Present: ; Allyn Leon, Coordinator/G8hair ; Kathy Berry, G&€hair
; Mary Jo Wainwright | ; Martha Olea Paige Lovitt ; Michael Heumann
; Deirdre Rowley Omar Ramos Ralph Marquez (Vacant/Faculty)
Consultants: .76 616.68
Recorder: Dixie Krimm

Call to order

Allyn Leorcalled the meeting to order at 1:40m on Wednesday, September 25, 2013.
Approval of the Minutes

Approval of minutes postponed until the next meeting. (Quorum was not met at this time)

1. Membership

x Terrie Sullivan volunteered to fill the vacant faculty position. Allyn will check into the process to have her
fill that position.

2. Course development and approval timeline

X Faculty attended @ONE trainings; shibe at 50% completion by Oct.",8013 to be on track for Spring
2014.

X Moving forward Allyn would like to develop a schedule of completion dates; database creation for record
keeping of whom and when trainings were completed.

x Kathy mentioned that thecheduling process will be completed by February for the following academic
year including summer and winter; courses would be entered as face to face and then converted to online
as needed. Things that are being considered as part of the new processstead being prepared to
offer answers to students regarding course offerings.

x Committee discussed the importance of adhering to deadlines.

3. Distance Education Addendum form and CurricUNET
X Will be discussed at the next meeting.

4. Policy for hybrid courses

x Kathy




5. Evaluating new courses/faculty

x College hour could be used to hold reviewing sessions; two week or a month before the due date to
provide developers time to revise their courses if needed.

x Allyn asked the committee for volunteers to participate in a team for evaluation

X Members requested that the organizational process and resources be provided to assist faculty in
p0 Tc 0 Tw pa0 Tc O0ing to t Tw ach online courses.



