association and shall be an ex-officio
member of all committees or other organs of the Association. The President shall receive compensation
to be determined by the Senate, but the amount sha






RULES GOVERNING THE ASSOCIATED STUDENTS GOVERNMENT
SENATE PURSUANT TO THE CONSTITUTION

Amended by Board of Trustees action, 8/4/71, 8/15/73, 9/10/75, 8/9/78, 8/8/79, 9/10/80, 11/14/84,
12/11/85, 10/14/87, 10/9/91, 11/12/97, 03/31/03, 6/1/11, 4/30/12

Policy directed by Associated Students Government Senate.



(9)

(10)

(11)

Any student who meets the unit requirements to hold an elected or appointed office at the time
the student is elected or appointed shall be allowed to complete that term of office even though
the student's total units may exceed the limit.

No student may serve as Associated Students Government President for more than one term,
unless the student assumed the position of President in the absence or disqualification of the
President.

No student may hold the office of Senate Member during more than two Senates.
(@) A student who has held the office of President may not serve on the Senate, unless the
assumed the position in the absence or disqualification of the President.

TITLE Il - OFFICERS OF THE ASSOCIATION

)

(2)

©)

(4)

()

There may be the following officers of the Association, viz: A Treasurer, a Secretary,
Parliamentarian and an Election Officer.

The Treasurer of the Association should draft and submit an annual budget of the Association,
make reports to the Senate and the Association generally on the fiscal affairs of the Association
and serve as Fiscal Control Officer.

The Secretary of the Association shall keep the records and conduct the correspondence of the
Association and the Senate.

The Parliamentarian of the Association shall maintain the rules of the Senate, provide
parliamentary information to the presiding officer of the Senate and keep a permanent record of
the rules and regulations governing the Association generally.

The Elections Officer of the Association shall conduct all elections of the Association, but no
S



3 No student shall hold the office of senior editor or continue to serve in such office who fails to









(@) The Committee on Rules shall initiate, draft and report on all proposed rules, resolutions and
other substantive actions regarding:

(&) The recognition and regulation of campus student organizations.
(b) The organization of the Association government under the Constitution.
(c) The forms of membershl (e)-128.6 (r)-4 (s4.7 (he)-1.6 ( C)3.9 (on)10.9 (s)-2.3 (t)6.3 (i)-4.6 (t)-i-2.4 (n 2 (t)-4



RULE IV - MINUTES OF THE SENATE

(1)




(e) Reports of officers of the Association in the following order: President, Treasurer, Secretary,
Parliamentarian, Elections Officer, chairperson of the five permanent commissions and other
officers:

Each officer must make a report or state that there is no report. After each report the presiding
officer shall ask for questions concerning the report. During reports the following motions may
be offered:

(1) A motion to request an officer to make a report on a particular matter at a later date.
(2) A motion to refer a report of an officer to a committee of the Senate. No other motions
permitted except a motion to adjourn.

() Legislative proposals:

The committee chairperson shall introduce proposals or state that there is



RULE VI - MOTIONS

)

(2)

®3)

(4)

All motions shall require a second, except those of committee chairperson to adopt legislative
proposals.

Any motion, except the motions of committee chairperson to adopt legislative proposals, may be
withdrawn or modified by the maker (without second) at any time before the motion is amended
and voted upon.

When no motion is pending before the Senate the presiding officer may entertain any appropriate
motion.

The following motions may be debated: (a) a motion to adopt a proposal; (b) a motion to lay on
the table; (c) a motion to postpone consideration; (d) a motion to commit or recommit to a
committee; and (e) a motion to amend. No other motions shall be debated and all motions shall
be decided by a majority vote of members present (unless prohibited elsewhere in the
Constitution and rules of the Association).

RULE VII - DEBATE IN THE SENATE

)

(2)
©)

The presiding officer of the Senate shall secure the right of all members to speak, subject only to
the rules governing the Senate. For the purposes of this rule the Dean of Student Affairs &
Enrollment Services shall be considered a participant of the Senate.

The presiding officer may permit members of the audience to speak.
The presiding officer may pass the gavel to the next succeeding officer to the chair in attendance

who will accept, in order that the presiding officer may participate in debate on the floor. The
gavel shall be returned upon conclusion of the matter at hand.

RULE VIII - VOTING IN THE SENATE

)

(2)

All voting in the Senate shall be by viva voce, unless three members request a roll call vote of all
members present.

Roll call votes in the Senate shall be noted in the minutes of the Senate.

RULE IX- PROCEDURAL AUTHORITY IN THE SENATE

)

(2)
©)

Ruling on the procedure of the Senate, not in conflict with the stated Rules of the Senate, shall be
made by the presiding officer thereof. Any ruling of the presiding officer may be reversed or
modified by a majority of the Senate.

All procedural rulings in the Senate shall be noted in minutes of the Senate.

The official handbook of procedure for the Senate besides these rules shall be the most recent
edition of ROBERT'S RULES OF ORDER.




COMMISSIONS OF THE ASSOCIATED STUDENTS GOVERNMENT
SENATE OF IMPERIAL VALLEY COLLEGE

Amended by Board of Trustees action, 8/9/78, 10/09/91, 12/09/98, 9/14/09, 4/30/12

Policy directed by Associated Students Government Senate

)

(2)

®3)

Athletics Commission

The chairperson of the Athletics Commission shall be designated by the Associated Students

Government President. The vice-chairperson shall be designated by the chairperson.

The Athletics Commission shall consist of no fewer than three and no more than seven members.

No more than two members may be Associated Students Government Senate Members.

The Athletics Commission shall be responsible for assisting in coordinating the intramural sports

program.

The Commission shall also be responsible for originating programs that encourage local athletes to
attend Imperial Valley College. The chairperson shall submit a resume of each major activity held

during the year.

Campus Culture Commission

The chairperson of the Culture Commission shall be designated by the Associated Students

President. The vice-chairperson shall be designated by the chairperson.

The Culture Commission shall consist of no fewer than three and no more than seven members.

No more than two members may be Associated Students Government Senate Members.

The Culture Commission shall be responsible for support and student direction of programs
originating from the Imperial Valley College Humanities Department and such other cultural

activities as may be assigned to it by the Associated Students President.

@ The Culture Commission shall provide student support in planning and directing Imperial
Valley College music and language festivals and various dramatic and music productions.

(b) The Culture Commission shall provide student support in planning and directing

on-campus community cultural programs.

(c) The extent to which the Culture Commission participates in the aforementioned programs
shall be determined by the Cultural Commission chairperson and the director of the

respective event with the approval of the Culture Commission members.

Student Activities Commission

The chairperson of the Student Activities Commission shall be designated by the Associated

Students Government President. The vice-chairperson shall be designated by the chairperson.

10



(4)

5)

The Student Activities Commission shall consist of no fewer than three and no more than seven
members. No more than two members may be Associated Students Government Members.

The Student Activities Commission shall be responsible for Basketball Homecoming, Arab
Sweetheart Coronation, and other duties related to student activities as assigned by the Associated
Students President.

The responsibilities of the Committee for each of these events are:

@ Basketball Homecoming: (Schedule permitting) The Student Activities Commission shall

plan such activities as a homecoming dance and selection/and coronation of a
homecoming queen.

Student Affairs Commission

The chairperson of the Student Affairs Commission shall be designated by the Associated
Students Government President. The vice-chairperson shall be designated by the chairperson.

The Student Affairs Commission shall consist of no fewer than three and no more than seven
members. No more than two members may be Associated Students Government Members.

The Student Affairs Commission shall be responsible for conducting Freshman and general
student orientation to the campus, executing the awards policy of the Association and performing
other duties related to student affairs that may be assigned by the Associated Students
Government President.

The specific duties of the Student Affairs Commission are as follows:

@) Freshman Orientation: The Student Affairs Commission shall assist the counseling
department with orientation programs, for the Fall Semester.

(b) Registration: The Student Affairs Commission shall be responsible for assisting students
during registration.

(© Promotion: The Student Affairs Commission shall assist the Counseling Department in
promoting the College.

Student Publicity Commission

The chairperson of the Student Publicity Commission shall be designated by the Associated
Students Government President. The vice-chairperson shall be designated by the chairperson.

The Student Publicity Commission shall consist of no fewer than three and no more than seven
members. No more than two members may be Associated Students Government Members.

The Student Publicity Commission shall be responsible for organizing and maintaining an official

calendar of student activities, publicizing the activities of the Association and performing other
duties related to publicity as assigned by the Associated Students Government President.

11



The duties of the Student Publicity Commission are as follows:

(a)

(b)

(©)

Creating Publicity Materials: The Student Publicity Commission shall be responsible for
preparing posters and printing notices as needed to publicize campus events.

Securing Off-Campus Publicity: The Student Publicity Commission shall be responsible
for obtaining publicity off-campus by means of newspapers, radio and television.

Organizing and Maintaining the Official Student Activities Calendar: The Student
Publicity Commission shall maintain a campus activities calendar so that scheduling

12



AWARDS ACT OF 1967
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TITLE 111 - ACCOUNTING

)

()

3)

(4)

(%)

(6)

(7)

Encumbrances against the general expense, capital outlay and reserve accounts of the Association
shall be authorized by the Fiscal Control Officer of the Association. All encumbrances shall be
supported by requisition, purchase order, or other appropriate document.

Encumbrances against the accounts of the Association shall be charged to the appropriate line
item account, but no general expense, capital outlay, or reserve account shall be encumbered
more than fifty dollars ($50) in excess of its authorized appropriation without the prior approval
of the Senate.

Encumbrances against the general expense and capital outlay accounts of the Association for
which there is no authorized appropriation shall not be sanctioned without the prior approval of
the Senate and the Fiscal Control Officer of the Association.

No funds budgeted by the Associated Students Government shall be transferred for deposit into
any other account without the prior approval of the Senate.

All changes of authorized appropriations and line item accounts in the approved budget shall
require the prior approval of Senate and the Fiscal Control Officer of the Association. Such
changes shall be recorded by written budget transfers.

The accounts of the Association shall be kept in a manner consistent with generally accepted
accounting practices.

The Treasurer of the Association shall publish a monthly record on the status of all income and
expense accounts on or about September 10 and on or about the tenth day of each succeeding
month through May 10 in every fiscal year.

TITLE IV - RESERVE ACCOUNTS OF THE ASSOCIATION

1)

(2)

@)

(4)

Funds shall not be appropriate or expended from any reserve account of the Association without
the prior approval of the Senate.

Funds shall not be appropriated from the Loan Fund Reserve or any Special Reserve without the
prior approval of the Senate and the Fiscal Control Officer of the Association.

Funds shall not be appropriated or expended from any restricted reserve after the last day of April
and before the fifth day of October in any year. Funds shall not be appropriated or expended
from any restricted reserve unless approved by a majority of all members of the Senate in the
manner prescribed below.

Any resolution to appropriate or expended funds from the restricted reserves of the Association
shall be approved twice by the Senate before the appropriation or expenditure shall be considered
authorized. After a resolution to appropriate or expend such funds has been approved by the
Senate, the members of the Association shall be informed of the action. Members of the
Association shall be informed of the names of those Senate Members voting for and against the
resolution and the purpose of the proposed appropriation or expenditure. Members of the
Association shall then be given the opportunity to speak for or against the proposed appropriation
or expenditure at the next regular meeting of the Senate. The Senate shall not consider for twenty
class days the second resolution providing for the appropriation or expenditure of reserve funds.

16



TITLEV - OTHER FISCAL PROCEDURES

Q) Bids for goods and services against the accounts of the Association shall not be released without
the prior approval of the Senate. All bids shall be processed in conformity with accepted District
practice.

2 No check or purchase orders

17



PROCEDURES FOR SPENDING ASSOCIATED STUDENTS
GOVERNMENT SENATE FUNDS

Questions should be directed to the Associated Students Gove

18






CAMPUS ORGANIZATION ACT

Amended by Board of Trustees action, 8/4/73, 8/15/73, 9/10/75, 8/8/79, 9/10/80, 12/11/85, 10/14/87,
10/09/91; 3/26/18

Policy directed by Associated Students Government Rules Committee

20



1. RULES AND REGULATIONS

Chartered clubs and organizations shall be subject to the following requirements:

21



SOCIAL FUNCTION ACT
Amended by Board of Trustees action, 8/9/78, 8/8/79, 10/09/91

22
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Imperial Valley College
Election Ballot

INSTRUCTIONS TO VOTERS:

To vote, click on your selections. Where two or more choices for the same item are to
be selected, cd [(E)9 (le)how10.9 (ge)]TJ 5vur ge

24



(f)

25



PLEBISCITE CODE OF 1974

Policy directed by the Associated Students Government Rules Committee

l. GENERAL PROVISIONS

() Publicity regulations must be followed and publicity may begin at any time during the
academic year.

(b) Online voting shall begin at 12 am on the first day of voting and close at 3pm on the second
day of voting.

(c) An ad hoc Elections Committee may be appointed by the President, with approval of the

26



Imperial Valley College
Election Ballot
INSTRUCTIONS TO VOTERS:
To vote, click on your selections. Where two or more choices for the same item are to
be selected, click next to the choices for which you desire to vote, not to exceed,
however, the total number of choices to be selected.
(h) The California Elections Code will be the reference for all questions concerning elections.
(i) All students will be eligible to vote in any and all elections of the Association.

(i) The Rules Committee shall draft all ballots for plebiscites for Senate approval.

(K) Plebiscites shall be held no sooner than two (2) weeks following Senate approval.

RULES PERTAINING TO BALLOT COUNTING

(a) The Elections Officer will submit a report to the Senate one week prior to the plebiscite
outlining the method and procedures for ballot counting.

(b) Immediately following the closing of the online voting, the results will be validated and
presented to the elections officer by the Information Technology department.

(c) The validity of all ballots will be determined by the Information Technology Department,
Elections Committee, and/or Elections Officer.

27



MAN AND WOMAN OF THE MONTH AWARD ACT OF 1970
Amended by Board of Trustees action, 10/2/72, 8/8/79, 9/10/80, 4/30/12

Policy directed by the Associated Students Government Senate

(1) The purpose of this Act is to make possible the recognition of students for service given to
the College or a campus organization during any given month of the academic year.

(2) A chairperson shall be appointed in April by the Associated Students Government President
and confirmed by the Senate for a term ending the following April.

(3) The co-chairperson shall be a different Senate Member each month during the academic year
starting in September, in alphabetical order through the Senate.

(4) The advisor shall be a different faculty member each month during the academic year. This
faculty member shall be a Division chairperson starting inverse alphabetical order through the
names of the divisions. If a Division Chairperson cannot serve, he will be replaced by the
Division Chairperson next in line.

(5) The fourth member shall be a different club president each month rotating in alphabetical
order by club name.

(6) The award does not have to be given monthly.

(7) A student may not receive the award more than once during an academic year.

ON-CAMPUS LITERATURE ACT

28



(@) Time: The time of distribution shall be such so as not to disrupt classes or other campus
activities.

(b) Place: The place of distribution shall be only in such areas and in such a manner that does
not restrict the normal flow of traffic within school exterior corridors and entrance ways.

(c) Manner:

29



V.

PROHIBITIONS

30






SALES ON CAMPUS

(a) The right to conduct sale

32



STUDENT DEMONSTRATION ACT
Amended by Board of Trustees action, 8/4/71, 9/10/75, 8/9/78, 10/09/91
Policy directed by Associated Students Government Rules Committee

Students shall have the right of peaceful assembly for the purpose of exchanging ideas and taking stands
and positions on current issues and controversies. Peaceful demonstrations and picketing, provided they
are conducted in a non-violent and non-disruptive manner, are legitimate modes of expression. However,
peaceful dissent must be distinguished from gatherings which disrupt the educational process.

Demonstrations and picketing involve elements of speech and conduct. Demonstrators have no right to
deprive others of the opportunity to speak or to be heard, or to unduly obstruct the movement of others, or
to otherwise disrupt the educational process in any way that interferes with the safety and freedom of
others. The following rules shall apply to demonstrations and picketing on campus:

@ Students shall be allowed to demonstrate and peacefully picket in the following open areas on

campus:

@) The ramada area southeast of the College Center and northwest of the 800 Building;
(b) The campus amphitheater;

(c)

33



STUDENT OFFICES ACT OF 1971

Adopted 10/11/71, 10/09/91

Policy directed by the Associated Students Government Rules Committee

)

)

©)

(4)

()

The term of office lease shall be one semester. Applications may be submitted to the Rules
Committee by any chartered campus organization or student leader desiring office space and
indicating the nature of need for the office. An interview of the club representative or student
leader may be required in addition to the application. Upon recommendation of the Rules
Committee, selection of tenants for each office will be made by the Associated Students
Government Senate.

Applications for Fall semester occupancy will be accepted no later than Friday of the first full
school week. Assignments will be made the second week of the semester.

All leases will terminate on the last day of final examinations.

A cleaning deposit of $10.00 will be required of each club or student leader occupying an office.
The deposit must be paid by the second week of occupancy. Damages to the office, if any, will
be assessed by the Maintenance Department one week before the termination of the lease.

A refund of the cleaning deposit will be made to each occupant one week after the termination of
the lease if the Maintenance Department finds no damage to the office.

Use of one office may be reserved for the student newspaper staff. More than one club or student
leader may be assigned to an office. Office facilities will be shared equally by multiple users of
the office.

The Association will provide furniture for the offices consisting of a desk and file drawer with
lock. Keys to the file may be checked-out through the secretary to the Dean of Student Affairs &
Enrollment Services.

Each club or student leader may install and use a private telephone. All expenses and
responsibilities of such telephones are assumed by the club or student leader. The Association
disclaims any liability related to club or student leader office telephones.

Offices may not be used for club meetings, since adequate facilities are provided by the
Conference Room and other rooms scheduled by the Student Affairs office.

The Rules Committee may at any time evaluate the use of the offices and report their findings to
the Senate.

The Senate reserves the right to terminate the lease of a club office at anytime. A two-thirds vote
shall be required.

34



CERTIFICATES OF ELECTION OR APPOINTMENT

Amended by Board of Trustees action, 8/9/78, 10/09/91

Policy directed by the Associated Students Government Senate.

Certificates of Election or Appointment shall be signed by the Associated Students Government President
and the Dean of Student Affairs & Enrollment Services for the following positions:

1.

2.

8.

9.

Associated Students Government President

Associated Students Government Vice President

Associated Students Government Secretary

Associated Students Government Treasurer

Associated Students Government Parliamentarian

Associated Students Government Members

Associated Students Elections Government Officer

Members of Associated Students Government Committee on Rules

Members of Associated Students Government Committee on Finance

10. Chairperson and vice-

35



IMPERIAL VALLEY COLLEGE HEARING PROCESS

Adopted by Board of Trustees action, 9/15/76; amended 8/9/78, 8/8/79

Formerly and currently enrolled students are entitled to seek and receive responses to questions related to

their educational programs in accordance with Imperial Community College District educational
philosophy.

36
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DISCIPLINARY ACTION

Students and campus organizations must comply with the Standards of Student Conduct established by

39



CONDUCT OF NON-STUDENTS

All persons on College property shall be responsible for reasonable cause to identify themselves upon

)

(2)

request by a College official and to state the purpose for which they have entered the campus.

DUE PROCESS DISCIPLINARY PROCEDURES

PURPOSE AND SCOPE - The following policies regulating student disciplinary actions are
adopted for the purpose of creating a uniform method of disciplining students and organizations,
thus according them fair and objective treatment. These policies shall not apply to suspensions
from classes or the College imposed by members of the certificated staff of the District pursuant
to Section 76031 of the Education Code, not to sanctions imposed for the failure of students to
satisfy the academic standards of the College or State law.

DISCIPLINARY AUTHORITY - The Superintendent/President has designated the Dean of
Student Affairs & Enrollment Services as the Disciplinary Authority. In his/her absence, the Vice
President for Academic Services, the Vice President for Business Services, or Vice President for

40



(6)

(7)

(c) Grounds for disciplinary action as contained in these policies;

(d) The specific disciplinary action to be recommended:;

(e) If any form of probation or expulsion is to be imposed, notice thereof and the reason
therefore, and a card or a paper, the filling-out and filing of which constitutes a sufficient
notice of appeal. The card shall specify the last date on which an appeal may be filed.

RIGHT OF APPEAL - Not later than (10) school days after the service of the notice of
recommendation for any form of probation or expulsion upon a student or organization president,
or the mailing of said notice to the responsible parent or guardian, whichever is later, the student
or his/her parent or guardian, or the organization president, may appeal the disciplinary action to
the Disciplinary Appeals Board by filling-out and filing notice of appeal with the Dean of Student
Affairs & Enrollment Services.

If the student, parent, guardian, or organization's president fails to appeal the disciplinary action
in the manner prescribed above, the matter of discipline shall be referred to the
Superintendent/President for approval. If the Superintendent/President decides to recommend
expulsion, his decision shall be referred to the Governing Board for approval, rejection, or
modification.

HEARING BY DISCIPLINARY APPEALS BOARD - If the student, or his/her parent,
guardian, or the campus organization appeals the notice of disciplinary action recommendation
described in Section 5 in the manner prescribed in Section 6, the Disciplinary Appeals Board
shall conduct a hearing upon the charges contained in the notice of disciplinary action. The
appellant shall be given not less than forty-eight (48) hours advance notice of the time, date and
place of said hearing. The Disciplinary Authority recommending the discipline shall be present at
the hearing and the appellant and his/her parent or guardian shall have a right to be present.

Both the appellant and the Disciplinary Authority may be represented by counsel.

The hearing will concern itself with the question of whether the alleged act and/or omission
contained in the notice of disciplinary action and giving rise to the recommended disciplinary

41



(10)

(10)

where applicable, shall have a right to a hearing by the Superintendent /President. If the
Superintendent/President decides to recommend expulsion, his decision shall be referred to the
Governing Board of the District for approval, rejection, or modification.

ACTION BY THE GOVERNING BOARD - A full record of all disciplinary proceedings which
are referred to the Governing Board of the District for decision shall be presented to the Board of
Trustees in advance thereof. Any decision of the Governing Board shall be based upon the record
established before the Disciplinary Appeals Board. In those instances where the student or
student organization has not appealed the disciplinary action to the Disciplinary Committee in the
manner prescribed by these rules, it shall be conclusively presumed that the charges contained in
the notice of disciplinary action are true. The Governing Board may permit argument on the
record by the parties to the action. The decision of the Governing Board shall be final and any
discipline imposed shall take effect from and after the date of said decision.

UPON SUSPENSION OR EXPULSION for misconduct involving violations or California Penal
Code Section 245 (assault with a deadly weapon or force likely to produce great bodily harm) the
Superintendent/President or his designee shall notify the appropriate law enforcement agency.

ACCESS TO STUDENT RECORDS AND CHALLENGE PROCEDURE

Adopted by Board of Trustees action, 9/10/75; amended 8/9/78, 8/8/79, 10/09/91

Questions should be directed to the Dean of Student Affairs & Enrollment Services

)

RELEASE OF STUDENT RECORDS

In accordance with Federal regulations, Imperial Community College District will provide
students who are, or have been in attendance at Imperial Valley College an opportunity for a
hearing to challenge the content of such students' educational records in order to insure that the
records are not inaccurate, misleading, or otherwise in violation of the privacy or other rights of
students, to provide an opportunity for the correction or deletion of any such inaccurate,
misleading, or otherwise inappropriate data contained therein and to insert into such records a
written explanation respecting the content of such records.

When applicable, the consent of the student must be obtained before records, or any part thereof,
may be released. The consent must be in writing, signed and dated by the student. It must also
include a specification of the records to be released, the reason for the release and the names of
those to whom the records are to be released.

42






(h)

Hearings shall be conducted in a closed meeting unless the appellant has expressly
requested an open hearing. The Student Record Challenge Appeals Board shall record
the proceedings either by use of a tape recorder, or by a stenographic reporter. At the
conclusion of the hearing the committee shall render a written decision, based upon a
majority vote, which shall contain findings of fact and conclusions reached regarding
the issue.

Decision by College Superintendent/President - The student record appeal action
recommended by the Student Record Challenge Appeals Board shall be transmitted to
the College President for approval, rejection, or modification. The student shall have a
right to a hearing by the College President. The decision of the president shall be final
and any action shall take effect from and after the date of said decision. Any decision
by the College President does not prelude the individual's right to file a complaint with
the Federal Department of Health, Education and Welfare as provided by law.

44



IMPERIAL VALLEY COLLEGE
Students Rights and Grievances Policy

Adopted by the Board of Trustees 11/15/95; 3/21/12; 7/20/2004
Last Revised: 02/02/2016

The purpose of this procedure is to provide a prompt and equitable means of resolving student
grievances. These procedures shall be available to any student who reasonably believes a college
decision or action has adversely affected his or her status, rights or privileges as a student. The
procedure shall include, but not be limited to, grievances regarding:

Access to classes;

X
x Deviation from course content;

x Refusal of instructor to confer with a student;
X
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Step 3 FORMAL RESOLUTION

If, within ten (10) days, the grievance is not resolved informally, or the student is not satisfied
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attorney unless, in the judgment of the Hearing Committee, complex legal issues are involved. If
a party wishes to be represented by an attorney, a request must be presented not less than five
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Step 6 Appeals

If the student desires to appeal the Hearing Committee’s recommendation, this appeal must be
made in writing directly to the CEO within five (5) instructional days of the hearing.

The CEO may approve, reject or modify the Hearing Committee’s recommendation within five (5)
instructional days after the appeal is received.

Any appeal relating to a Hearing Committee decision that Grievance form does not present a
grievance as defined in these procedures shall be made in writing to the CEO within [five] days of
that decision. The CEO shall review the Grievance and Request for Hearing in accordance with
the requirements for a grievance provided in these procedures, but shall not consider any other
matters. The CEO's decision whether or not to grant a hearing shall be final and not subject to
further appeal.

Definitions:

Party — The student or any persons claimed to have been responsible for the student's alleged
grievance, together with their representatives. "Party" shall not include the Grievance Hearing
Committee.

CEQ- The CEQor a designated representative of the CEO

Student — A currently enrolled student, a person who has filed an application for admission to the
college, or a former student. A grievance by an applicant shall be limited to a complaint regarding denial
of admission. Former students shall be limited to grievances relating to course grades to the extent
permitted by Education Code Section 76224(a).

Respondent — Any person claimed by a grievant to be responsible for the alleged grievance.

Day — Unless otherwise provided, day shall mean a day during which the college is in session and regular
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ADMISSIONS, REGISTRATION AND PETITIONS
COMMITTEE PROCEDURE

Adopted by Board of Trustees action, 9/15/76; amended 8/9/78, 8/8/79
Questions should be directed to the Director of Admissions & Records

Imperial Valley College will provide students who are, or who have been in attendance an opportunity for
a hearing upon petitions filed requesting deviation from regulations such as course substitutes for
graduation, reinstatement after automatic withdrawal, late admissions, etc. The chairperson of this
committee shall be the Director of Admissions & Records and the following members shall be appointed
by the Superintendent/President: one student for admission and registration matters and members of the
College faculty.

The following regulations shall apply to the Student Petition Process:

@) Purpose and Scope - The following policies regulating the student petition process are
adopted f
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(9) Hearing by Student Petition Committee -
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OFF-CAMPUS CODE OF CONDUCT FOR IMPERIAL VALLEY COLLEGE AND
THE CALIFORNIA COMMUNITY AND JUNIOR COLLEGE ASSOCIATION

Adopted CCJCA Executive Board 5/29/64
Adopted by the Board of Trustees with Amendments 8/8/79

Questions should be directed to the Dean of Student Affairs & Enrollment Services

Since it is fundamental to the continuance of off-campus trips and activities that the rights of the majority
shall not be jeopardized by the actions of a few, this Code of Conduct is adopted:

(1) BASIC RESPONSIBILITIES

@) Each participant, student or faculty member, shall recognize his/her responsibility for
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CAMPUS SPEAKER POLICY

Amended by Board of Trustees action, 8/4/71, 9/10/75, 10/09/91
Questions should be referred to the Dean of Student Affairs & Enrollment Services

One of the objectives of Imperial Valley College is to serve as an educational and cultural center for the
residents of Imperial County. This objective is furthered through the conduct of public forums,
symposiums and lecture and concert series on campus. Additionally, inviting educational guest speakers
to address students and faculty is encouraged.

Faculty members, members of the administration and governing board, as well as chartered student
organizations, may, subject to the regulations herein, extend invitations to persons to speak on campus.
Prior to any invitations being extended to a person off-campus, a request must be submitted to the office
of the Dean of Student Affairs & Enrollment Services. Requests should be submitted at least ten (10)
days prior to the speaking date contemplated.

Speaker r
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INTRODUCTION OF GUEST SPEAKERS

Questions should be referred to the Dean of Student Affairs & Enrollment Services

The Student Affairs Committee recommends that the following procedure be promulgated throughout the
campus as a means of coordinating all campus appearances of guest lecturers (excluding rental of
facilities under the Civic Center Act). This procedure, of course, must allow for flexibility.

1)

(2)

()

(4)

()

All guest lecturers' programs shall be controlled by a faculty member who shall
introduce the speaker and conduct the question and answer period.

A complete and accurate resume of the speaker's background shall be presented to the
audience during the introduction.

During the question and answer period the instructor shall maintain control of the
microphone, ask for questions and repeat questions to the lecturer.

All questions that are directed to the speaker should be clear, concise, related to the
issue at hand and respectful of the speaker. The speaker should attempt to answer
guestions that have relevance and propriety.

These guidelines shall be shared with the speaker prior to his/her presentation.
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MODEL CONSTITUTION FORM
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Article V. Meetings
Section 1 When to be conducted
2 Number per term
3 Method of calling special meetings
4 Quorum
Article VI Committees
Section 1 Names
2 Manner of comprising such committees
Article  VII. Voting
Section 1 Proportion of voters required for legislation should be stipulated
2 Who Votes?
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(5) CHART OF PRECEDENCE OF MOTIONS SYMBOLS:

INSP - May interrupt a speaker; NSR - no second required; ND - not debatable; LD - limited
debate; OMQ - opens main question to limited debate; OMQ - opens main question to debate; 2/3
- requires 2/3 vote for adoption.

@) Privileged Motions:

To fix time at which to adjourn (LD)
To adjourn (unqualified) (LD)

To take a recess (LD)

To rise to a question of privilege
(INSP, NSR, ND)

To call for orders of the day

(INSP, NSR, ND)

(b) Subsidiary Motions:

To lay on the table (ND)

To call for the previous question (ND, 2/3)
To limit or extend limits of debate (LD, 2/3)
To postpone definitely (LD)

To refer to a committee (LD)

To amend (LD)

To postpone indefinitely (OMQ)

(©) Main Motions:

General Main Motions

Specific Main Motions

To take from the table (ND)

To reconsider (INSP, OMQ)

To reconsider and have entered in the minutes (INSP, OMQ)
To rescind (OMQ, 2/3)

To expunge (OMQ, 2/3)

To adjourn (qualified)

To create orders (2/3)

To adopt resolution

To amend (constitution, etc.) (2/3)

(d) Incidental Motions:

To suspend the rules (ND, 2/3)
To withdraw a motion (NSR, ND)
To read papers (ND)



APPENDIX

The following forms
Can be picked up in the
Student Affairs Office







Activity Function Form

Any questions should be referred to the Dean of Student Affaiend Enroliment Services
A. Activity

1. Name of Organization

2. Type of Event

3. Location of Event

4. Date of Event

5. Times of Event

General Information

1. This form mug be submitted two weeks or two regularly scheduled senate meetings i
advance of the event to the Student Affairs Office.

2. Enter the event for tentative approval on the campus master calendar through the
Student Affairs Specialist.

3.  Submit the necessarydcility request and work orders with this form to the Student
Affairs Office.

4. Complete ticket sale, requisitions, police patrol, and/or custodial service arrangement
with the Student Affairs Specialist.

5. Use of offeampus sites and the gym must be appred by the Student Affairs
Committee.

6. Submit a summary of the event plans signed by ¢horganization sponsor and the club
president. When it is a major social function it must also have the signatures of at lea
four organization members who will be at tre event.

)

V)







Adopted by Board of Trustees resolution #3437, 10/11/72
Amended 10/8/73, 9/10/75, 9/9/81, 10/09/91
A. ACTIVITY

(1) Name of Organization



REQUEST FOR CHARTERED STATUS
(must be resubmitted each semester)

SEMESTER
Policy directed by Associated Students Government Rules Committee

NAME OF ORGANIZATION

LIST OF OFFICERS:
Print Name Signature Student |.[#

President

Vice-President

Secretary

We have reviewed the Campus Organization Act and understand the requirements of chartered status:

Print Name Signature

CLUB PRESIDENT

FACULTY ADVISOR

LIST OF CLUB MEMBERS (minimum of eight (8) members who are students)
PRINT NAME SIGNATURE Student I.D #




PERMANENT RECORD OF
STUDENT ACTIVITIES FORM

Policy directed by Dean of Student Affairs & Enroliment Services

On petition of the student, it is possible for participation in Student Activities to be entered
on the permanent record of the individual. Two types may be included:

1. Elective offices
2. Scholastic honors

The student should list below the activities that he/she wishes to have entered on his/her
permanent record, and obtain the signatures of the sponsor of the organization conc  erned.

Elective Office Inclusive Dates Sponsor

Scholastic Honors Date Sponsor

| hereby petition that the above information be en tered on my permanent re cord at
Imperial Valley College.

Signature

Student I.D #

Date




ELECTION APPLICATION

Policy directed by Associated Students Government Rules Committee

I, Student I.D. #
(Print name as it is to appear on ballot)

hereby request that my candidacy be certified for the office of President/Senate member of the










IMPERIAL VALLEY OLLEGE

Student Affairs Committee
P.O. Box 158, Imperial, CA 92251

STANDARD ENGAGEMENT AGREEMENT

The undersigned Artist(s) and Purchaser agree to the following terms and conditions for the
engagement herein described below:

1. Name under which ARTIST(S) operates:

2. Name of Purchaser:

City: AC & Phone:

3. Date of Agreement:

Official Institution Representative:

Agreed price for engagement & how paid:

Performance Date & Day:

Performance Place:

Address:

Length of Performance: 9. Arrival Time:

. Show time; 11. Rehearsal Time:

. Type of Engagement:

. Personnel Reports To:

. If riders are to be made apart of this agreement indicate below:

Purchaser Artist Agent




It is understood that the Artist(s) executes this agreement as an independent contractor










Please print or ty
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